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1. HABHA4YEHUE N OCHOBHBbIE
BO3MOXHOCTHU NPOIrPAMMDI

IIporpamma «CynepCxaam» [peaHa3HaYeHa JUIS
aBTOMAaTH3allMM YydeTa IBM)KEHUS MaTepHalbHbIX M (PMHAHCOBBIX
CPEJCTB B TOPTOBBIX MPEITPUATHSIX.

IIporpaMMa mo3BOJSIET BECTH Y4€T Ha MHOXKECTBE CKJIAZIOB U
JIaeT BO3MOXKHOCTh (PUKCHPOBATH CIICAYIOIINE TOBAPHBIE U JICHEKHBIE
olepanuu:

- TMOCTYIUIEHHME TOBapOB Ha CKiaj (omepauus HNpUXoda
TOBapa);

- BBIJIa4y TOBApOB CO CKJIajia (orepanus pacxoaa ToBapa);

- IepeMelleHHe TOBapOB MEXAy CKiIajaMu (omepauus
nepeMelleHsi TOBapa);

- IOCTYIUIEHHE U PACXOJL IEHEKHBIX CPEICTB.

[IoMuMoO  perucTpanMy  TOBapHO-IACHEXKHBIX  OIEpaLlUH,
nporpaMmMa  «CynmepCkian»  IpEIOCTaBIsSeT  MOJIb30BATEIO
CJIEIyIOIINE BO3MOXKHOCTH:

- (¢opmMupoBaHME M Ie4aThb JIOKYMEHTOB TEPBUYHOM
Oyxrairepuu (HaKJIaJHbIX, KACCOBBIX JJOKYMEHTOB H JIp.);

- OTCJIEKMBAHUE HAJIMYMSI TOBAPOB U JICHEKHBIX CPE/CTB;

- BEJICHUE U NeYaTh KapTOYEK CKIIAJICKOTO YUeTa;

- KOHTPOJIb 33J0JDKEHHOCTEN;

- TOJIyYEHUE AaKTyaJbHOW AaHAJUTHUYECKOH HH(OpMaluHU O
paboTe MpeanpusATHs B BUAE OTYETOB (AHAIU3 JBMXKEHUS U MPOAAXK
TOBapoOB, B3aWMOJEWUCTBUSI C IIOCTAaBIIUMKAMHU, pealu3aTopaMu H
NOKYHaTeIsIMU, 1 MHOTOTO JIPYroro).

[Iporpamma MoxeT paboTaTh Kak B JIOKAJIBHOM, TaK W B
CETEBOM PEKHUMAX.
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2. OCHOBHBbIE NMOHATUA U
OPrAHU3ALUA NMPOIrPAMMBI

2.1. OCHOBHbIe NOHsIMUSsI NPOo2PaMMbl.

e KuaueHnt — 510 o0O0IIee HaWMMEHOBAHWE TIOCTABIIMKOB U
NoKynaresnei, a Takke, HalpuMep, MOCPEAHMKOB M Ip.
KonnuecTtBo KJIMEHTOB B MpOrpaMMe NPAKTHYECKH HE
OrPaHUYEHO.

e YyeTHbI cyeT — o0llee HAMMEHOBAaHUE CKJIAJI0B, TOPIOBBIX
TOYEK, KacChl, pacyeTHOro cueta u T.1. KoauuecTBo ydeTHbIX
CYETOB B MporpaMmme orpanudeHo (He 6omee 100).

e 3akynoyHasi LeHa — I€Ha, 10 KOTOPOW ToBap ObLI MOJIy4YEH
OT IIOCTAaBILKKA.

e VYyeTHas LeHa — MpejrnoaraemMas 1eHa NpoJaxku ToBapa.

e Po3sHuyHasg meHa — IICHA, IO KOTOPOW TOBAap OTIYCKAETCA
MTOKYTIATEISAM.

e Peanu3zatop — TmnoKynaTtelb, HE pacIUIAaTUBIIUMCST 3a
KYIUIEHHBII TOBap cpasy, 1o ¢pakTy MoJIy4eHUs TOBapa.

e 3anucaTh TOBApPHBII JOKYMEHT — COXPaHUTh HH(POPMAIHIO,
BHECEHHYIO B TOBApPHbIN JTOKYMEHT.

e Cpenarb npuxoa (pacxox M T.A.) — BBIIOJHUTH (TIPOBECTH)
omepaiuio 1o ckiuany. Ilocne BelmonHeHMs —omnepanuu
M3MEHSIIOTCSI OCTaTKM TOBApOB Ha CKJIaJ€ B COOTBETCTBUU C
«IIPOBEIEHHBIM» JOKyMEHTOM. Kpome TOro, u3meHsIoTCcs
JOJTU KIMEeHTOB. Hanmpumep, eciu KJIMEHTY OTHYLIEH TOBap,
T.€. BBIIOJHEHA Olepalus pacxofa, JOJI  KJIMEHTa
YBEIMYMBACTCA HAa CyMMY PAacXOJHOM HAKJIAJHOM, MOKa He
OyzeT nmpousBeieHa oneparys OIIaThl.
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2.2. OpeaHu3ayusi npo2pamMmbI

I'maBHOE OKHO IPOrpaMMBl, MOSBIIAIOLIEECS IPU €€ 3aIlyCKe,
COJIEPKUT TOJBKO IJIABHOE MEHI0, C IOMOIUBIO KOTOPOrO MOYKHO
BBITOJIHATH Pa3IMYHbIC PYHKITUH.

IIyHkT «JlOKYMEHTBI» - CIYXHUT UI1 CO3JaHHA TOBAPHBIX
JOKYMEHTOB, a TaKKe JJIsl pabOThI C )KypHAJIOM JCHEXKHBIX OIepalui.
[Tpu BbIOOpE NOAIYHKTA MEHIO, COOTBETCTBYIOIIEIO TOBAPHOMY
JOKYMEHTY, OTKpBIBAa€TCSI OKHO COOTBETCTBYIOIIETO TOBAPHOTO
JOKyMeHTa. B 3TOM OKHE MOXXHO C€O37JaTb HOBBIH JIOKYMEHT
BbIOpAaHHOrO THIA, JUOO MPOCMOTPETh (M IpU HEOOXOIUMOCTH —
OTPElaKTUPOBaTh) MPEAbIAYIIUNE TOBAPHBIE JOKYMEHTBHI 3TOr0 THUIIA,
aMb0 HaWTH JOKYMEHT 3aJaHHOrO0 THUIA, YJOBJIETBOPSIIOIIMMA
OIpENIeIEHHbIM YCIIOBHSIM (HampuUMep, € ONpEeIeNeHHON JaToil
co3ganus u T.4.). llonpobuee — cm. 1n.6 «ToBapHble omepanum:
co3aHue, 3alo0JIHEeHHe W Ie4yaTb JOKyMeHTOB». O pabote ¢
JKypPHAJIOM onepanuid ¢ JeHpramMu — cMm. II. 7 «Omnepauum ¢
AeHbIAMID).

[lyakr «PemakTupoBaHue» MNpPEIOCTaBISET BO3MOXKHOCTH,
KOTOpBIE JIOTHYECKH MOXHO Pa30UTh Ha 2 TPYINIBL: CIIPABOYHUKH H
KypHasbl omnepauuii. CHpaBOYHMKM TO3BOJSIOT BHECTH W
CKOPPEKTUPOBATh MH(OPMAIIMIO O TOBAPAX U UX XapaKTEPUCTUKAX, a
TaK)K€ O HayaJbHBIX JOJIrax KJIMEHTOB M YCTAHOBJIEHHBIX JJISi HUX
oTcpoukax Iuiarexeil. ZKypHaabl 0TOOpaXxaroT CIIUCKU JOKYMEHTOB
BbIOpDAaHHOTO THUNA U TaKXe TMPEAOCTaBISIIOT  IOJIb30BATEINIO
BO3MOXXHOCTb ~ IIPOCMOTPETh U OTPENAKTUPOBATH  TOBApHBIE
JIOKYMEHTbI BbIOpaHHoro Tuma. [Ipu BbIOOpe TOBapHOrO JTOKyMEHTa
OTKPBIBAETCSI OKHO 3TOT0 TOBAPHOTO JOKYMEHTa, B KOTOPOM MOXHO
ero MO0 TPOCMOTPETh, JIMOO OTPEAAKTUPOBATH, a TaKXkKe, C
nomoIpo KHONKM «HOBBIW» €O3/1aTh HOBBIM TOBApHBIA JTOKYMEHT
BBIOPAHHOTO THUIIA.

[IyHKT «OTYeThI» ¥ MYHKT «AHAJTMTHKA» MIPEIararoT
OOIIMPHBIH NepeYeHb OTYETOB, KOTOPBIE MPEAOCTABIISAIOT
OTepaTUBHYIO UH(POPMALIHIO O pe3ybTaTax paboThl NPEAIPUITHUS.
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ITynkT «Hacrtpoiika» [103BOJISAET [IPOU3BECTU
IpeJBapUTENIbHbIE HACTPOMKM pPabOThl MpOrpaMMbl, Halpumep,
co3JaTh CHOUCKM KJIMEHTOB (MOKymaTeneil, mnpoAaBUOB U Ap.),
OpraHu3aluii, B KOTOPbIX OyJeT BECTUCh CKJIAJICKOM Y4eT, yYETHbIX
CYETOB, YYETHOU ITOJIMTUKU OPraHU3aluu 1 JIp.

[Tynkr «CepBHC» npenocTaBisieT pasziuuHble (YHKIHMU 110
KOIIMPOBAHUIO, COXPAHEHUIO, BOCCTAHOBICHUIO M  PA3IUYHBIM
IIpoBepKaM 0a3bl JaHHBIX IPOrPaMMBbI.

Ilyaxkr «IlomMoOmb» CIy’)XKMT JUIs BBI30BA CIIPABOYHOMN
CUCTEMbI. 3JeCh CIIeyeT OTMETUTb, 4YTO CIpPaBOYHAsl cHUCTEMa
IIPOrPaMMBbl  BBI3BIBAETCS HE TOJBKO C IOMOULIBIO IVIABHOI'O MEHIO
IIPOrpaMMBbl, HO TaKX€ M C IIOMOLIBIO CIECHHAIBHON KHOIKHU
«ITomomb», KOTOPOI CHAOKEHBI HEKOTOPBIE OKHA IPOTPAMMBI.

ITyHKT «BBIX0OD» - 111 OCYLIECTBJICHUS BBIXOJA U3
IIPOrPaMMBlI.

Taxke mnpu  HacTpoiike  KOHQUIypaluu  HPOTrPaMMBI
I10JIb30BATENI0 IIPEAOCTABIIAETCS BO3MOXKHOCTD CO3J]aTh COOCTBEHHOE
«n30paHHOe» MEHI0. B 3T0 MEHI0 MOKHO BKJIIOUUTH HanboJee 4yacTo
ucrnonb3yemple mpu pabore ¢ mnporpammoit ¢yHkunn («MeHio
«/36pannoe»). Eciu Takoe MEHIO CO3[aHO, TO TaKOH IyHKT
MOSIBUTCSI B TJIaBHOM MEHIO IMpPOrpaMMbl MEXIYy IyHKTaMHu
«AHanutuka» u «Hacrpoiikay.

Kpome riiaBHOro MeHio, B OKHaxX MpOrpaMMbl peagn30BaHbI
TaKke BCIJIBIBAKOIME, WM KOHTEKCTHbIE MEHIO, KOTOphIE
MOSIBJISIFOTCS MPU HAXATUU TPABOM KHOMKH MBIIIM W MO3BOJISIIOT
BBITIOJIHUTH PSIT JTOMOJHUTEIBHBIX (PYHKIIUH B 3aBUCHUMOCTH OT
KOHTEKCTa, B KOTOPOM OHHU BbI3BIBAJIUCh.

Psn ¢QyHKIMA MOXHO BBITIONHATH C TIOMOIIBIO Ha)XaTHUs
KIaBUII Wik KomOuHanuii kmaBum (cM. 1. 12 «[opsiume
KJIABHIIIN).
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[Iporpamma  TO3BOJISIET ~ OTKPBIBaTh Uil pabOTHI
OJTHOBPEMECHHO HECKOJbKO pa3HbIX OKOH, HAalpUMep, TOBapHYIO
HAKJIaJHYI0, OKypHaJl, OKHO (opMmupoBanus ordyera. [lpu
CBOpAaYMBaHHKM OHHM HE TMOMEIIAIOTCS Ha MaHe b 3aj1a4, a HaXOIATCs
clieBa BHU3Y HaJl MIaHEIbIO0 32124 (J1100 MaHeNbo OBICTPOro 3amycKa).

[TepexitoyeHne  MeXIy  OKHaMH, WX  CBOpAyMBaHUE,
pa3BOpauMBaHKE U TP. — aHAJOTMYHO padbote ¢ okHamu B Windows.
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3. BEOEHUE CKITAOCKOIO YHETA C
NMOMOLLbIO NMPOIrPAMMBI

Ck1aackoil yder BKJIIOYAET y4YeT JBMYKEHUS TOBApOB U Y4YeT
IOBYKCHMSI ~ JEHEXKHBIX  CPEJICTB. [Iporpamma  mo3BoJsieT
3apEerucTpUpOBaTh BCE IEPEMEIICHUS TOBAPOB C MOMEHTA HX
MOCTYIUIEHUsI HAa YYETHBIM cueT (Hampumep, CKJaj, UId TOPIOBYIO
TOYKY) OpraHU3alHH.

OcHOBHBIE TOBApHbIE ONIEPALIAHN:

e [locTtynienue ToBapoB — opopMIIsIETCS NMPUXOAHON HAKJIAJAHOI,
B OJHOM IIPUXOJHOM HAKJIAJHOM MOXHO 3aperucTpUpOBaTh
MOCTYIJICHHE TOBAPOB Ha O/IMH Y4eTHBbIii c4eT (CKJIaj, TOProBYIO
TOYKYy U T.A.) OT OJHOI0 mocraBmmka. [Ipu HeoOxomumocTu
3apEruCTPUpPOBaTh M3JMINKH TOBAapOB HAa CKIAJE O3TO TaKXkKe
HYXHO CJI€JIaTh C TOMOIIbIO MPUXOIHON HAKJIAJAHOM, B KOTOPOU
HY’KHO YKa3aTh CIIELUAIbHO CO3AAHHOIO YCIOBHOIO IIOCTABIIUKA.

e Ilepememenne TOBapOB — JBHKEHHE TOBAPOB MEXKAY YYETHBIMHU
cueTaMu OJIHOM opraHuzauuu (HampuMep, CO CKjaJa TOBaphl
MOCTYMAalOT B  pa3Hble TOproBele ToukH). Odopmisercs
JOKYMEHTOM «BHyTpeHHHe JOKYMEHThI H aKThI NePEeOLEeHKH,
B KayecTBe CyOBEKTOB (CHIABIIETO0 W MOJYYHBILEro TOBap)
YKa3bIBaIOTCS CKJIAAbI OPTaHU3ALUN.

e Bo3Bpar TOBapoB — MOKET OBITh JBYX TUIIOB: BO3BpaT TOBApPOB
OT OpraHM3allK MOCTABIIMKY JIMOO BO3BpAT TOBApOB OT KIMEHTA
— opranuszauuy. Bo3BpaT npou3BOAUTCA B COOTBETCTBUU C
MpUXOAHOM  (MpuW  BO3BpaTe TOBApOB OT  OpraHHU3alUuU
MOCTABIIMKY) UM PACXOJHOM (IIpU BO3BpaTe TOBAPOB OT KIMEHTA
— opraHu3zanuu) HakigagHoW. Ilpu peructpamuu TOBapoB OT
KJIMEHTa — OpPraHu3aliy B PacXOAHOIl HAKJAIHON HE00X0AUMO
IIOCTaBUTh COOTBETCTBYIOLYIO OTMETKY «Pexum Bo3Bpara» -
OHAa HY)XHA JUJIsi TOro, YyTOObI B CHUCKE IMOSBUJIMCH TOBApHI C
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HYJIEBBIM KOJIMYECTBOM; B CIIMCKE TOBAapbl HY)XHO BBOJUTH CO
3HAKOM MHUHYC.

e [IlepeolieHka TOBapOB MOXKET OBITH JIBYX BHUJOB. l3MeHeHue
YUYeTHOM IeHbl TOBAPOB MPOU3BOJUTCSA C IMOMOIIBIO JOKYMEHTA
«BHyTpeHHHMe JTOKYMEHTbI M aKThl nepeoueHkuw». I[Ipu stom
BBITIOJTHSIETCSI OIepainysi mepeMelleHusi TOBapOB C BBIOPAHHOTO
CKJIala Ha TOT € caMblid ckiaa. V3MeHeHue Y4YeTHOW u
3aKyNOYHOH IeHbl TOBAapOB BBINOJHSAETCS C IOMOIIBIO
JIOKYMEHTA «AKTbI MIePeOlleHKH MO0 NMOCTABIIUKY».

e Brimaua ToBapoB — odopmisieTcs PacxXoaHOH HAKJIATHOIA.
Peructpupyercs Bblgada TOBapOB C OJHOTO CKJIaJa OJHOMY
NoKymarento. MOXXHO  pEerucTpupoBaTh KaK  pacxo] Ha
MOCTOSIHHOTO KJIMEHTA, TaK M Ha Pa30BOro KIWEHTAa (B 3TOM
ClIy4ae MOYKHO OJHOM pacXoJHOW HaKJIaTHOW O(QOPMUTH pacxoi
TOBAapOB HAa BCEX PA30BBIX KIMEHTOB). Pa30BbIi KJIMEHT HMEET
kox 1001 (cM. «CHHCOK KJIMEHTOB»), JPyroro KJIHEHTa
3alUChIBAaTh HA 3TOT KOJ HENb3s. Takum ke o0pa3oM MOXKHO
0o(pOpPMUT cHMCAHHE TOBAPOB — HANPHUMEP, B CIydyae HEJOCTAYU
TOBapOB, WJIM B CBSI3W C HCTEYECHHUEM CpPOKa TOJHOCTH, U T.JI.
Takke B MNOPENNpUATUAX PO3HUYHOM TOProOBIM, TI/A€ HET
BO3MOXKHOCTH PETUCTPUPOBATH pacxojl TOoBapoB mo (daxrty. B
3TOM CJIy4a€ MOXHO «BOCCTAHOBUTBH» pPacxoJl TOBApPOB IO
HaJUYMIO  OCTaTKOB TOBAapOB HAa  MOMEHT TPOBEICHUSA
WHBEHTapU3aIuu.

Kpome ydera naBukeHUs TOBAapOB, IporpamMma IO3BOJIET
YUUTBIBATE ABUXXCHUC JCHCKHBIX CPCACTB: IMOCTYIIMBIIMUX OT
MOKyNaTele, MEepPeuUuCICHHbIX WM  BBIJAHHBIX  HAJIMYHBIMU
IIOCTaBUIMKAM, a TAaK)K€ 3aTPAayeHHbIX Ha OIUIATY JAPYIMX CTaTed
pacxoJI0B. 3aperucTpupoBaTh OIUIATY TOBAapOB B COOTBETCTBUU C
pacxogHOM  HAKIAAHOM MOXHO HEMOCPEACTBEHHO M3  JTOWU
HaKJIaHOM, a Takke (KaK M PEerucTpalyio BhIIIAYEHHBIX JEHEHKHBIX
cpenctB) — ¢ momormipio JKypHasa omnepauuid ¢ JeHbramMm u
Kypnana pacuera ¢ kianeHTamu (cM. «Onepanum ¢ JeHbraMm» u
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«Kypnaasbi»). Perucrpanus omnarsl I[locTaBmuky npou3BOIUTCS C
nomoipio ZKypHana onepaunuii ¢ nenbramu (omepanus «Beimiara
nocraBliuky) u JKypHajia pacyera ¢ K/JAHMeHTaMHM (HE0OXOIUMO
BbIOpaTh rpynny kiueHToB «llocTaBummmkm» UM B HEH — HYXHOIO
MOCTaBIINKA).

IIpy BBINOJHEHMM TOBAPHOW  ONEpAalUU  IPOUCXOAUT
HW3MEHEHHUE OCTaTKOB TOBApOB HA YKa3aHHOM B HaKJaJHON CKJajae
(yuetHoM cuere). [Ipy BBINOIHEHHMH aKTa MEPEOLECHKU KOJIUYECTBO
TOBAapOB HE MW3MEHSETCA, H3MEHSETCS TOJBKO L€HA XpaHEHHUS
TOBapOB.

Bce chopmupoBaHHble  TOBapHbIE  JOKYMEHTBl ~ MOXKHO
pacne4yararb.

IIpy 3anosHEHUMM TOBapHBIX JIOKYMEHTOB HCIOJIB3YETCS
CIIMCOK TOBapOB (CIIPABOYHHMK TOBAPOB), B KOTOPOM XPAHUTCS BCA
HeoOXoanuMas AJIsl IPOBEIEHUs] TOBAPHBIX onepauuil nHpopmauus o
ToBapax. /l00aBUTH HOBBIH TOBap B CIIPABOYHUK MOXHO IPH paboTe
HEMOCPEJCTBEHHO CO CIPaBOYHMKOM (IYHKT «PemakTupoBanue»
[JIABHOTO MEHIO IPOrpaMMbl, NOANYHKT «CHHCOK TOBapoB») WIH
HENOCPEACTBEHHO IIpU  3allOJHEHUM NPHUXOJHON HAKJIAJXHOM.
Cnenyer oTMETUTh, 4YTO MpH pabOTe C APYTUMU TOBAapPHBIMU
JOKYMEHTaMHU Takasi BO3MOYKHOCTb OTCYTCTBYET: 3TO CHEIaHO MAJIs
TOT0, 4YTOOBI TOJB30BATENIb HE BBINOJHSI ONEpaldyd C TOBApOM,
KOTOpPOrO peajbHO HET Ha CKjiajae (3a HUCKIIOYeHHEM paloThl C
PacxXoaHOil HaKJaAHOW B pexuMe Bo3Bpara cMm. «PacxomgHas
HAKJIaHAS).

XapakTepucTHKH TOBapOB MOXHO HW3MEHSTb, HCIHOJb3YS
«Cnmcox TOBapoB» (3T0 yI100HO B TOM ciyd4ae, eciH M0JIb30BaTelb
3HAET, XAapaKTEepPUCTHKY KaKOoro HKMEHHO ToOBapa OH JOJDKEH
U3MEHUTH). JIn60 HCIIONB3yI0 CIMCKH XapaKTEPUCTUK (IIPU BHIOOPE B
MEHIO COOTBETCTBYIOUIEH XapaKTepUCTHKH TOBapa OTKPBIBAETCS
CIIMCOK BCEX TOBApOB, OOJAJAIOIINX YKa3aHHON XapaKTEpUCTHKOMN).
[TonpoOuee cm. «CnpaBouHasi HH(popmanus», «XapaKTepuCTHKH
TOBApPOB».
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Ja ¢dbopmupoBaHus HEOOXOAUMBIX OyXTanTepcKux
JIOKYMEHTOB (B TOM YHCJIE€ TOBAapHBIX M HAJOrOBBIX HAKJIAJHBIX,
CYETOB M T.JI.) HEOOXOIMMO 3alOJIHUTh COOTBETCTBYIOIIUE CITHCKH
KJIMEHTOB (TOKyIaTesied, MOCTaBIIMKOB U Jp. — IO YCMOTPEHHIO
[I0JIb30BATENsl MPOrpamMmbl), a TakK€ HACTPOUTb PEKBH3HUTHI
OpraHM3alMHu, B KOTOPOM BeleTcsl CKIaACKOH yuer. 31ech cieayer
OTMETUTh, YTO IPOrpaMMma II03BOJSET BECTU YYET B HECKOJBKHX
OpraHu3alUsaX OJHOBPEMEHHO (IIpaBla, 0e3 pa3ieieHHs KIUEHTOB U
nonros). IlogpoOuee cM. 1. 5 «HacTpoiika nporpaMmbD».

[TporpamMmMa mo3BOJISET MOIB30BATETIO CPOPMUPOBATH OOJIBIIOE
KOJINYECTBO OTYETOB JUIsl aHalu3a JeSTeIbHOCTH OpraHU3alLuy,
OJTHAKO B MEPBYIO Oo4Yepedb CieayeT oOpaTUTh BHUMAHHE HA OTYET
«OcTaTKM TOBApOB HAa Y4YeTHBIX CuYeTax», KOTOPbI MOXHO
MOJIyYUTh C TIOMOULIbI0 NyHKTa «OT4YeTbD» TIJaBHOIO MEHIO
IporpaMMbl. DTOT OTYET OTOOpPAXKAeT pacyeTHOe 3HAYEHUE TEKYIIUX
OCTaTKOB TOBApOB HAa YYETHBIX CUETaX, IOJYyYEHHOE B pe3yJibTaTe
ydeTa TOBapHbIX JIOKYMEHTOB, U, O€3YyCIIOBHO, B HJiealle pacyeTHOe
3Ha4YeHHe OCTATKOB JIOJDKHO COBIA/JaTh C peajbHbIM 3HAYECHUEM
OCTaTKOB TOBAapOB Ha CKJIAJax, IOJYYEHHBIM B pE3ylbTare
MIPOBEICHNS] MHBEHTAPHU3AIMHK (TIepeyyueTa) Ha CKIagax.

Taxxke nporpamMma mo3BoJIsIET MOJIYYUTh PsIi OTYETOB:

e OTYETHl MO pacyeTaM C KIWEHTaMH, I[IOKyNaTeasiMu |
noctaBmiuKaMu  (cM.  «OT4YeTbl»), OTOOpaXKAIOIIUMHU  JIOJTH
GupMbl 1O OTHOLIEHUIO K KIMEHTaM WM KIUEHTOB — IIO
OTHOIIEHHIO K (QupMe, a Takke KapTOUYKU U BEIOMOCTHU
B3alMOpacyeToB, OTOOpaXkalolliue, KOrja U B COOTBETCTBUU C
KaKUMHM  JIOKYMEHTAMH  OCYLIECTBJISUIMCh TE€ WJIH  HHBIE
B3aMMOJEMCTBUS C KIIMEHTaMU;

OCTaTKH TOBapoOB (B pa3pe3e yU4eTHBIX CUETOB);

UH(OPMaLIHIO O TOBapax;

OTYETHI 10 NIEPEMEILIEHUIO TOBAPOB;

OTYETHI 10 IEPBUYHBIM JTOKYMEHTAM;

OTYETHl MO YYETHBIM CYeTaM, OTOOpaXarollue Haludyue u
JBUKEHHME TOBApOB U JICHEKHBIX CPEACTB I10 YYETHBIM CUETaM;
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® QHWIMUTUYECKUE OTYETHI, IO3BOJAIOIIME IPOAHAIU3UPOBATH!
JUHAMUKY W CTPYKTypy HpPOJax, IIOKYIIOK M II€pEeMELICHUN
TOBapoB;  CTaTHUCTUKY MPOJaX M  IIOKYNIOK  TOBApoOB,
PEHTa0eILHOCTh TOBAPOB U MHOTOE APYTO€.




CynepCknan. PykoBoacTBo nonb3oBarensd. 15

4. HAYATO PABOTbI C MPOrPAMMON

Ilepen Hawanmom paboThl ¢ mporpaMMold B paboTaromiei

opranm3auuu (y KOTOPOH, COOTBETCTBEHHO, €CTh CKIQJbl U
XpaHsIIMecss Ha HUX TOBaphl, a TaKKe IMOCTOsHHBIC [locTaBmMKu U
[Toxynarenu, u T.1.), HEOOXOIUMO:

1.

Co3narb mnepedyeHb Y4YeTHbIX C€4YeTOB. /[ 3TOro HyXHO
BbIOpaTh NYHKT «HacTpoiika» riaBHOro MEHIO IPOrpaMMBL, a B
HeM — NOYHKT «CHHCOK Y4YeTHBIX c4eToB» (cM. «CHHCOK
YUETHBIX CUETOBY).

YdyecTs umerommecss ToBapbl. {11 3TOro HYXHO C€O31aTh
NPUXOAHYI0 HAKJIAAHYI0 Ha HAa4yaJbHBIM OCTaTOK TOBapoB (CM.
«[TpuxoaHbIe HAKIATHBICY).

BHecT pexkBH3MTBI CBOeil OpraHu3auuu (OpraHu3amuii)
(«Criucoxk CBOUX OpraHu3aluin u «Kondurypanus
IIPOrPaMMBI»).

Co3narb HeoOXoAMMBIC CINMCKH KJIHEHTOB (IOKymaTeJiei,
NOCTABIIUKOB W mp.). Jlis 3TOro HYXHO BBIOpAaTh IYHKT
«HacTtpoiika» TJIaBHOTO MEHIO NPOTPAMMBI, & B HEM — IIYHKT
«Cnucok KaneHToB» (cM. «CIUCOK KIMEHTOBY).
3aperucTpupoBaTh CyMMbI HA4YaJbHBIX J0JI0B KJHEHTOB.
Jns  sroro  HEoOXOOUMO  BOCIIOJIB30BAThCS ~ ITYHKTOM
«PegakTHpOoBaHWe)» TJIABHOTO MEHIO NPOrpaMMbl, B HEM
BbIOpaTh MOANYHKT «HavajabHble M0JATHM KJIHEHTOB» (CM.
«HavanbHBIN JOJT KIMEHTOBY).

IIpousBecTn HeoO0X0aAMMbIe HACTPOMKH KOH(pUrypanuu
nporpaMMbl W YYeTHOH TIOJUTHKH oOpraHuzanum (CMm.
«Konduryparnus nporpaMMsI»).

Kpome TOro, mnpm Heo0XOAMMOCTH HYKHO HACTPOHUTH
pasaejieHHe IpaB AOCTyNa IOJIb30BaTeNieil K mporpamMme W
HA3HAYUTH UM Napou (cM. «CIIUCOK MOTb30BaTENCH»).
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5. HACTPOUKA NPOMPAMMbI

s Havyana paboThl ¢ IPOrpaMMoil HEOOXOAUMO MPOU3BECTU
HEKOTOpbIE HACTPOMKU: HaNpuUMep, CO3[aTh CIHUCOK «CBOMX
OPraHM3aUMiD» U CIIMCOK YYETHBIX CYETOB, CIINCOK KJIMEHTOB U T.1.

Jlyist BBOZIa CIIPaBOYHBIX JTAHHBIX, HEOOXOAUMBIX ISl paOOTHI,
HeoOX0IMMO BOCIIONB30BaThcsi MyHKTOM «HacTtpoiika» riaBHOro
MEHIO TIPOTPAMMBI.

CynepCrknan 6.111  AEMOHCTPAaWHOHHAA BEPCHA

HokygeeHtel  PegakTiposadde  Otyetsl  AHanMTWka | Hactpolfika Cepeudc  Momows  Bermon
Crmcok KAMEHT OB
Crmcok Y4eTHeI% CUETOR
Crmcok cEOME OpraHHuzaumMei

"Benkii cnvcok KAWEHTOE
"HepHelH iMook KAUEHTOE

Crucok ToBapHkIK Fpynn

CRMCoK THNOE AOKYMEHTOE
CRWcoK TMNOE onnaTel

LMok CEKLMEA

Crucok pastepos

CRucok 3KCNeqMTopos

Crmcok MeHeg#epos [Mpogasyos)

K.oH$HrypaumMa nporpatdes

Crucok nanbsoBaTensi

Enantm gna ... k
TUNOELIE ONEPAELMH C AEHEM Akl

Ment W atpaHHoe"
MNapareTpel nevaru

5.1. Cnucok KnueHmoe

OxkHo «KumeHTBD» coIepKUT Tpu 3akinagku: «CHnucok»,
«PexBu3NTHI» U «CBOICTBAY, U MAHEIb HHCTPYMEHTOB JJIs1 pabOTHI
CO CIIMCKaMU KIIMEHTOB.
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KnmenTe _ (o] x] 3aech clenyeT
Crwieor. | Pesuronmer | Coavicrea OTMETHUTH, YTO TaKOH IKe
M |HaumeHosaH1e rpynne kaueHTos | K o Beipare BU/ HUMCHOT )5 OKHa

101 5
102 7 OofiaeuTe

KaXJ01T0 THIIA KIIMCHTOB,
<¢ MocTapwmeM »»
¢ HaknaHele pacsoge »» 103 a TaKKC CIIMCKa YYCTHBIX
<< HauaneHele acTaTkM 3 104 Wanterus CYeTOB U CIIHUCKa CBOMX
<4 Joxodel »> 105 s
(= Packpert OpraHu3anvu.

o | oo o | —

EiEER

3akimaaka
«Cnmcox» COAEPIKUT
X Bewn CIIUCOK  HAaWMMEHOBaHMI

rpynn KJIHeHTOB (CIIHCOK
OTCOPTUPOBAH 10 KOAY
TPYyINIbl  KIMEHTA, eClU
noctaBuTh OTMETKy «Ilo
angaBuUTy» -  CIHCOK
OyIeT OTCOPTHUPOBAH IO
HAMMEHOBAHWIO TPYIIIIBI
KJINEHTOB).

[~ Mo anpasiry

Cnucox
JIBYXYPOBHEBBII; MEpBBI YPOBEHb COJIEPKUT MEpPEUYEeHb TIPYII
KJIMEHTOB; JJs1 «PACKPBITUS» BBHIOPAHHON TIpymnmnbl (0TOOpaskeHHs
CIHUCKa KJIMEHTOB, BXOJSALIMX B BBIOPAHHYIO T'pYNIy) HEOOXOAMMO
BOCIIOJIb30BaThCsl  KHOMKOM «PacKphIThb» MO0 ABaXKABI LIETKHYThH
JIeBOM KHOMKOM MBIIIM 0 BbIOpaHHOM rpynne. Ha «BTopom ypoBHE»
COJICPKUTCS CIIMCOK KIMEHTOB, OTHOCAIIMXCS K BHIOpAaHHOMH rpyrmre.
3aknajnka «PeKBU3UTBD» B CHUCKE TPYII KIUEHTOB COAEPKHUT
TOJIbKO HaMMEHOBaHHE BHIOPAHHOH B CIHCKE TPYMNIbI KIMEHTOB. B
ciucke Ilokymareneit, IlocraBmukos M T.OI. Ha 3aKjajgKe
«PeKBU3UTBI» MOXHO BBECTH OAHKOBCKHE M HAJIOTOBBIE PEKBU3HUTHI
KIMeHTa (3TW JaHHBlE HCMONB3YIOTCS TpU  (HOPMUPOBAHUU
JOKYMEHTOB IIEPBUYHOI OyXrajaTepun).
Jaknanka «CBoiicTBa» MO3BOJIIET yCTAaHOBHUTH TaKHE
CBOWCTBa, KaKk MEHEeKepa (Hampumep, 0OCTyKMBAIOIIETO IaHHOTO
KJIMEHTa), MPOLEHT CKUJIKU U Jp., a TaKK€ YCTaHOBUTH HOMYCK;
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rpynna AocTyna CIyKuT Ul pa3lieleHHs J0CTyla K KJIMEHTaM U
YYETHBIM CcYeTaM; K KIMEHTYy OyIeT HMEeTh JOCTYI TOJbKO
I10JIb30BATENb, UMEIOLUI TAKYIO K€ TPYIIy JIOCTyIa.

Knonka «BpiOpaTb» HCHIONB3yeTCS MpPU BHIOOpE HYNKHOTO
KIMEeHTa (WIM yYEeTHOTO cdera) mpu (OPMHPOBAHUU JTIOKYMEHTOB U
OTYETOB.

Knonka «/1060aBUTB» TO3BOJSIET JOOABUTH B CITUCOK (JIE000I)
HOBOE€ 3HAYEHUE: MPU HAKATUU ITON KHOMKH OTKPBIBAETCS 3aKJIaJKa
«PeKkBU3NTBI», B KOTOPOM MO>KHO BBECTU IIapaMETPbl HOBOU IPYIIIIBI
KJIMEHTOB, HOBOTO KJIMEHTa U T.1. Eciu monb3oBaTenb HaxoIUTCS B
CIHCKE IPyNi KJIMEHTOB, TO NMPU HAXKATUU Ha KHOMKY «/{00aBUTH»
no0aBisieTcsl HOBasl TPYINNA; €ClU I0JIb30BaTellb padoTaeT yXe Co
CIHCKOM KJIHEHTOB — TO J00aBISIETCSA HOBBIM KIUEHT BBIOPAHHOTO
THUIIA.

Knonka «W3MeHUTB» OTKpPBIBAET Ha pEAaKTUPOBAHUE
CO3JIaHHYIO0 paHee 3amuch (MHGOpPMAIMIO O TpPYyNNe KIHNCHTOB,
Y4ETHOM CYETE U T.J.).

Knonka «PacKpbITb» — TIO3BOJISAET «OTKPBITHY) TIPYyIIy
KJIMEHTOB (T.e. OT CHMCKa TpyNH MNEepedTH K CIUCKY KJIMEHTOB
BbIOpaHHOW  rpynmbl). [lpu  «OTKpBITUM»  Tpynmbl — KHOIKA
IIpeBpaacTcs B KHONKY «CBepHYTbY.

Knonka «CBepHYTb» — TO3BOJSIET BEPHYTHCS K CIHCKY
Ipynin KJIHEHTOB.

KonTekcTHOE (BCIIIBIBaOIIEE) MEHIO, BBI3bIBAEMOE HAKATHEM
NpaBoil KHONMKM MBIIKM TpH paboOTe CcO CIUCKOM Tpymn
noJib3oBarejieif, Ayonupyer pabOTy MaHENM HHCTPYMEHTOB
(«BpiOpate», «Jlo0aBuUTH», «M3MEHHUTH»), a TaKXKe IO03BOJSET
chopMupoBaTh CNUCOK 0e3 rpymm (0ToOpakaeTcsl CIHMCOK BCEX
KJIMEHTOB, OTHOCSIIIIUXCS KO BCEM T'PYIIIaMm).

IIpn BBI30BE U3 CHHCKA KJIMEHTOB BbIOPAHHOW IpyINIbI
KOHTEKCTHOE MEHIO, KpPOME TOrO, IIO3BOJIAET BBINOJHATH TaKHE
NEeNCTBUS, KaKk yaajieHHe HEeHCHO0JIb3yeMbIX KJIHEHTOB (KJIMEHTOB,
KOTOpbIE HEe OBbUIM UCTOIb30BaHbBI HU B OJJHOM TOBApPHOM JOKYMEHTE),
U3MEHHUTh Ipynny (OTKpbIBaeTcsi OKHO «BbIOOp HOBOM Ipymmibl ass
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KJIIMEHTa», B KOTOPOM MOJKHO YyKa3aTb HOBYIO IPYIIIYy K KOTOpPOH
OyIeT OTHOCUTHCS BbIOpAHHBIA KIMEHT), BHIBECTH HHGOPMALMIO 0
KJIMeHTe (B OTJCIbHOM OKHE BBIBOJUTCS HaMMEHOBAaHHE KIIMEHTA W
CyMMa JI0JiTa), a TaKXKe pacnedaraTrh CIHUCOK (IIPH BBHIOOpE MyHKTA
«Ileyatp cnmcka» Qopmupyercst (aiia B TeKcToBOM (opmare,
OoTOOpaxkaromuif, kKak OyJeT BBIMISIETh CIHUCOK B paclieyaTaHHOM
BUJIC; IPU HEOOXOAUMOCTH TEKCT MOXKHO OTPEIAKTHPOBATB).
VYaanaTe KIMEHTOB W3 CIHCKOB HENb3S; JUIS yOaleHUS
KJIMEHTa HEOOXOIMMO CO3/aTh TPYIIy «YAaJleHHbIe» U
NEPEMECTUTH Ty/1a BRBIOPAHHOTO KITMEHTA.

5.2. Cnucok yyemHsbix c4emos

OkHO «Y4eTHbIe C4eTa» COIEPKUT CIUCOK YUYETHBIX CUETOB,
OTKpPBITBIX Ha mnpeanpusatuu (cM. «OpraHm3aumss ¥ OCHOBHbBIE
NOHATHS NPOrpaMMbD»). YUETHBIX CUETOB MOXET ObITb OTKPBITO
100, moaTomy kHOTKa «/[00aBUTHL» HeakTHBHA. J{JI1 BBO/Ia Y4€THOTO
c4yeTa HYXXHO HU3MEHUTh KaKoi-THOO0 CyIIeCTBYIOIINN YyUeTHBIN CUET.
(Haxxatp xHONKY «A3BMEHMTB» U 3alIOJHUTh PEKBU3UTHI YYETHOTO
cuera.) CIMCOK YYETHBIX CUYETOB TAK)KE MOXKHO OTCOPTHUPOBATH MO
HaNMEHOBAHMIO, yCTaHOBUB OTMETKY «Ilo andaBury».

KoHnTekcTHOEC MEHI0, BEI3BIBAEMOE HAXKATHEM IIPABOI KHOIIKH
MBIIH, COAEPKUT MYHKTHl «OTMETUTHY», «BbiOpaThy», «/100aBUTHY U
«M3menuts». IlynkTel «BbiOpatb», «/lo6aBuTb» 1 «M3MeHHTH»
nyOnupyroT  JOEHCTBHE  COOTBETCTBYIOIIMX  KHOMOK.  IIyHKT
«OTMeTHTB» MO3BOJIIET OTMETHTb HECKOJIBKO YYETHBIX CUETOB.
Otmeuaercss BbIOpaHHBIM  (aKTHBHBIM) YUYETHBIH CUeT, 3aTeM
BBIOMPAIOT CIIEAYIONINH, KOTOPBIA HY)KHO OTMETUTh, U OTMEYAIOT €ro,
U T.1. OTMEUEHHBIE YYETHBIE CUETA, BBIJEISIFOTCS 3€JI€HBIM LIBETOM H
MMEIOT COOTBETCTBYIOIIYIO MOMETKY B cToOIe «No». DT0 Mo3BOJISIET
BbIOpaTh BCE OTMeYeHHbIe YUETHBIE cyeTa Npu (OPMHPOBAHUHU
OTYETOB.
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Ha 3akmanke «CBoiicTBa» MOXHO YCTaHOBUTH CBOMCTBa
YUETHOT0 cyeTa, a TakKe AOMYCK; IpPymma JoCTyHa CIYXHUT Ut
pasfesieHns J0CTyna K KIMEHTaM U YYETHBIM CYeTaM; K JaHHOMY
YU4E€THOMY cueTy OyJIeT HMeTh JOCTYH TOJIbKO TOJIb30BaTelb,
MMEIOLIUI aHAJIOTUYHYIO IPYNIY AOCTYTIA.

5.3. Cniucok ceoux ope2aHu3auuu

Crnucok cBOMX OpraHM3alfil COAEPKUT CIIMCOK OPraHU3alUiM,
B KOTOPBIX BEJETCS YUET C IIOMOILBIO IPOrPaMMBI. 31€Ch CIENAYET
OTMETUTB, YTO, XOTSI OPraHU3ALMI U MOKET ObITh HEOTPAHUUEHHOE
KOJIMYECTBO, HO YY€T JI0JIIOB, @ TAK)KE OCTATKOB TOBapOB BEAETCS B
L[EJIOM, 4 HE B PAa3pe3e OpraHu3anum.

Jis no0GaBieHus opraHu3alMyd HEOOXOJMMO HaXaThb KHOIKY
«/lo6aBuTh»; TpU ATOM OTKpbIBaeTcs 3akiajgka «PexkBU3UTHI», B
KOTOPOM HYKHO BBECTH HEOOXOJUMbIE PEKBU3UTHI OPraHU3ALHH.

5.4. «benbilt cnucok» u «4epHbIU criucok»
KJlueHmoes

«benplil CIMCOK» KIMEHTOB U «HUepHBI CIMCOK» KIMEHTOB —
MO3BOJISIET CO3/aTh «OeNblii» U «UEPHBII» CHUCOK KIWEHTOB. [l
KJIIMEHTOB, BHECEHHBIX B «UEPHBIM» CIHCOK, HEIb3s IPOU3BECTHU
BBIJIa4y TOBapoOB (BBIMUCATh PACXOAHYIO HAKJIAQJHYIO) W BBILIATY
neHer. Ha KJIMEHTOB W3 «OEloro» CHHCKAa HE PacHpOCTPaHSIOTCS
OJIOKMPOBKH W 3amlpeThl, ycTaHOBJICHHBIE B 1. «KoHdurypamus»
nyHkTa «HacTpoilkw» rimaBHOro MEHIO IPOrPaMMBI.

[Ipu moMoIIM KOHTEKCTHOTO MEHIO (KOTOPOE MOSBISETCS TIPH
Ha)KaTUM MPaBOW KHOMKH MBIIIU B OKHE «benblil (4epHbIil)» Crucok
KJIINEHTOB») MOKHO /J00aBUTb KIIMECHTA B CIIMCOK, YAAJUTh €r0 U3
CIHUCKA WIM yAAJUTh BCeX KJIMEHTOB (T.€. OYUCTUTH crucok). [lpu
n00aBJIEHUN KIMEHTa OTKpbhIBaeTcs OKHO «KmmeHT» (cM. «Cnucok
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KJINEHTOBY»), B KOTOPOM HY)KHO BBIOpATh KJIMEHTA TPEOYEeMOTro THIIa
Y HaXKaTh KHOIKY «BbIOpaThy.

5.5. Cniucok moeapHbIx 2pynn

CnHcoKk TOBapHBIX TIpPyNI  COIEPKUT CIIMCOK TIPYIII
TOBapoOB, BKJIIOYAIOLIMN HAUMEHOBAHHE TPYIIIbI, €€ COCTOSHHUE
(aKTHBHOE/HEAaKTUBHOE — T.€. MCIIOJIb3yeTCs TIpyIa TOBapoB B
JIOKYMEHTaX WJIM HET) U HOMED.

JUis M3MeHeHUusl HAauMEHOBAHMs TIPYyNINbl HYXHO ABaXKIbl
LIECJIKHYTH JIEBOW KHOIIKOM MBI HA HAUMEHOBAHUH HYKHOU TPYIIIIBI
a100 HaXkaTh KIaBUIy F2 1 BBECTH HYKHOE HAUMEHOBaHHUE.

UTo0bl aKTUBM3MPOBATH I'PYIIITY, HY’)KHO JIMOO IEIKHYTh Ha
HYXXHOM TIpymnme JBaXIbl JIeBOW KHONKOW MbIM, JHOO B
BbIQJIalOlleM  MEHI  BblOpaTh nyHKT «Cpejars  rpymmy
AKTHBHONM/HEAKTUBHOI», JHO0 Ha)XaThb KOMOHHAIMIO KJIABHIII
Ctrl+A.

Taxxke ¢ NOMOWIBIO  BCIUIBIBAIOIIETO MEHIO  MOYKHO
OTCOPTHUPOBATh CHUCOK B MOPSAJKE HOMEPOB JHMOO BHIIOJHUTH €r0
11e4aTh.

5.6. Cnucok munoe GOKyMeHmMoe

CnHcoKk THNOB [JOKYMEHTOB (THIIOB OINIATBI, CEKIHUH,
pa3MepoB, IKCIEIUTOPOB, NMPOAABIOB) COACPKHUT CIHCOK THUIIOB
JOKYMEHTOB W WX COCTOsHME (AaKTUBHBIN/HEAKTUBHBIN). Jlns
AKTHMBU3aLMU THMA, HYXHO JHOO MLIEJKHYTh Ha HYKHOM THUIIE
JBaXIbl JIEBOW KHOIMKOM MBIIIM, JIMOO B BBINAAAIONIEM MEHIO
BbIOpaTh NYHKT «CaenaTb THN AKTHBHBIM/HEAKTHMBHBIMY», JHO0
HakaTb KoMOuHanuo kinasui Ctrl+A.

Jlis M3MeHeHUs] HAMEHOBAaHHUS THUIA JOKYMEHTOB HYKHO
JBKIbl IIEJIKHYTh JIEBOM KHONKOM MBIIIM HAa HAaUMMEHOBAHUHU
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HY)KHOH Tpymnmbel MO0 HaxaTh KHONKY F2 u BBecTH HyXHOE
HAauMEHOBAHME.

Hampumep, Tun omjiaTel MO>XeT ObITH OJHUM M3 CIIEAYIOIIUX:
oIUIaTa HAJIMYHBIMU, OILIATA IO CYETY, OIUIATa IO KPEIUTHOU KapTe U
T.J.

Crucok  IKCHETUTOPOB  MOXKET  colepxarbh  (aMHIUU
9KCIEAUTOPOB  (WIM, HampuMep, HAUMEHOBAaHUSA  HKUIAXKEH
AKCIIEAUTOPOB), CITUCOK MEHEKEPOB (ITPOIABIIOB) — UX (haMUJIUH.

3n1ech cieAyeT YTOYHUTBh, YTO pa3Mepbl — 3TO, HaIpHUMEp,
pa3Mepsl 0o0yBH, oAexkapl W T.N. [laHHas XapakTepuctuka OyaeT
nobaBjieHa B XAPAKTEPUCTHKH ToBapa B TOM cllyyae, €Clid B
HACTpOWKax KOH(urypamuu BriodeHa omnmus —«Pasmesnenune
TOBapoB No pa3mepy» (cM. «Kondurypauus nporpaMmsi»).

Tunel 10KyMEHTOB — Hampumep, «beible NJOKyMEHTBI» WU
«3eneHble  JTOKYMEHTB», MOIYT OBITb  IPOM3BOJBHBIMU  I10
YCMOTPEHHIO TOJIb30BaTEIIS IPOrPAMMBI.

Ecnu ckmajy Oonbliod, TO OH MOXET ObITh pa3feiieH Ha
cexknnu (ceknusi — nenoe 4ucio B uHTepBaie or 1 mo 200). [pu
3TOM OJMHAKOBBIE TOBAphbl B Pa3HBIX CEKUUAX OYAYyT HAXOAUTHCA B
Pa3HbIX CTPOKaxX CIHCKA JUIs 3al0JHEHUS U HAKJIaIHbIX.

5.7. KoHopueypauyusi npoepaMmMmbi

Oxkno  «Hacrpoiika  KoOHpurypanmm  nporpaMmmbi»
cogepkuT 10 3aknazok M KHONKU Ui COXPAHEHMs BBEJICHHOM
uH(pOpMaILUU U BBIX0/1a U3 OKHA 0€3 COXpaHeHHs HH(OpMaIHH.

3aknanka «PeKBHM3WTBI OpraHu3anMm» - 3/€Chb BHOCSTCS
PEKBU3UTHl OpPraHU3alliU, WCIOJB3YIONIEH MporpaMMmy (BHOCSTCS B
TOM CIIy4yae, €CIIU y4eT BEAETCS TOJIBKO Ul OJHON OpraHU3aluy; IIpU
9TOM PEKBU3UTHI HEOOX0AMMO BHecTH U B «CHHCOK cBOMX
OpraHu3anmin).

3aknanka «MHTepdeiicy MO3BOISET HACTPOUTH IapaMeTphI
uHTepdeiica MepBUYHBIX JOKYMEHTOB. 3/1€Ch HEOOXOIUMO YKa3aTh
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KOJIMYEeCTBO 3HAKOB II0CJIE 3aIliTOM B IeHe U KOJIM4YecTBe
ToBapoB. [IpocTaBuTh HEOOXOOUMBIE OTMETKU JJsI OTOOpaKEeHUs
HaJIM4Ms TOBApPOB HA YYETHOM CYETE IOKYIATeNs, 10JIra IOKyIarTess,
HalMEHOBAaHUA TIpPYMIN, K KOTOPBIM OTHOCATCS BbIOpaHHbBIE B
HakJIaqHOM ToBapel U nap. Kpome TOro, 3mecb MOXXHO HacCTpOUTH
BbI/IeJICHHE I[BETOM TOBAapOB C HEOOJIBLIIMM CPOKOM peasln3alluy,
YTO IMO3BOJUT U30€XKaTh MOTEPb JEHEKHBIX CPEACTB, CBSI3aHHBIX CO
CIMCaHHEM IIPOCPOUYEHHOTO TOBApA.

Ecmn  ycranoenena otmerka «Haaumyme ToBapoB Ha
YYETHOM cueTe», TO IIPU 3allOJIHECHHMH HOBOIO BHYTPEHHEIO
JOKYMEHTa B CIIMCKE JJIs 3aloJIHeHHsT OyneT OToOpakaThCsi He
TOJIBKO KOJMYECTBO TOBAPOB HA YYETHOM CYETE€ — «UCTOYHHUKE»
TOBAapOB, HO U Ha YYETHOM CUETE — «I10JIy4aTese» TOBapOB.

Ecin  ycranoBnena otmetka «J/lpooHas yacte MII B
OCHOBHBIX ¢IMHMLAX», TO B IIEPBUYHBIX JOKYMEHTaX U OTYETax IpU
OTOOpaXEHUM KOJMYECTBA B MUHHUMAJbHBIX MAapTUAX (YIIaKOBKax), B
ciyuae HenonHbIXx MII ykaspiBaercs He ApoOHOE KOJIMYECTBO, a
Koiau4ecTBO nOJMHBIX MII M komMuecTBO TOBapa B HENOJHOU
YIIaKOBKE.

Ecnu ycranoBiena otmetka «Bbi0op konuvectBa B MID», To
IIPY 3aII0JHEHUM HOBOTIO IMEPBUYHOIO JOKYMEHTa II0 YMOJIYAHUIO
BbIOOp KOJIMYecTBa Oy/IEeT OCYLIECTBIATHCS B MUHUMAJIbHBIX MapTHSIX
(ynmakoBkax). CMeHy peXuma BBIOOpa MOXKHO OCYIIECTBIIATH B
IIPOLIECCE 3aNI0JIHEHUSI IEPBUYHOIO JOKYMEHTA.

Ecmn ycranosiieHa ormerka «Ilepecyer ocraTkoB mo jaare
AOKYMEHTa», TO IIPU 3all0JHEHUN MEPBUYHBIX JOKYMEHTOB B CIIMCKE
JUIS 3aIIOJTHEHUS KOJIMYECTBO TOBAPOB HA OCTAaTKE Oy/IET YKa3bIBaThCs
Ha HAa4yaJIo AaThl IEPBUYHOIO JOKYMEHTA.

Crnenyer yuecTb, YTO MpH OOJIBIIOM KOJIMYECTBE MEPBUYHBIX
JOKYMEHTOB M TOBApHBIX MO3MUIMI B 0a3e JaHHBIX YCTaHOBKa STOM
OTMETKHU MOXKET CYIIECTBEHHO 3aMeUIUTh PaboTy.

[Ipn ycranoBineHHoOM oTMmeTke «IloJIHBIE HAMMEHOBAHMS)
IIPU 3al0JHEHUM IEPBUYHBIX JOKYMEHTOB M B HX CTaHAApTHOM




24  CynepCxkrian. PykoBoACTBO MOJIb30BaTeIs.

MEYaTHOM BHJIE HAUMEHOBAHHME TOBApPOB OyAET cojiepk aTh OOJbIlee
KOJIMYECTBO 3HAKOB.

ITpu ycraHoBIIEHHOU 0TMETKE «OCTATOK € y4eTOM pacxoaa»
IIPY 3aMI0JTHEHUU PACXOJHBIX U BHYTPEHHUX HAKJIAJAHBIX B CIIUCKE JJIS
3aII0JIHEHUS, KOJIMYECTBO TOBAPOB HA OCTAaTKE OyAET aBTOMaTHYECKU
YMEHbILATHCS IPU BHIOOPE TOBAPOB.

IIpu ycraHoBieHHOW OTMeTKe «BH3yaJbHBbIH CHIHAJ
OIIMOKM» 3BYKOBbIE CUTHAJIBI OMIMOOK MPU 3alOJIHEHUU MEPBUYHBIX
JOKYMEHTOB 3aMEHSIOTCSI COOOIIEHUSMH Ha dKpaHe.

3aknagka «Y4YeTHasi NOJMTHKA» II03BOJISIET HACTpauBaTh
rapameTpbl yueTa TOBapOB, YPOBEHb KOHTPOJIS U CTABKU HAJIOTOB IO
YMOJYaHHUIO.

OTMeTKH pa3aesieHHe TOBApPOB [0 JaTe pealn3aluu, IO
MIPUXO/AY, IO IOCTaBIIMKaM, 10 pa3Mepy OIpeAessioT, OyayT Ju
TOBaphl B CHHCKE pa3JeisaThCsi 10 YKAa3aHHBIM IapamMeTpaM.
Pazgenenne ToBapoB moApasyMeBaeT IOj COOOM, YTO €clu
yKa3aHHbIE XapaKTEPUCTUKHU TOBAPOB PA3IMYAIOTCS MPHU COBIAJCHUU
BCEX OCTAJIbHBIX XapaKTEPUCTHUK, TO TOBAPBI CTAHOBSTCS OTAEIbHBIMU
cTpokaMu B «CHHMCOK AJIl 3al0JTHEHHMS» NEPBUYHBIX JOKYMEHTOB.
(Hammpumep, ecnu  ycraHoBieHa oTMmeTka «Pa3ngenenme 1o
MOCTABIIMKAM)», TO JBa aOCOJIOTHO MJCHTUYHBIX TOBapa, OJIHAKO
MOCTYNUBIIMX OT Pa3HbIX IOCTAaBUIMKOB, OyIyT 3alHCaHbl IABYMS
pasHBIMU CTpokaMmHu). Pa3feneHue ToBapoB HAUYMHAET AEHCTBOBATH Ha
HOBBIE TPUXO/IHbIE HAKJIAJHbIE C MOMEHTA YCTAHOBKH (hI1a’kKa.

OTMETKH  KOHTPOJb  YYETHBIX I[I€H W  HAalleHKH,
OTPHULATENILHOTO KOJIMYECTBA, HAICHKH MPHU MPOJAXKe MO3BOJSIOT
BKJIIOYAaTh  WJIM  BBIKJIIOYaTb  COOTBETCTBYIOUIMM  KOHTPOJb.
«KoHTpOo/Ib/Y4eTHBIX LleH U HalleHKH» — 3Ta OTMETKa 3arpeniaer
YCTaHOBKY Y4ETHOH LieHbl HIKE 3aKkynouHol. «KonTpoas/Hanenkn
Npu Npojaxke» — dTa OTMETKAa 3ampemaer MNpoAaxy (OTITYCK)
TOBapoOB IO LIEHE HIKE 3aKynoyHoH. «KoHTpoas/OTpuuarejsHoro
KOJIMYeCTBa» — 3Ta OTMETKa 3allpeliaeT MpoJaxy TOBapoB IpU
OTCYTCTBHM UX HA YUETHOM CUETE.
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OTmeTKa pe3epBHpPOBaHMe II03BOJIIET BKJIKOYATh WM
BBIKJIIOYATh (DYHKIHIO pe3epBUPOBAHUS HA YKa3aHHOE KOJIUYECTBO
O0aHkoBckuX aHel. Taike 3/ech MOXHO YCTaHOBHTH OJIOKMPOBKY
pe3epBa (T.e. 4TOOBI 3TOT TOBap HEINb3sl ObUIO OTHYCTUTH, €CIU OH
3ape3epBHPOBaH — JI0 TEX IOp, MOKa pe3epB He OyneT oTMeHeH). Uto
kacaerca HJIC, to ecnu npouentHas crapka HIC onnnakoBa nist
BCEX TOBAPOB, TO HEOOXOJMMO MOCTaBUTh OTMETKY «Mcnop30BaTh
oommii HAC», u ycranoButs craBky HJIC.

3axnanka «Pa3Hoe» NpenocTaBisieT pa3iIU4HbIE CEPBHUCHBIE
¢yuknuu. Hampumep, 31eCh  MOXHO — YCTAaHOBUTH — OTMETKY
«ABTOMATHYECKAsl ONlePANMS M0 CKJIALY NPH 3alUCH» - [IPU 3TOM
IIpY COXPAHEHMHU TOBAPHOM HAKJIAJHON aBTOMATHYECKU IPOUCXOAUT
NpoBeJleHue  onepaluy, Ipd  OTCYTCTBUUM TakOM  OTMETKH
aBTOMATUYECKOE MPOBEACHUE HE MPOUCXOIUT (T.€. OCTATKU TOBapOB
HA CKIage He  u3MeHswoTcs). llpy  HamuuumM  OTMETKH
«ABTOMATHYECKasl 3alUCh JOKYMEHTOB 4epe3...» IporpaMmMa
yepes YKa3aHHBIN BPEMEHHOU MHTEpBaI IPOU3BOIUT
ABTOMATUYECKOE COXPAaHEHUE OTKPBITHIX JOKYMEHTOB. [Ipn Hanmmuuu
OTMETKH «3amuch OILIATHI NPH MPOAAMXKe» IIPpU PErucTpanuu
orepanuy pacxofa AaBTOMAaTHYECKH pPETUCTPUPYETCS oOmepanus
MIOJIy4YEHUSI JIEHEr OT IOKYIaTels, IPH 3TOM Mporpamma BbIAAET
coo0lIlleHne O TOM, YTO OIUlaTa HakIaJHOM 3amucaHa B Kaccy. [Ipu
HaJIM4YMM OTMETKH «3alHMCh OIJIATHI NMPH MNPOJANKE» CTAHOBUTCS
AKTUBHOW BO3MOKHOCTh YCTAHOBUTH OTMETKY «Bompoc Ha 3amuch
omnarel». [Ipm ycTaHoBke OTOH OTMETKHM Iporpamma Oyaer
BbIIaBaTh 3aIlpoc, IMPOBOAUTH JIM OIUIATy HAKIAJAHOW IO Kacce.
Takke MOYKHO OCYIIECTBIIATH PErMCTPAlMI0 OIUIAThl NPU MEYaTH
PAacXOIHOM HAKJIATHOM.

OtMmerka ««IIpbiraommue» mnoJjsi BBOAA» - NPHU HATUYUHU
sTo  oTMeTkH  noine  «ToBapHas  rpymma» B OKHE
«XapaKkTepUCTHKHU TOBapay» IMpH MOIy4eHUH (HOKyca paciIupsercs,
a pu motepe GhoKyca CyKaercs.

IIpy Hamuuum oOTMETKM «OKOHOMHOE OKpYIVIEHHE IIpU
CKUJKax» - OKpyIriieHue A0 Ommxaiimero 6omnpmero ot 0.3 (0.03 u
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T.J.) — B OTJIMYHE OT CTAHJAPTHOTO OKPYIJIeHHs (10 OOJIBIIETr0 — OT
0.5uT.nm)

Taxoke 371€Ch MOXXHO YCTaHOBUTH IITpadHbIe CAHKIHMU 32
KaX/Ibll JE€Hb IMPOCPOUYKU IIaTeXa B MPOLEHTAX OT CYMMBbI
3aJJ0JDKEHHOCTH ¥ MHOTOE JIPYTOe€.

3aknanka «CucremMa) Mo3BOJISIET BKJIIOUUTH WM BBIKIIOYUTH
BO3MOYKHOCTH pPabOThl ¢ mporpamMmoil B cet, paborsl ¢ KIIK.
VYCcTaHOBUTH pa3zeieHue M0JIb30BaTeNell WK BXOJ B IporpaMmy Io
napoJiio (1 1Mo KakoMy MMEHHO). B ciyyae OTCYTCTBHS pa3feneHus
npaB JOCTyla y T[IOJNb30BaTeNeil BCE IOJB30BATEIH  MOTYT
OCYILLECTBIATh BXO/ B IPOrpaMMy 10 BBEJCHHOMY B YKa3aHHOM I10J1€
napomo. B cmydae  ycranoBkum — otmetkn — «Pa3zmesienme
NnoJIb30BaTeseii», 0Jb30BaTeNn OyAyT UMETh JIOCTYI K IIpOrpamMme
TOJIBKO 110 YCTAHOBJIEHHBIM JUISI KaXXJOTO W3 HUX NapoIsiM M,
COOTBETCTBEHHO, TOJbKO B COOTBETCTBMM C HA3HAUYEHHBIMHU JUIA
KaXI0ro u3 HUX TnpaBamMud (cM. «CHHCOK MOJIb30BaTeNei»).
OTMmeTka «YaaneHue BpeMeHHbIX (ailnoBy» omnpenenser, OyayT Jau
IpHU 3aBEpIICHUH PabOTHl C TPOTPAMMON YHANSATHCS BpPEMEHHBIC
¢aitnel. Ha nanHOM 3aKnajke MOKHO TaKKe 3a/1aTh TEKCT HAJAMUCH B
TJIABHOM OKHE.

3aknanka «llanku» MO3BONSET YCTAaHOBUTH pabouue Manku
MpOTrpaMMBbl: TarKa, B KOTOPOH HAaXOAWTCS cama MporpaMma, marka
JUIs BpEMEHHBIX (ailnioB, a1 GpopM TOKYMEHTOB, AJS SKCIOpTa, s
PE3EpBHOM KOMHH, a TaK)Ke MarKa, B KOTOPYIO OyAeT MPOU3BOAUTHCS
COXpaHEHHE KOMUHU 0a3bl TaHHBIX.

[Tanku B ciaydae HEOOXOIMMOCTH MOKHO IOMEHSATh Ha)KaTHEM
Ha COOTBETCTBYIOIIME KHOIKHM M BBIOOPOM HEOOXOAMMOM Mamnku W3
MaroK CYIIECTBYIOIIUX Ha KOMIIBIOTEpPE MOJb30BaTeNs (Hampumep,
NanKy /s pe3epBHOW KOMHMHM MOXHO Pa3MECTHTh Ha JIPyrom
JIOTUYECKOM JIUCKE).

E Buumanue: 5to0ble M3MEHEHHS YCTAHOBJICHHBIX MAroK,

BBITIOJTHEHHBIE ~ MOJb30BAaTENEM, MOTYT TPUBECTH K
HapyLEeHUI0 paboThI MPOrPaMMBbI.
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3aknanka «/lonoJHUTeJbHbIE BO3MOKHOCTH»® I103BOJISET
YCTAHOBUTh  HCIIOJIb30BAaHUE  JIOTIOJIHUTENIBHBIX ~ BO3MOXKHOCTEH
IPOrpaMMbl, TaKMX, KaK JIOIOJHUTEIbHbIE XapaKTEPUCTUKU TOBapOB
(HammpuMep, yHUBEpCaIbHbIE KOJIbI, JaThl peau3alii TOBapoB U 1p.),
BUJIBI COPTUPOBKU H JIP.

Ha »sroii 3akyazke TakXke MOXKHO YCTaHOBHUTH DPAa3JIMYHbIE
BuAbl CKuIOK. [Ipm ycraHoBKe (prakkoB Tocie mepesamycka
nporpaMMbl B IyHKTe «PejakTupoBaHue» TIJIABHOTO MEHIO
IPOTPaMMBbI TOSIBJISIOTCS HOBBIE ITYHKTHI: NPH YCTAHOBKE (Iaxkka
«Ilo cymme HakaagHOW» NOANYHKT «CHcTeMa CKMIOK»; IIpH
ycraHoBke ¢uiaxka «CuereMa CKMIOK MO KJIMEHTAM» - HNOJIYHKT
«Ckuakm  JJs  KJIMEHTOB»;, TIpU  YCTAaHOBKE  (uIaxkka
«HakonureabHasi ckuaka» - noanyHkr «HakonurteabHas
cHCTEeMa CKUAOK»; TP ycTaHOBKe (prakka «CucTeMa HalleHOK Ha
3aKYNOYHYI0 LeHY JJIsl KJIHEHTOB» - MoANyHKT «HameHku Ha
3aKyNOYHYI0 LleHbl VIl KJIMeHTOB». Bo Bcex ciydasx mporpamma
npeylaraeT cienaTb COOTBETCTBYIOILYIO CKHMJKY IO HaKJIaJHON
10CJI€ 3aI0JIHEHUS HAKJIaJHOM IIPH €€ 3aIUCH.

3aknanka  «3HAYeHUS] O YMOJYAHMIO»  TI03BOJISIET
YCTAaHOBUTH 3HAYEHHS, KOTOPbIE aBTOMAaTHYECKH OYyAYyT BHOCHUTbHCS
IpY 3alIOJTHEHUU TOBApHBIX M (DUHAHCOBBIX JIOKYMEHTOB, HAallpHUMeEp,
YYETHBIN CYET KacChl, YYETHBIM CUET OCHOBHOIO CKjiaaa M mp. Bee
TH 3HAYEHHs] HEOOXOJUMO 3aloJIHUTh, OHHU  IOJICTABISAIOTCS
ABTOMATUYECKU TMpPU CO3JaHUM HOBOIO0 TOBAPHOIO JOKYMEHTA.
CnHCOK [IeHeKHBIX Y4YETHBIX CYEeTOB IIOSBIIAETCS B OKHE
noateepkeHuss omnarel (cM. «Pacxonnasi Haknaagnas»). Ilpu
3anosHeHHOM 1one  «Kox rpymnmel  yAajieHHBIX KJIHEHTOB»
BO3MOXXHO YIIPOLIEHHOE TMEepeMelIeHNe KIMEeHTa B YKa3aHHYIO
rpynny (Tpynmy Ans  yAaJdeHHbIX — mnojpoOHee cM. «Cnucok
KJIHEHTOBY).

Taxxe 31ech MOXHO YKa3aTb XapaKTEePUCTHKH HOBOIO
ToBapa (mpouentHas craka HJ/IC, ctpana mporcxoaeHus TOBApPOB)
— OHH TaKke OyIyT UCIOIB30BATHCS 0 YMOTYAHUIO IIPU 3aMIOJTHEHUHT
KapTOUYKU XapaKTePUCTUK HOBOT'O TOBApa.
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3aknanka «I[leyaTb» TMO3BOJSET MPOU3BECTH HACTPOUKY
mapaMeTpoOB ICYaTU, KOTOPHIC YCTAHABJIMBAKOTCA aBTOMATUYCCKHU IIPU
3amycke nporpammbl. OTMeTka «bblcTpasi meyaTtb Ha MATPUYHOM
NPUHTEpPe» TIO03BOJIACT IeYaTaTh HAa MATPUYHOM NPUHTEPE HE B
rpaduyeckoit popme, a ¢ HCIOIB30BAHHEM BCTPOSHHBIX LIPU(PTOB
npuHTepa, Onarojgaps dYeMy Ie4aTh MPOHMCXOJUT 3HAYUTEIBHO
obictpee. Ha nanHONM 3akjajke MOXKHO 3alpeTUTh Me4aThb
HC3aIMMCAHHBIX HJIM HCIPOBCACHHBIX JOKYMCHTOB, YCTAHOBUTH
ABTOMATUYCCKYIO IICYaThb HAKJIAAHBIX IIPpU 3allrCH. KpOMe TOro,
MOJKHO 331aTh TaKHe MapaMeTpbl IIeUaTu, Kak OpUEeHTAIUI0 OyMaru u
tun  mpudra. OcTanbHBIE TapamMeTpsl MeYaTH, HACTPauBacMble
nojb3oBateneM (cM. «IlapaMeTpsl mevyaTu»), He COXPAHSIOTCS MPH
BBIXO/I€ U3 IPOI'PaMMBI.

[Ipu Hanuuuu oTMeTKH «BKJIWYMTH JAONMOJHUTEIbHbIE
BO3MOKHOCTH» CTAaHOBUTCS aKTUBHBIM Tosie «Ko1u4ecTBO CTPOK B
JICTE» - 3TOT MapaMeTp 3a/1aeT MaKCUMAIbHOE KOJIMYECTBO CTPOK Ha
OJIHOM JIMCTE IpU neyaTt. Eciny KoJu4ecTBO CTPOK Ha JIMCTE YKa3aHO
0, TO pea’abHOE KOJIMYECTBO ONPEEISIETCS aBTOMAaTUYECKU.

3aknaaka « BJI0OKHPOBKM U 3alIpPeThI» MO3BOJSET YCTAHOBUTH
HEKOTOphIe OJOKHUPOBKH, HANPUMEp, 3alpeTUTh pPEIaKTUPOBAHHE
HCOTMCHCHHBIX JOKYMCHTOB, 3aIIpCTUTH PEOAAKTUPOBAHUEC
MPOJAXHBIX IIeH, OJOKUPOBATH MOKYyMATeNsl MpHU Joire Oojee 4em
YCTaHOBJIEHHAasT CyMMa WIM YKa3aHHO€ KOJIMYECTBO  JHEH,
MpEeAYNpEeXKACHHE O NPOJAXe C HALEHKOM MEHbIIE YKa3aHHOIO
KOJIMYCCTBA NPOUCHTOB U T.1.

[Tocne MIPOCTAHOBKHU HEOOXOIUMBIX OTMETOK
M nH(pOpMaLIMI0O HEOOXOIUMO COXPaHUTh. [ BCTyruieHUs
HEKOTOPBIX YCTAHOBOK B JIEHCTBHE HEOOXOIMMO 3aBEPIIHTh

paboTy C MpOrpaMMOi, a 3aTeéM BOWTH B HEE 3aHOBO.
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5.8. Cnucok nonb3o8ameneu

Okno «Chnmcok moJb30BaTeN e MpeAHa3HAYEHO IS
PETHCTPAllMK TI0JIb30BATENICH MpOrpaMMbl U Ha3HAYEHUS MM HMEH,
MapoJie U Mpas I0CTyNa.

Jlns  moOaBJeHHsI HOBOI'O IIOJIB30BATENIsl  HEOOXOIUMO
BOCIIOJIb30BaThCSl KHOMKOH «J[00aBUThH MOJIb30BATEISD.

HoBelli moine3oBarens noOasisgercss ¢ uMmeHemM «HoBblii

M0JIbL30BaTEeJIb).
HN3MeHHUTh
K WA nonka0BaTEnA
0 5 UM  TOJIb30BaTEIIs
L_leammicrparce g MOYKHO pasHBIMHU

& Mpasa aocryna | croco0aMu: CHenaTh

AKTHUBHOM SYEHKy C

WA nanbaoearens | MMEHEM, KOTOpOE
7% DotagTe nonbsosa’renﬂl HY)XHO U3MCEHUTH, U

1100 HaXarTb

4 Ynamne momocares| KHOITKY «HAms
N0JIb30BATEIsD,

ambo

(YHKIIMOHATIBHYIO

Xowm || xmaBnmy F2, 6o
IpOCTO TIBKITBI

LIEIKHYTh JIEBOM KHONKOW MbIIM. [Ipy 3TOM sideiika CTaHOBUTCSH
AKTHBHOM M B HEM MOKHO PEIaKTUPOBATH UMsI MOJIb30BATEII.

[Tonb3oBarenss MOXKHO yAAJAUTh: IJI1 3TOTO HYKHO BHIOpaTh
€0 B CIHHCKE MU  BOCIIOJB30BAaThCSA  KHOMNKOM  «YOAJHUTh
nojib3oBareisi». lloabp3oBaTens OCTaeTCS B CIHCKE C ITOMETKOM
«Ynanen» (OTMETKOM «A» OTMEYEH TMOJb30BaTellb C IpaBaMu
AJIMUHHCTpATOPA).

[lons3oBarens ¢ mpaBaMu AJIMUHHCTPATOpa  BBIJIEICH
KPAaCHBIM I[BETOM; MOJIb30BaTEIb, AKTUBHBIM B HACTOSIIUA MOMEHT —
JKEJITHIM.
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UroObl HA3HAYMTH IMOJH30BATEIIO IMAPOJb MM M3MEHUTh
y)K€ Ha3HAYCHHBIA IIapoJIb, HYXXHO BOCIIOJB30BaTbCA KHOIIKOU
«M3mennTp mapoab». Ilpu ee HaxaTuu MOABISETCS OKHO, B
KOTOPOM HEOOXOAMMO BBECTH CTapblii mHaposib (A8 HOBOIO
II0JIB30BATENS 3TO II0JI€ MOKHO OCTaBUTh IIyCTBIM); 3aT€M B JBYX
MOCTIEYIOIUX OKHAX HEOOXOIMMO BBECTH HOBBIH 1apoIb.

C nomompto kHonku «IIpaBa pocryma» MOXHO Ha3HAYUTh
IpaBa JOCTyIa I0JIb30BaTeNsAM, paboTaromum ¢ mnporpammoit. [lpu
HaXaTUM KHOIIKM OTKpBIBAE€TCS OKHO, B KOTOPOM II€PEYHUCIICHBI
npaBa; /s IPUCBOEHUS IIpaB BBIOPAHHOMY  I10JIb30BATEIIO
HE00XO0/MMO MPOCTAaBUTh COOTBETCTBYIOIIME OTMETKH M COXPAHHMTh
nH(pOPMALIHIO.

Cnucok comepKUT Takue TpYIIbl IpaB [OCTyla, Kak
«AIMMHUCTPHUPOBAHHEY, «/lokyMeHTBI», «PenakTupoBanue»,
«OTt4etsl U aHanuTHKaY, «Hactpoliku u cepucy, «O01mue npaBa» u
«/locTyn Kk ydeTHbIM cyeTaMm U KiIMeHTam». ['pynna gocrymna ciayxur
JUI pa3feNIeHus JOCTYIA K KIMEHTaM U yYETHBIM c4eTaM. Y KaXkI0ro
KIIMEHTa €CTh TaKue ke rpynmsl noctyna. Koraa «hraxkn» (OTMETKH
TpYII) KJIWEHTa W T0JIb30BaTelNs COBMAAAIOT - JIOCTYIl pPa3pelleH,
KOI'Jla HE COBIAJAAOT - JOCTYM 3amnperieH. («Diaxku» uisi KIMEHTOB
YCTaHABIMBAIOTCA B HIDKHEH 4YacTh 3akiaigku «CBOMCTBa» OKHa
«KaueHTh» (cM. CIIHCOK KJINEHTOBY)).

3nece  cienyer  o0paTMTh  BHMMAaHHMe — Ha
M CIIEAyIOIIEE: €CIM pa3fesieHUusl NMpaB J0CTyna HeT (Bce
MOJIb30BaTE€IM MOTYT paldoTaTh CO BCeMH (DYHKIUSAMH
MPOrpaMMBbl), TO JOCTYN K IMporpamMme ocyuiecTBisercs aubo 0e3
napoiisi, JauM00 TO ycraHoBieHHOMY mapoito (cM. «Hacrtpoiika
KoHurypauum» - 3akianka «Cucrema»). B ciydyae pasnmeseHust
npaB jaocryna B 3akiajgke «CuereMa» HEOOXOIUMO IOCTABUTh
oTMeTKy «Pa3esieHne moJjib30Bartesein).
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5.9. BbnaHku ons ...

[Iynkr «biaankum is...» TO03BOJSIET  PEIAKTUPOBATH
BHEIIHUI BUA OJaHKOB HaKIaIHBIX, oT4eTOB WU T.O. [Ipu BbIOOpE
nyHkTa «bBaaHkM is...» MOXHO BBIOpaTh  HEOOXOIUMYIO
pasHOBUAHOCTH  OnaHkoB. [Ipm  3TOM  OTKpBIBaeTcs  OKHO
«PenakTupoBanue cnucka 0JaHKOB Il MPUXOAHBIX HAKJIATHBIX
(pacxXoaHbIX HAKJIAJHBIX, OTYETOB MO 00opoTaM W T.1.)». OKHO
COJICP)KUT CINHUCOK OJaHKOB BHIOpAaHHOTO THIA W  TaHEIb
WHCTPYMEHTOB, MO3BOJIAIOIIAS J00aBIATh OJNAHKU B CIHCOK U
VAQIATh WX, a TakKKe HU3MEHSTh Ha3BaHHMe OJaHKa (3TO MOXHO
cAaenaTh C  IOMOINBI0O  COOTBETCTBYIOIIEH  KHONKHM  MaHENId
WHCTPYMEHTOB, a TAK)Xe HaKaB (YHKIIMOHAIBHYIO KJIaBUINy F2 — mpu
9TOM slueiKa CTaHOBUTCS aKTUBHOM, 1 HAMMEHOBaHUE OJIaHKa MOYKHO
PEAAKTUPOBATH).

C nomourpto kHOnku «H3mMeHNTH (ail» MOXKHO BMECTO
UCTIONB3YIoNIerocs: mabnoHa (OmaHka) 3arpy3uTh JIpyroit (¢aitn B
dopmare .txt, xpansmuiics B aupekropun BLANK karanora
IPOrPaMMBl).

C mnomompo KHONKK «PegakTupoBaTh) MOXKHO BHECTH
W3MEHEHUsT BO BHEIIHMM BHJ UMEomerocss OnaHka (cMm. I
«Penaxkropy).

Hampumep, ¢ mnomompio pegakropa TOMEHSTh IIHPUHY
CTONOIIOB M 3aJaTh pa3Mep IMoJied B MPUXOTHBIX U PACXOJIHBIX
HAKJIQTHBIX.

B nporpamMe peannzoBaH Takke BCTPOEHHBbIH SI3BIK
HAacTPoiikn OJaHKoB (mogpoOHee cM. M.12 «BCeTpoeHHBbI SA3BIK
HACTPOHKH OJIAHKOBY).

Buumanue: n100bie M3MeHeHUus1 0JIaHKOB, BbINOJTHEHHbIE
M0JIb30BaTejIeM, MOIYT INPHMBECTH K HAPYUIEHHI0 PadoThI
NPOrpamMMmbl.
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5.10. Tunoebie onepauuu ¢ OeHb2aMu

C nm[oMOIbK0 3TOr0 IYHKTAa MPOU3BOJUTCS HACTPOUKA
TUMOBBIX JeHeXHbIX omnepauuil. OkHo «HacTpoiika THIOBBIX
onepaumii ¢ JeHbraMmu» pas3zeieHo Ha JABE YACTHU: CJIEBA COACPKUTCSA
CIMCOK THIIOBBIX OIepaluii; crpaBa oTroOpaxkaercs mHMoOpManus o
BBIODAaHHOW B CIIMCKE OIEpalliy: HAaUMEHOBAaHWE OIEpalud U
CyOBEKTBI, y4aCTBYIOIINE B OINIEpAIUH.

HacTpofika THNOBMX 0NEpauMil ¢ AEHEraM| m

Onepayya I i~ HawreHoEaHHE THROEOM ONEpaUMHM

_CranaapTHan onepauna IKac:ca : OMASTa OT NoKYNaTena
K.acta © BLINASTa NOCT SELLMEY

Kacca : MHKaCCauMA TOProEoH TOYKH
K.acca : HaknagHele packogs!
K. : OMANSTE OT NokYNATENA i A 3

Pacy.cy. | BBINASTE NOCT SELHKY

Pacy.cyeT | onnara ot nokynarena ['pynna kameHTos | Mokynarenm

TOpr.TOMKE | NONYYEHWE AEHET OT NOKYNaT

—Caan

o0 [~ | r_nl.xr-lmlr\_zl—l T
=]

Moy

ICPMKcupoBaHbM YYETHEIA CYET j

HyeTHEIN cueT | kacca

71 Nofiaeue | +% Ynanme | X Bewan |

Hanpumep, nys onepanun «Kacca: omjiata oT moxkynareJsisp
ycraHoBieH mnapamerp il «Cpam» - «BplOop kiameHTa H3
rpynnbl», COOTBETCTBEHHO C TIOMONIbI0 KHONKH «['pymma
KJIHMEHTOB» MOKHO YyKa3aTb, Kakas HMEHHO Tpylla KIUEHTOB
Y4acTBYET B OIlEpaLUU.

Ecmun B «Cpam» ykazaTh Apyroe 3HadeHue (BBIOpaB €ro us
BBINQ/IAONIEr0 CIHUCKA), Hampumep, «PHUKCHPOBAHHBIH Yy4YeTHBIH
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cYeT», TO C TIOMOIIBIO KHONKA «Y4YeTHbIH cueT» MOXKHO BHIOpATh
HYKHBIN y4eTHBIN cueT. AHanorudno — jist «Ilomydauiny.

C  mnoMombl0  COOTBETCTBYIOIIMX  KHOMOK  MaHEIH
MHCTPYMEHTOB B CIHCOK MOXHO [J00aBUThH oOIlepanuio oo
yaajauthb. Hampumep, mnonp3oBaTeNb MOXKET JJ00aBUTH TaKYIO
ONEpalMIo, Kak BbIILUIATY 3apa0OTHOM IJIAaThI, WIH Jpyrue
JIeHexxHble pacxozpl. [locne n3meneHus wHGOpMAIU0 HEOOXOTUMO
COXPAHUTh.

CdhopmupoBaHHBIN CIIHCOK THUITOBBIX OMEPAIMA OTKPHIBACTCS
B OKypHajie omepamuii ¢ JeHbraMu TpU J00ABJICHUH HOBOWM
ONEpaLNH.

5.11. MeHro «A36paHHOE»

Menio «M36panHoe» mo3BoisieT cHOPMHUPOBATH MEHIO IS
[0JIb30BATENs,, B KOTOpoe OyayT BKJIIOYEHbl Haubosee dYacTo
UCIIOJIb3yEeMbIE STHM T0JIb30BaTeIeM (QYHKIMH IPOrPaMMBI.

CneBa HaxoOWTCA CHOUCOK BceX (YHKIMH, cropaBa —
BbIOpaHHBIE T0JIb30BATENEM (PYHKIIUH.

Jnsi BHeceHHMs (YHKIMH B  TIOJB30BATEIBCKOE MEHIO
HE00X0/IMMO BBIOpaTh €€ B CIHCKE M HaXaTh KHONKY «BbIOpaTh

TeKYLIYI0 (PYHKIHIO» ;l Jlnisi BHECEHUS! B CIIUCOK BCeX (YHKLUM
HE00XO0/IMMO BOCHOJIb30BaThCSI KHONKON «BpIOpaTh Bee (pyHKIUM»

>>|
Hnst ynaneHuss (QyHKIIMM W3 TIOJIb30BATEILCKOTO CITHCKA
HEOoOXOaUMO BBIOpaTh (YHKIHIO, KOTOPYIO HYKHO YAAIUTh, H

Ha)kaTh KHONKY «OTMeHa BbIGopa Qpynkmum» ||,
Jna  ynaneHus — BcexX — (yHKUUH,  BKJIIOYEHHBIX B
MOJIb30BATENbCKOE MEHIO, HEOOXOIMMO BOCIIOJIB30BAThCS KHOIKOM

L
«OtMeHa BbIOOpa Beex PYHKIMID) _|
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KHonku coprupoBkn (il U il) CIIyXaT JJIs U3MEHEHUS
MECTONOJI0XKEHNSI BBIOPAaHHON (YHKLIHH B IOJIb30BATEIBCKOM MEHIO
(COOTBETCTBEHHO TEpPEMENIAl0T BHIOPaHHYI0 (YHKIMIO BBEPX WIH
BHH3).

Ecin wmenio «HM30paHHOe» HE IycTO€, TO JTOT IIYHKT
MOSIBUTCS. B IJIABHOM MEHIO IPOTrPAMMBI  MEXKIYy IIyHKTaMH
«Ananutuka» u «Hacrpoiikay.

5.12. MNapamempsbI neyamu.

Oxno «IlapamMeTpbl me4yaTu» MO3BOJSIET BHIOpATh MPHUHTED,
Ha KOTOpOM OyJIeT NPOU3BOAUTHCS pacleyarka JIOKYMEHTOB W
napaMeTpsl eYaTu: TUI U pa3Mep mpudTa, mojoxkeHue dymaru.

Brifiop napamMeTpoB NeYaTH m

[MpuHTER I\"uﬁ.dmin\Samsung P L-1250/ML-250 j
Hauepranie wpmgTa
Paztep wpkaTa I8 jv ™ Mony#upHEIR
e [ Euypcus
-
TS RN [ MogyeprkHyTHIA

[ BEAMATE 00N BO3MOKHOCTH R

[~ BbICTRaA NeYaTh Ha MATPHYHOM NPHHTEpE
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6. TOBAPHbIE OIMNEPALUN: CO3O0AHME,
3AMNOJIHEHUE U NEYATb AOKYMEHTOB

IIporpamMmMa 1O3BOJIAET PETMCTPUPOBATH TAKUE TOBAPHBIE
Omnepalnyy, Kak NPHUXOJA, Pacxod, NepeMelleHHe U IepeoleHKY
TOBAapoB.

JokymenTt «lIIpuxoaHasi HakJagHas» NpEIHA3HAUYECH s
perucTpanuy Npruxo/1a Ha BHIOPAHHBIN CKJIaJl TOBApPOB OT YKA3aHHOTO
IHocraBmmka.

JoxymeHT «PacxogHasi HaKJQJAHAasD» MPEIHA3HAYCH JUJIA
perucrpanuu pacxoja (Belgaun) ToBapa ykazanHomy Ilokymartenio c
BbIOpaHHOTO CKJIaja.

JlokymMeHT «BHYTpeHHsIsI HAKJAQJAHAS» NpEeIHAa3HAUYEeH s
ydeTa MEPEMEIIECHHs] TOBAapOB MEXIY CKIAJaMU NPEINpUATHsA, HA
KOTOPOM BEJIETCS YUET. & TAK)Ke JUIsl IEPEOLIEHKU TOBAPOB Ha CKJIAE.

JIOKYMEHT «AKT NepeoueHKH M0 MOCTABIUMKY)» CIIYKUT IJIst
MEPEOIEHKH TOBAapPOB BBIOPAHHOTO TOCTABIIHMKA, XPAHAIIUXCA Ha
BbIOpAaHHOM CKJIaJI€.

ITonpobHee 00 omepauusx NPUXOAA, pacxona, MepeMereHus
U TIEPEOLCHKH TOBAPOB — CM. COOTBETCTBYIOIIME IOJAPA3Eibl
JTAaHHOTO pa3jera.

6.1. O6buwass MemoOduka pabomsi ¢
moeapHbIMU QOKyMeHmamu.

Jnst paGoThl ¢ TOBapHBIMHU JOKYMEHTaMM CIIY)KUT ITyHKT
«/lokyMeHTBD» ITaBHOTO MEHIO TIPOTPaMMBbI
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CynepCrknag 6.111  gemoHCTpauHoOHHAA BEPCHA

HokyrerTel  PenakTHpoEadue  OTyetel AHanuTika Hactpofika Cepewc [Nomows  Beixog

1.Mpr=oaHEE HaknaaHEE

2 PacroaHele HaknanHEE

3 BHYTpEHHME HaKNAAHEIE M SKTHI MEPEOLEHEN
4 BKTEI NEPEOLEHIH MO NOCTAELWMHEY

9K ypHan onepauMil © GeHeEraru

Bibison

CooTBeTCTBEHHO, il pabOThl C MPUXOJHBIMU JOKYMEHTAMH
ciykuT myHKT «[IpuxoaHbIe HaKIagHBIe», U T.1I.

B stom pasaciic Mbl OIMMIICM BCEC O6IIII/I€ MOMCHTBI, KOTOPBIC
BO3ZHUKAIOT MPH paboTe ¢ pa3IMYHBIMU TOBAPHBIMH JOKYMEHTaMU; B
CHJIy TOro, 4TO pasIMYHbIC THUIIbI JOKYMCHTOB 0T06pa>1<a}0T Pa3HbIC
STanbl ABMXKEHUS TOBApOB, MEXKIY OKHAMH CYIIECTBYIOT Pa3IUyus —
HIOAHCBI pa6OTI)I C OKHaMHu KaXJ0ro Hn3 THUIIOB 6YILYT OIIMCAaHbI B
COOTBETCTBYIOIIUX MOApA3/Ienax.

OOparute BHHMMaHue, 4yTo B pasznene «Yacro 3agaBaemble
BONPOCKI» €CTh MoJie3Has WHpopManusg 0 paboTe C MEePBUYHBIMU
JIOKyMEHTaMHU.

Bce okHa paboThl ¢ TOBApHBIMU IOKYMEHTAMHU COAEPKAT MSATh
3aKJIaJI0K:

PexkBM3NTHI JOKYMEHTA. 3/1€Ch XpaHATCS Takue JaHHBbIE, KaK
HOMCED n Jara JOKYMCHTA, HaAaMMCHOBAHUEC OpFaHI/ISaHI/II\/’I,
nepenaroleil ¥ npuHUMaroie ToBap (HAIOMHHUM, YTO MpOorpaMma
MO3BOJIACT BECTHU YUYCT B HCECKOJBKHUX OpFaHI/ISaHI/ISIX), CKJ1ana,
Y4AaCTBYIOIIMN B OIEPAllMM, CYMMBI JTOKYMEHTa IO 3aKyNOYHOU M
YUETHOM IIeHaM, a TaKXe COCTOSIHUE JOKYMEHTa — Halpumep,
3alucCad JIM JOKYMCHT U BBIIMIOJIHCHA JIM COOTBETCTBYIOIIAA OICpalvsi
(T.e. U3MEHUJIUCh JM HA YKAa3aHHOM CKJaJ€ OCTAaTKH TOBapoOB B
pe3yNbTaTe BBINOJIHEHUS JaHHON OIepalyH).

Cnucok s 3anojaHeHus. OTKPbIBa€T B MOMEHT CO3/IaHMS
WM pCAAKTUPOBAHUA AOKYMCHTA CIIMCOK TOBApPOB, YHACTBYIOIIHUX B
onepanuu. B 3aBUCUMOCTH OT TIOKYMEHTa CIIMCOK UMEET pa3HbI BUJ
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U OTpa)xkaeT PpazMYHyl0 HHQPOPMAIUIO O TAaKUX XapaKTePUCTHKAX
TOBapa, KaK 1ieHa, KOJIMYECTBO U CBSI3aHHBIE C HUMHU CYMMBI.

Coaep:xkaHue JI0KYMEHTa. OTO — UTOTOBBIM  CIHMCOK
(pe3ynapTaT paboThl CO CHUCKOM IS 3alOJHEHUsS): OTOOpaXkaer,
KaKue TOBaphl, B KAKOM KOJMYECTBE U MO KaKOW LIEHE Y4YacTBYIOT B
JTAaHHOU OTeparuu.

HeuaTHblii BUA (cTanaapTHelil) u [eyaTHblii Bua (0JaHK)
— 3TH 3aKJIaIKH 0TOOpaXkaroT, Kak Oy/eT BBITJIAACTh MeuaTHas BEpCUs
JAHHOTO JIOKyMEHTa, M TIO3BOJISIIOT  pacreyararb JOKYMEHT
BbIOpaHHOrOo oOpasma. 3aknanka «lleyaTHelii Bug (0JaHK)
MO3BOJIAET TAK)KE BHIOPATh, KAKOWM MMEHHO TOKYMEHT JIOJKEH OBITh

pacriedartat (IIpU Ha)KaTUHU HA yKa3aTeib El MO>KHO BbIOpaTh HYXKHOE
3HauU€HUE W3 BBINAJAIOLIETO CIUCKA; KaK J00aBUTh 3HAUYEHUE B
crucok — cM. paszaen «Hacrpoiikn», nogpaszaen « biaankmy).

[lepexmrouaTbess MEXIy 3aKJIaJKaMM MOYKHO, HaKHMas
MBILIKOW Ha BBIOPaHHYIO 3aKJIafKy, a TaKXke C [OMOILBIO
crienuanbHbIX KHOMOK «IlepeiTH K...».

Kpome TOro, B HWXKHEH 4YacTH OKHAa pacIOJIOXKEH Pl
(YHKIIMOHAJIBHBIX KHOIMOK, C IOMOILIBIO KOTOPBIX BBIIOJHSIOTCS
OCHOBHBIE BHJIbI PA0OT C JOKYMEHTOM:

«HOBBIM JOKYMEHT» - MCHOJB3YyETCs Ul CO3JaHUs HOBOIO
JOKYMEHTA; TII0CI€ €€ HaXaThsg CTAHOBATCA aKTUBHBIMHU IIOJIA
PEKBU3HUTOB JIOKYMEHTa, caMa KHOIIKA CTAHOBUTCSI HEAKTUBHOW;

«Ilomompb» - HCHONB3yeTCs M BbI30BA KOHTEKCTHO-
3aBUCHMOM CIIPaBKH;

«Ilouck» - UCnoNb3yeTcs I MOUCKA HYXXHOM HAaKIaJIHOM.
IIpyn HaxxaTuM Ha 3Ty KHOIIKY 3arpy’kaercs OKHO IIOMCKa, KOTOpOe
BBITJIAIAT TaK:
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Horaep gokyreHTa I @k Haimu

DaTa gokyreHTa o I no I
Casn | <
Monymn I @l

MM | dara Harien | [Many4un | Coan | |

MNokasare

x OTreHHTE

VKazaB B COOTBETCTBYIOLIEM II0JI€ YCIIOBHE IIOMCKa
(nampumep, HOMEp [OKyMEHTa WM TIEPUOJ, B KOTOPBIH 3TOT
JTOKYMEHT ObUI CO3/aH), W, HaxkaB KHONKY «HaWTm», Mbl nomyuum
CIHMCOK HAKJIaJHBIX COOTBETCTBYIOILErO THUIIA, YIOBJIETBOPSIOIINX
BBeJleHHOMY ycioButo. [lpum Haxatum Ha kHomky «IlokasaTrb»
IIPOMCXOIUT BO3BpAT B HAKJIA/IHYIO, U3 KOTOPOM ObUI BBI3BAH PEXUM
noucka. Knonka «OTMeHUTB) CIYXUT JUJIsl OTMEHBI PEKHMMa IIOHCKa.

«PepakTupoBaTh» - IMO3BOJISET WU3MEHUTH CYIIECTBYIOIIMN
nokyMeHT. [lpum Haxatum Ha 3Ty KHONKY TEKYIIUNH JIOKYMEHT
MIEPEXOIUT B PEKHUM PENAKTHUPOBAHUS M OTKPBHIBACTCA HA 3aKIaJKe
«Copnepxanue ToKyMeHTa». [Ipu pegakTHpoBaHUN yXe 3alIMCAaHHON
HaKJIaJHOW CHCTEMa BBIJAET COOOIIEHHWE O TOM, YTO IO JaHHOH
HaKJIaJHOM 1O cKiagy Oblja BhIMONHEHa omnepanus. llpu
IIPOJOJKEHUH BBIIOJHEHUS PETaKTHPOBAHMSI HAKJIaJHOM ITporpaMma
MpeJiaraeT 3ammucaTh JOKYMEHT Ha CIEIYIONIUH 1100 Ha CBOOOTHBIN
HOMEp, MO0 HE COXpaHATh IOKYMEHT. Jliast Toro, 4roObl BHECTH
VM3MEHEHUS B CO3/IaHHYIO paHee HAKJIAIHYI0 U COXPAHUTh €€ C TEM XKe
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caMbIM HOMEpOM, HEoO0XOJMMO HaXKaThb Ha KHONKY «OTMEHHMTb
npuxoa» (Pacxoa M T.J.) — CM. HUXKE.

«3anMcpb) - KHOIMKA CIIY>KUT JUIsl COXpaHEeHUs 1oKyMeHTa. [Tpu
9TOM HPOMCXOOUT MpHXOoJ (pacxon, IepeMelleHHe) ToBapa W,
COOTBETCTBEHHO, U3MEHEHHE OCTAaTKOB Ha YKa3aHHOM CKJIaJIE B TOM
cilyyae, eclii B HacTpoikax koHpurypauuu Ha 3aknajgke «Pa3Hoe»
YCTaHOBJIEHA OTMETKa «ABTOMATHYeCKAsl omepaunusi M0 CKJIaxy
npu 3anucw». [lpu oTcyTcTBUM Takoil OTMETKM NPU HaKaTHH 3TOH
KHOIIKH IIPOUCXOJUT TOJIBKO COXPaHEHHUE JOKYMEHTA.

«CnesaTp MpUXOA» - AaHAJOTUYHO — PACXOJ, U T.I., — IPU
Ha)KaTUH 3TOM KHOIIKU MIPOMCXOIUT U3MEHEHUE OCTAaTKOB TOBapOB Ha
YKa3aHHOM CKJIaJIe B COOTBETCTBUH C HAKJIAJAHOM.

«OTMEeHUTh NPHUXOQ» - AHAIOTMYHO: pacxol W T.A. OJTa
KHOIIKa 3aMeHsieT co0oi kKHONKy «Caenarb npuxoay». [Ipu HaxaTuu
Ha 9Ty KHOINKY IPOUCXOAMT OTMEHA CO3[JaHHOIO JIOKyMEHTa
(HaKJIagHOM) M, COOTBETCTBEHHO, aHHYJIUPYETCS €€ BO3/CICTBHE Ha
OCTaTKH TOBAapoB Ha ckimaje. I penakTHUpOBaHHS CO3JaHHOM
HaKJIaJIHOM HEOOXOAMMO CHaYajla €€ OTMEHHUTb, a 3aT€M COXPaHUTH C
TEM K€ CaMbIM HOMEDPOM U CAeJIATh NPHXOA.

Bwop cnocofia coXpaHeHHA A0KYMEHTA m

JIOKYMEHT ¢ faHHBIM HOMEDOM YXE
CYWECTEBYET, CEAYAC CAEMYET :

% [epesanucars AOKYMEHT HA 0AHHBIA HOMER

™ 3anucaTe AOKYMEHT Ha CEOSOHEIA HOMER
™ 3anKcaTe AOKYMEHT Ha CASaYrLME Harep

{~ He sanuchiEaTe AOKYMEHT

4 BRINONHKTE x OTmeEHa | ? Morowe
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[Ipy coXpaHEHHMH TaKOro «OTMEHEHHOIO» JIOKyMEHTa
(HakJaHOM) MporpaMma IO3BOJIET Iepe3anucarb JOKYMEHT ¢ TeM
KE CaMbIM HOMEpPOM, JIMOO CO CIEIYIOIIMM HOMEpPOM, JHOO CO
CBOOOJHBIM  HOMEpoM (oA  CBOOOAHBIM  IOApPA3yMeBAETCs,
HaIpuMep, CIIy4yaiiHO MPOIYILIEHHBIH HOMED).

«CJaenyomuii TOKYMeHT» - OTKpPBIBACT CIEAYIOIIHUN 10
HOMEpPY JTOKYMEHT BBIOpAaHHOTO TuMA (€CIM JOKYMEHT C HYXHBIM
HOMEpPOM OTCYTCTBYeT (HampuMmep, INpOMYyILEH), TO HUKAKHUX
JEHCTBUI HE IPOUCXOINT).

«IIpenplaymuii JOKYMEHT» - OTKPBIBACT IPEABIAYIIUN I10
HOMEpPY JIOKYMEHT BBIOpAaHHOIO TuIa (€CIU JOKYMEHT C HYXHbBIM
HOMEpPOM OTCYTCTBYET (Hampumep, MpOIYILEH), TO HUKAKUX
NeWCTBUI HE IPOUCXOINT).

- peNaKkTUpOBaHME I[I€YaTHOrO BHUJA JOKYMEHTa B
TEKCTOBOM  pefakTope (OTpelaKTHUpOBaHHBIM  IEYATHBIM  BUA
JOKYMEHTa MOYKHO COXPaHHUTh). JTa KHOMNKA paboTaeT Ha 3aKjajKax
«IleyaTnblii BUA (cTanaapTHelil)» U «IledaTHbId BUA(0IaHK)Y.

«BBIX01» - BBIXO/1 U3 JOKYMEHTA (HaK/IaJHOM).

Onepauml yaajleHud HOOKYMCEHTOB OTCYTCTBYCT, CCJIU
AOKYMCHT 3allMCaH, HO HE MPOBEACH, Ha €0 MECTO MOXKHO
3aliucaTb I[perﬁ JOKYMCHT C TaKHUM K€ HOMCPOM.

6.2. 3anonHeHue peksu3umoe 0OKyMeHmMa

s 3aronHeHusT PEKBU3UTOB JIOKYMEHTA HY)KHO CHadajia ero
€031aTh: JJIs ATOI0 HY’KHO Ha)KaTh KHONKY «HOBBIN JOKyMeHT».

[Io yMONMYaHMIO YCTAaHABIMBAETCSA CIEAYIOIIUA HOMEp
JOKYMEHTa M TeKyllas Jara, Hpu HEOOXOJUMOCTH HX MOXKHO
U3MEHUTb.

ITpu nmomoum kHonok «Caam» u «Iloay4min» - yKa3pIBaroTCs
Y4acTBYIOUIME B ONEPALNU CYOBEKTHI (CKIIaabl, KIUEHTHI).

«Opranmsanmus» - OJHO U3 MPEANPUATHI, HA KOTOPOM
BezeTcs yueT (cM. «CIHCOK CBOMX OpraHu3anmii»). Jist u3sMeHeHus
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OpraHM3alMd HYXHO HaXaTb Ha YyKa3aTellb W BbIOpaTh U3
BBINAJAOLIETO CIMCKA HY’KHOE 3HaYCHHUE.

«Tunm JQ0KyMeHTa» - NPOU3BOJIBHOE 3HAYCHHE M3 CIIMCKA
THIIOB  JTOKyMeHTOB (cM. «CHHCOK THIIOB JIOKYMEHTOB))
BbIOMPAETCS U3 BBINAAOLIETO CIUCKA, OSBIISIOINXCS IPU HAXKATHH
Ha yKa3aTellb PSIOM C MOJIEM.

Jns m3meHeHuss Homepa HyxHO B noie «Homep» BBectn
BPYYHYIO HOBBI HOMED JOKYMEHTA.

Jlst u3MEeHeHMs AaThl HY)KHO B 11osie «/laTa» BBeCTH HYKHYIO
JaTy.

YroObl yka3arh, KTO ¢AaJ U KTO MOJY4YHJI TOBAp HEOOXOIMMO
HaXaTb HAa COOTBETCTBYIOILYI0 KHOIKY M B OTKpPBIBIIEMCS OKHE
BbIOpaTh U3 CIMCKAa HYXHOe 3HaueHue (cM. «CHHCOK KIMEHTOB» U
«CIIUCOK YYeTHBIX CYETOB»). B TPUXOIHON HAKJIAJAHOW CHAN -
HOCTaBIIMK, MOJYYHJI — ckiajn (MarasuH W T.i.). B pacxomnoit
HAaKJIAHOM CAaJI - CKJIAJ, MOJY4YMJ - IOKynareiab. Bo BHyTpeHHeH
HaKJIaJHON U CAAJI, U MOJY4HJI - CKJIAJ.

Cnenyer OTMETHTb TaKkyld OCOOEHHOCTb HPHXOJHBIX U
PACXOAHBIX HAKIAIHBIX, Kak oOTMeTka «PekuM BO3BpaTHOM
HAKJIAIHOI» - TIPU HATUYUHU TaKOW OTMETKH BO3MOXKHO O(OopMIIEHHE
BO3BpaTa TOBAPOB OT OpraHm3auuu nocraBmiuky (ms «Ilpuxognoii
HAKJIA/IHOI1») 1 BO3BpaTa TOBAPOB OT KJIMEHTA — OpTraHu3auuu (s
«PacxonHoil HaAKJIAaIHOID»), OJHAKO KOJUYECTBO TOBAPOB HYXKHO
yYKa3bpIBaTh OTPHLIATEbHOE.

Ecin B HacTpoiikax koHpurypannu (cM. «Konpurypanus
nporpaMmbl» Ha 3akiaake «BJIOKHPOBKM M 3ampeThbi»)
YCTaHOBJIEHA OTMETKA «BJI0OKHPOBKaA cTApBIX JOKYMEHTOB», TO I
BBINIOJIHEHMS PETaKTUPOBAHMS JOKYMEHTOB MPOrpaMMa 3aIpaliriBacT
napoib (cM. «Ilapoanb 11s ynajieHusi J0OKyMEHTOBY).

6.3. 3arnosiHeHuUe crucka moeapos

Ormerka «MID» — o3HaYaeT MHUHUMAJBLHYI0 NAPTHIO
(ymakoBky) ToBapa (aHajormyHo B «PacxoaHoW HakjIagHO» -
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«Bp10op B MII»). IIpu Hanuuuu 3TOW OTMETKHM MOJCUUTHIBAETCS
KOJINYECTBO TOBapa HE B €AMHUIAX U3MEpEHus (IUTyKax, OyThUIKaxX U
T.J.), @ KOJMYECTBO YIAKOBOK 3TOr0 TOBapa. ABTOMAaTHYECKU
IIOJICTABIISICTCS 1I€HAa YHAKOBKM B 3aBHCHMOCTH OT KOJHYECTBA
€IMHUIl TOBapa B YIAKOBKE, ATO KOJUYECTBO YKa3bIBAacTCs B
XapaKTepUCTUKaX ToBapa — cM. «CIIMCOK TOBApOBY.

«Cnucok 1Jis1 3alI0JIHEHHMSD» COAEPKUT CIHCOK TOBapos. B
cityyae 0()opMIICHHUS IPUXOHON HAKJIAIHOM CIIUCOK COJEPKUT, KaK
MUHUMYM IO OJIHOM CTPOKE KaXJOro TOBapa HE 3aBUCUMO OT
HaJu4usl TOBAapOB Ha ckiane. B cimydae odopmieHuss pacxomaHoi
HAKJIAJHOM CIIMCOK MOXET COJEpKaTh Kak Bce TOBaphl, Tak U (1pH
HaJIMYUU OTMETKH «BbIOOpP TOBapoB MO OpPraHu3alMu») CIUCOK
TOJIBKO TOBAapOB, KYIJICHHBIX yKa3aHHOHM opraHusanueil (3To uMeer
3HAYEHUE TOJBKO JUISl CIIy4aeB, KOTJa C IOMOILbBIO IIPOrpaMMbI
BEJIETCS y4eT B HECKOJIBKUX Oopranu3anusix). CIMcoK /sl 3al0IHEHUs
PACXOAHON HAKJIAAHOM COJEPKUT TOJBKO TOBAPHl C HEHYJIEBBIM
KOJINYECTBOM.
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MNpHioAHHE HAKNAHBE M=K
PergmanTel gok-Ta  CrMcok 4na zanoaHenua | CoaepxaHue .EI.IZIK-TEII MeyaTHEIR Bl [c:Tar-u:l.]I 1 I ’I
HaueHOEaHKE Fonuyected Konmyected 3akynoduHas) HyetHas

ocrarok | EeifipanHo |ueHa ueHa

1 129 2.00 2.50

2 |kapaHnaw Kox-u-Hop 3T i} 0.an 1.00

3 |kapTogens 100 1.00 2.00

4 | nosEM cTONoERIE [Hagop 930 2.00 280

5 |moproes ] 0.30 0.60
Hioebii Tosap | W SrEHTE TOBSP | K.onWpoeate ToBap letrr M anuo pokyrerTa ‘
ﬁ Hine; ,cu:uK.l i e | E Sanuce | @ CaenaTe npuxog | L (Ben) aErum
C‘Er" nDMDLI.lbl EEmatT: | L HaKas | Ea-EezenE | x Biemon, | <= EEn, merkdy
| |9'| F0EE] kapanaaw Kow-u-Hop 2T HMMN1E Kon 123/ 08 OF 1.00.00 =

Ecan  ycraHOBIEH peXuUM BO3BPATHOM HAKJIAJHON, TO
MOKA3bIBAIOTCS M CTPOKU C HYJEBBIM KojindecTBOM. CHHUCOK Juis
3al0JIHEHNUS] BHYTPEHHEH HAKJIAgHON COAEPKUT TOJIBKO TOBAaphl C
HeHYJIeBbIM KoJmYecTBOM. CHHCOK Ul 3allOJHEHUs ISl «AKTOB
NMEePeONeHKH MO0 TMOCTABINMKY» COIEPKUT TOJBKO  TOBAphI
BbIOPAHHOI0 MOCTAaBIIMKA (B CiIydae, €CIM YCTaHOBJIEHA OTMETKa
«Pa3nesienne TOBapoB 1o mnocrasumukam» B «Hacrpoiikax
KOH(UTypaluu NporpaMmaI»).

B cnyuae pasmenenuss toBapoB mno rpymmaMm (cMm. «Hacrpoiiku
KOH(pUrypauum») B CIMCKe JUIs 3aIll0JHEHUS TOBApbl Oy1yT pa3OoUThI
0 rpyNnaM, HAMMEHOBAHUS TPYII BBIIEISIOTCS JKEITHIM [[BETOM.

ToBapel, KOTOpbIE Yy4acTBOBAaJM B TOBApHOM oOlepanyu
(mpuxoma, pacxoja W T.A.) JODKHBI OBITh 3a(UKCHUPOBAaHBI B
HakJIajHoM. /[l KaxIoro TtoBapa, ydacTBYIOLIETO B OIEPALNH,
HY)XHO B cTOJ01Ie «Ko0IM4ecTBO BHIOPAHO0» yKa3aTh €r0 KOJIMYECTBO
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- TPOCTO BBECTH IUGPHI C KIAaBHATYphl W JHOO HaXKaTh KIABHUILIY
«Enter», 1160 cTpeiky (BBepX WM BHHU3).

UroObl HAaliTHM HYXHBII TOBap B CIHUCKE, HYXHO HA4aTh
HaOupaTh Ha KJIaBUAType Ha3BaHHE HYKHOIO TOBapa (3TO Ha3BaHHE
oroOpaxkaeTcss B 3aroJioBKe CTOJ0I@a HAaMMEHOBAHUS TOBApOB,;
yKa3aTeJb JOJDKCH CTOATh B KoJoHKe « HanMeHOBaHHE TOBapoOB») —
yKa3aTesb aBTOMATUYECKHU NIEPEMEILAETCS HAa HYKHBIM TOBap.

O TOM, KaKk U3MEHUTH 1IeHbI (Y4ETHbIE, 3aKyIIOYHbIE) TOBAPOB,
Y4aCTBYIOLIMX B OIl€palMd, a TaKXke O TOM, Kak 3aloJHATh
JOKYMEHTBI, HAIIpUMEp, HE 110 3aKyINOYHBIM, a IO JIOIOJIHUTEIbHBIM
[IeHaM — CMOTpUTe MoApoOHee B TNOJpa3jesiaX, IHOCBALICHHbIX
3aI0JIHEHUIO TOBAPHBIX JOKYMEHTOB KaKJ0T0 TUIIA.

ITocie BBOAa Bcex HEOOXOOMMBIX TOBApOB HYXKHO JHOO
BbIOpaTh  3aknmanky — «ColepxkaHue  JTOKYMEHTa», oo
BOCIIOJIb30BaThCsl KHOMKOW «IlepeiiTh K copepKaHUuI0O JOKYMEHTa).

Knonka «3aka3» axkTUBHpPYyETCS TOJBKO B CIELUATbHBIX
Bepcusx nporpammel. Ilpu Haxarnm kHomkM 3aka3 HakiaaHas
3alMCBIBACTCS CO CTAaTyCOM 3aKa3, JBM)KCHHE M PE3EPBUPOBAHUSA
TOBAapOB HE MPOUCXOIUT.

Knomnka «Pe3epB» akTUBHpPYETCS B TOM Ciydae, KOrja IpU
HacTpolKe KOH(UIypallud NporpaMMbl Ha 3aKiagke «Y4eTHas
NOJUTUKA»  ycTaHoBiIeH  ¢rnaxok  «HUcnmoab3oBarh — Ha...
6ankoBckuX AHei» (cM. «Kondurypamuss mporpammbi»). Ecnu
BKIItoueH (naxok «biokupoBaTth pe3epB», TO TOBap HEJb3d
[IpOJaTh, MOKA pe3epB He OTMEHEH. lIpu akTUBHOM pe3epBe MOKHO
ITIOCMOTPETH, CKOJIBKO TOBAapPOB 3apPE3€PBUPOBAHO B IAHHBIA MOMEHT.

Ha  3akmagke  «CoaepxkaHume  JOKyMeHTa»  OyJer
0TOOpakaTbCsl CIUCOK BBIOPAaHHBIX TOBAapOB C YyKa3aHHEM HX
KOJIMYECTBA U LICH.

[Ipu pabote c¢ 3aknaakoi «CHHCOK A 3aNoOJHEHHD)
MO>KHO BBI3BaTh KOHTEKCTHOE MEHIO U BBINOJIHUTH MpeJlaracMble UM
NENUCTBUS.
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JoSaEuTE BCE CTPOKM B NEYETE UeHHKWKDE Clrl+lns Ha 3aKJIaIKe
JofSaeHTE CTROKY B NEYSTE LEHHWK.OE Ihz «Conepmanne
OKYMCHTAQ» TAKXE

YMCTHTE CRMCOK 607 NeYark ueHHuEoe  Al+BRSp JIoKY
MOXHO BbI3BAThH
3&rpYzHTE W3 daing KOHTEKCTHOE MEHIO,

no3Bosifgomiee  (HOpMUPOBATH CIUCKM JUIsl [€YaTH IIEHHUKOB
(mogpobHee o mnedatu UEHHUKOB cM. «CepBHCHBbIEe (YHKIHH
nporpamMmbi»). B mokymente «PacxoaHasi HaKJIaJHAs» TyHKTHI
KOHTEKCTHOTO ~ MEHI0O  OTJIMYAKTCSA:  OHU  IPEIOCTABISAIOT
BO3MOXXHOCTb ~ OYMCTUTh  CHUCOK  JJIsl  [€4YaTH  LIEHHUKOB,
OTCOPTUPOBATH CIIUCOK MO a(haBUTY.

BHuMaHue: 1oJib30BaTeNsIM  HACTOSITENIBHO PEKOMEHAYETCS
O3HAKOMUTHCS C (DYHKUMSAMU KOHTEKCTHBIX MEHIO KaXKIOTO THIIA
JIOKYMEHTOB.

6.4. lNeyamHbIl eud OOKyMeHmMa u e2o
pedakmuposaHue

Ha 3aknanke «IleyaTHblii BHA AOKYMeHTa» OTOOpaykaeTcs
JTOKYMEHT B TaKOM BHJE, KaK OH OYJeT BBITTSAAETh B CTAaHAAPTHOM
pacrieyaTaHHOM BapuaHTe. [IpakTM4ecKH 3TO TEKCT, B KOTOPBIH
MOYKHO NPH HEOOXOJIMMOCTH BHECTH MU3MEHEHUS BPYUHYIO; IIPH 3TOM
pacreyaTaTh JOKYMEHT MOXHO C BHECEHHBIMM HM3MEHEHUSMH, HO
COXPAaHUTb 3TU U3MEHEHUS HEJIb35.

[To yMon4aHuiO B NPHUXOAHON HAKJIAAHON YKa3bIBAKOTCS
3aKyNOYHbIe HeHbl (MOKHO OTOOPa3UTh TaK)KE yYeTHbIe, TOCTABUB
COOTBETCTBYIOIIYIO OTMETKY). B pacxoaHoii wu BHyTpeHHel
HAKJIQJHON YKa3bIBAIOTCS PO3ZHUYHBbIE IEHbI (MOXHO OTOOPa3UThH
TaK)X€ Y4eTHbIe 1 3aKYIIOYHbIE LEHbI, [IOCTABUB COOTBETCTBYIOIIYIO
OTMETKY). B akTax mepeomeHKH IO MOCTABIIUKY YKa3bIBAIOTCS
3aKYNOYHbIE U YYeTHbIE I[EHbI.

3aknaaka «IledaTHbiii Bua (0JaHK)» COIEPKUT JIPYTYIO
Pa3HOBUAHOCTh PAcCl€YaTKH JAHHOT'O TOBAapHOIO JOKYMEHTa. 37ech
MOKHO W3 BBINQJAMOIIETO CIHCKAa BBIOpATh HEOOXOAMMBIN THII
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OnaHka (HanmpuMmep, A7 PacX0IHOH HAKJIAJIHONW MOXKHO paclievyaraTh
HAKJIAIHYI0, cueT-PaKTypy, TOBapHbIi 4YeK U T.I.) TeKCT Takke
MOKHO OTpEJAKTUPOBaTh M pacleyararb B OTPEAAKTUPOBAHHOM
BH/JIE; COXPAHUTh U3MEHEHHUSI, BHECEHHBIE B TEKCT, HEJIb3I.

KoHTekcTHOE MeEHIO, BBI3BIBAEMOE Ha JTOM  3aKIAJKe,
MO3BOJISIET:  PeJAKTHPOBATH MeYaTHBIH BHJ JIOKyMeHTa (Ipu
BHIOOpE  3TOr0  NIyHKTAa JIOKyMEHT  OTKpPBIBAa€TCS B  OKHE
pPEeIaKTUPOBAHUS, B HErO MOXXHO BHECTH TpeOyeMmble HM3MEHEHHS).
Coxpanutb B (aiisie, Hampumep, JUIsl N€pEeHOCAa HAa AUCKETY WIH
OTIIPaBKU 10 AJIEKTPOHHOM miouTe wuHpopManuu. (OOHOBUTH,
HalpuMep, Mocjie BHECEHUS U3MEHEHUM B cnucke. PegakrupoBarth
0JIaHK C IOMOIIBIO BCTPOEHHOI'O fA3bIKa HACTPOMKH OJIAaHKOB (CM.
«BcTpoeHHBIH #3BIK HACTPOWKH OJIAHKOB») — OJIHAKO IpU
BHECEHUU H3MEHEHUHN ClelyeT NMOMHUTh, 4TO JH0OblE HW3MEHEHHS,
BHECEHHBIEC TOJb30BaTEIeM B IIAOJOHBI, MOTYT IOBJEYb 3a COOOM
HapylieHue paboThl ATUX I1a0JI0HOB.

Jns meyaTrm IOKyMEHTa M B OJHOM, M B JPYIOM Cly4yae
HEOoOXOIUMO  BOCIIOJIb30BaThCs  KHONKOW  «Hawarh  medarth
AOKYMEHTa».

37ech cieyeT OTMETUTh, YTO KaK B JOKYMEHTaX, Tak U

M B OTYeTax MpHU HAXKATUU NPABOM KHONKU MBIIIM Ha KHOIKE

«IleyaTb» 3arpyxkaercs OkHO «BbIOOp mnapamerpoB

neyatu». B 3TOM OKHe MOXHO HAcTpOUTh TpeOyeMble mapamMeTpbl —

pasMep M HauepTaHue WpuUdTa, OPUEHTALMIO, BHIOpaTh OBICTPYIO
ne4yaTb HAa MATPUYHOM IIPHHTEpe.

6.5. lMpuxodHasi HaknaOHas

[lpuxonnas  HakimagHas  (QUKCUPYET  IMOCTYIUIGHHE  OT
ykazanHoro IlocTaBmmka ToBapa Ha BEIOpAHHBIN CKIIaJ.

«Cpam» - HeoOxomuMmo ykaszaTb, oT kakoro IlocraBmmka
MOCTYIHJIM TOBApbl, BbIOpaB 3HaueHHe M3 CHUCKa KJIHEHTOB (CM.
«CHHUCOK KIIMEHTOBY).
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«ITosryymin» - He00X0AMMO yKa3aTh, Ha KAKOW CKJIaJ] BHIOpAaHHOM
OpraHu3aIMy TIOCTYIWIM TOBAapbl, BHIOpaB HYKHBIA CKJIaJ] B OKHE
«CnmcoK y4eTHBIX CHETOBY.

B none «Opranusanmsi» yKa3blBa€TCS OpraHu3alus, Ha CKJIaj
KOTOPOM TMOCTYNWIM yKa3aHHbIC B HAKJIATHON TOBapbl (HAIIOMHUM,
YTO MporpamMma MO3BOJISIET BECTH CKJIAJCKOM YYET B HECKOJIBKHX
OpraHu3aIusX ).

Ha 3akmanke «Cnmcok st 3amoJIHEHUsD» B TNPUXOJTHOM
HakJagHoOi  umerTcs KHonku «Hosbiii TOBap», «M3MeHHUTH
TOBap», «Konuposars TOBap».

[Ipn naxatum kHOonku «HoOBBIH TOBap» 3arpyxaercs OKHO
«XapaKTepUCTUKH TOBapa», B KOTOPOM HYXHO BBECTH BCE
HEOOXOUMbIE XapPaKTEPUCTUKH PETUCTPUPYEMOro ToBapa (CM.
«CHHCOK TOBapoB»).

[Ipu naxatun kHOMKU «M3MEHHUTH TOBapP» OTKPHIBACTCS
OKHO BBIOPAHHOI0 TOBapa C €ro XapakTepUCTUKaMH. DTO TOBap,
KOTOpBbII y2Ke eCTh B CIIMCKE, OJIHAKO OTJIMYAETCA OT MMEIOIIErocs
TOBapa — HallpuMep, LEHOW, JaTOW pealu3alyuy Uid IOCTABILMKOM.

[Ipn naxatum kHomku «KommpoBaTrb TOBap» co3naercs
HOBBIIl TOBAp C TAKUMU K€ XapPAKTEPUCTHKAMH, KaK y KOIMMUPYEMOTO
TOBApa, W OTKPBIBACTCS Ha PENAKTUPOBAHHE OKHO C  €ro
XapakTepuCTUKaMu. Pe3yibTaT aHaJIOTMYE€H TOMY, KOTOPBIU
noyiyyaercsi npu HaxaTuu KHoOnkd «HoBBIH TOBap», TOIBKO B
KapTO4YKe TOBapa IOJIs SABJISIIOTCS 3alOJHEHHBIMU — JUISl YCKOPEHUS
BBOJIa XapaKTEPUCTUK HOBOT'O TOBApa.

OOpaTture BHMMaHuWe: BpiOop oagHON HM3 Tpex
M NEePeYrCICHHbIX KHONMOK HMeeT O4YeHb OoJsbiioe
3HaYyeHHe! Ecam Bbl  ciydallHO HaXMeTe KHOIIKY

«A3MeHUTH TOBap» U B «XapaKTepPUCTHKAX» MW3MEHUTE €ro
HauMeHOBaHME, TO y Bac mosiBATCS 1Ba TOBapa C OAUHAKOBBIM
KOJIOM ¥ Pa3HbIMM HAUMEHOBAHUSIMM, T.€. NPOTPaAMMHO OyayT
«CKJIa/IbIBaThCSA» Pa3HbIE TOBAphl, MOCKOJIBbKY MPOrpaMMa pa3ivdyaeT
TOBApBbI M0 KOAAM.
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Ha 3axkmagke «Chnucok aJisi 3amoJIHEHHSD» BbI3bIBacTCA
KOHTEKCTHOE MEHIO, C IIOMOLIbK) KOTOPOI'O MOYKHO BBINOJIHUTH Pt
JICUCTBUIL:

- CMEHA NOPSAAKA COPTHUPOBKH — IIPH 3TOM TOBap B CIIHCKE
Oyzner OTCOpTHUpOBaH HE B al(aBUTHOM IMOPSAKE, a B MOPSJIKE
BO3pacTaHMsI HOMEPOB TOBAPOB;

- COPTHMPOBKA IO IpynmaM — IIpd 3TOM TOBap B CIMCKE
OyzeT BBIBOAMTHCA B COOTBETCTBUHM C TpYNIIAMM: CHadaja TOBaphl,
OTHOCsIIMECA K 1-¥ rpynne, noTom Ko 2-i, ¥ T.J.; TPYIIIbI IPH 3TOM
BBIJIEJISIIOTCS B CIIUCKE JKEITHIM I[BETOM;

- BpiOOp B mrykax wim MII — paer BO3MOXHOCTB
yKa3blBaTh pacxoJl TOBapa HE B EIUMHUIAX, @ B MHUHUMAaJbHbIX
napTusx (yrnakoBKax);

- 100aBUTH TOBap — cM. kHomnka « HoBb1ii TOBap»;

- PeJaKTHpPOBAaTh TOBap — cM. KHomnka «PegakrmpoBarth
TOBap»;

- KOIIMPOBAaTh TOBApP — cM. KHoINKa «KonupoBars TOBap»;

- puIbTp CHHMCKaA — MO3BOJISET BKJIIOYATh B CIMCOK TOBaphl,
OTBEYAIOIIME YKa3aHHBIM B (PUIIBTPE YCIOBHSIM.

KonTekcTHOE ~ MeHIO,  BbI3bIBAEMOE  HA  3aKJaJKe
«Conepxkanue JOKYMEHTa», TI03BOJISEeT J100aBUTh BBIOPaHHYIO
CTPOKY JIMOO BCE CTPOKU B M€YaTh LIEHHUKOB, OYUCTUTH CIUCOK JIJIS
MeYaTH LIEHHUKOB, OTCOPTUPOBATH CIIMCOK 110 an(aBuUTy.

[TonpoOHee 0 meyaTn HeHHUKOB Bbl MokeTe MpounTaTh B II.
«CepBHCHBIC PYHKIHMH NPOTPAMMBD).

6.6. lMopsiook co30aHusi NPUXOOHOU
HaknaoHol

=

Co3zaTh HOBBI TOKYMEHT

2. 3amath nmaty, THN JOKYMEHTa, NMPHU HEOOXOAWMOCTH W3MEHHTH
HOMED, yKa3aTh OPraHM3allMIO, MOCTABIIMKA, CKJIAJ, HA KOTOPLIA
MOCTYNAIOT TOBaphbl. B 0THOM JOKyMEHTEe MOXKHO 3a(pUKCHpPOBATh
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10.

TOBapbl TOJIBKO OT OJAHOI0 NMOCTABIIMKA M TOJBKO HAa OAHH
CKJIaJ.

[lepeiitn Ha 3aknanky «CHHCOK TOBApoOB /sl 3aNOJTHEHUS.
Ecnu Ha ckian HEOOXOAMMO ONPHUXOJIOBaTh HOBBIN TOBap, TO
HY’)KHO HaxxaTb KHONKY «HoOBBII» U B OKHE «XapaKTepUCTUKHU
TOBapa» 3aJaTh XapaKTEPUCTHUKU HOBOI'O TOBAapa M KOJHMYECTBO
€ro; AaBTOMAaTUYEeCKH TOBap JOOABUTCA B CIHHCOK JUIA
3al0JIHEHUsl C YKa3aHMEeM ero KoiudecrBa. Ecinu ToBap yxke
3apEruCTPUPOBAH, TO HEOOXOAMMO HAWTH HYXHBIA TOBAap B
crucke (UIg 3TOr0 HYXKHO HayaTh HaOupaTh Ha KJaBUAType
Ha3BaHME HYXHOrO TOBapa (3TO Ha3BaHUE OTOOpaXkaeTcs B
3arojIoBKE€ CTOJIOLla HAMMEHOBAaHUS TOBApOB) — YyKa3areib
ABTOMATUYECKHU MEPEMEIIACTCSl Ha HYKHBIA TOBap) M yKa3aTh €ro
KOJIMYECTBO; YKa3aTellb [IPH 3TOM JO0JHKEH HaXOJIUThCS B KOJIOHKE
HAaMMEHOBAHHME TOBAPOB; TAKKE MOKHO MPOCTO MEepEeMENIaThCs 10
CIIMCKY C TOMOIIBI0 KJIABUII CTPeJOK (BBepx, BHM3), PageUp,
PageDown, a Tak:xe OCylIecTBIsISl «IMPOKPYTKY» MPU MOMOIIU
MBIIIIH.

VYkazaTh KOJIMYECTBO TOBapa (MPOCTO BBeCTH LUDPBH ¢
KJIaBHATYphl U JTUOO HakaTh KiaBuiny «ENter», mubo crpesky
(BBepX WK BHH3)).

[Tponenate NyHKT 3 1 4 1715 BCEX TOBApOB.

Ecnu Heo0X0MMO H3MEeHUTB, HalpuMep, e’y ToBapa (HiIu
JIPYTYIO XapaKTePUCTHKY), TO HY’KHO BOCIIOJIb30BaThCS
KOHTEKCTHBIM MeHIO (MyHKT «PerakTupoBaTh TOBap»).
[TpoBepuTh NPaBUIBLHOCTH BHECEHHBIX JIAHHBIX (HAaIIpUMeEp, 10
CyMMe€ JJOKYMEHTA)

[TpousBectu 3anuch 1 MPOBOAKY TOKYMEHTA.

[Tpu HEOOXOIMMOCTH pacneqyaTaTh JOKYMEHT.

[Tpu HEOOXOIMMOCTH 3aperuCTPUPOBATH OILIATy TOBAPOB MO
JIOKYMEHTY.

HOpH,Z[OI( CO3JlaHHs  HaKJIaJgHOM Ha BO3BpaT TOBapa

IIOCTaBUIMKY TaKOW jK€, KaKk B clydaec INPHUXOJHON HAKJIAJAHOM,




50 CynepCxkrnan. PykoBoACTBO MmoJIb30BaTeIs.

OJJHaKoO HCO6XOIII/IMO Ha 3aKkiajke « PeKBU3UTBHI» II0OCTaBUTH OTMCTKY
«Pexxum BO3Bpar. HﬁKJIﬂI[HOﬁ», a B CIIMCKE IJd 3all0JIHCHHus
YKa3bIBaTh OTPUHATECIBbHbIC KOJIMUCCTBA TOBAPOB.

6.7. PacxoOHasi HaknaOHasi

Pacxonnass HaknmamHas (UKCHUpYeT BbIady TOBApOB C
BbIOpaHHOTO ckiaza ykazanHoMy Ilokynarelio.

«Cpam»- HeoO0XoaMMO yKas3aTh, C KaKOro CKJIajga ObuH
OTITYUIEHBI TOBAPHI.

«IMoayuns» - 3mecb HeoOxomaumo ykazaTh Ilokymartess.
3nech crneayeT oOpaTUTh BHUMaHue Ha Takoi HioaHc: Ilokynaresiem
MOXET SBIATBCS Pa30BbIM KIMEHT, BHOCUTb KOTOPOIO B CIIMCOK
KJIIMEHTOB IIPOCTO HE MMEET CMbIcia. B mporpamme npegycMoTpeHa
BO3MOXHOCTb, TOCTaBHUB OTMETKY «Pa30Bblii KJIHMEHT», BBECTH B
1oJie PsiIOM HaMMEHOBAaHMUE 3TOr0 KiMeHTa. [Ipu Hanuuum OoTMETKH
«Pa3oBplii kiauMeHT» KHONKa «Iloay4min» ABIIETCS HEAKTHBHOM.
IIpy oTCyTCTBMM OTMETKH IIOJIE IJI BBOJA HAMMEHOBAHUSA Pa30BOI0O
KJINEHTA SBJISIETCS] HEAKTUBHBIM.

B none «Opranumsanusi» YyKas3bplBaeTCs OpraHMU3alys, CoO
CKJIa/1a KOTOPOH OBLIN OTIYIIEHBI TOBApHI.

Pacxonnass HaknaaHasi, MOMHUMO BBIIICYKA3aHHBIX JIaHHBIX,
COJIEPKUT CKUAKY B MPOIIEHTaX Ha OoOIIyI0 cymMMy HakianHou. Jara
OILIATHI WM OTCPOYKA OIJIATHI B JHAX BBOJIUTCS IOJIB30BATEIEM B
cooTBeTcTBYyIOLIEM Tosie. OTmeTka « Hanm4uHbli pacyer», cTaBUTCS
B TOM Cly4ae, €CJIM IOKyIaTelb pacIlUlauuBajICs 3a TOBaphbl IIO
HakJaAHOW HanmuuHbIMU. [Ipu Hammuuu Takol oTMETKH «BbIOOP
TOBApOB no0 opranusanum» B «Chnucke I 3al0JHEHUD)
oTOOpaXkaroTcsi HE BCE TOBaphbl, a TOJBKO TOBAPHI, IOJIYUYECHHBIE
(ompuxo0/I0BaHHBIE) OpraHU3aINel, BRIOPAHHOW B JAHHOW PacXOJHON
HAaKJIa[HOM — 3TO UCIOJIb3YETCd B TOM CIlydae, €CJIM CKJIAJCKOU y4yeT
BEJIETCA B pa3pe3e HECKOJIBKUX OpraHU3alui.
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COmTaTTEs _

IOATBEPKIACHUE OIJIATHI. HpI/I CymMmMa HaknanHoi |25-|]|]
Ha)KaTUHU 3TOU KHOIIKH

IOABIIACTCA OKHO

«IloaTBepikaeHUe OMJIATHI». Cymma K onnare |m

Ilonst B HEM 3aMONHSIOTCA MO jyivnsiiio canupn [0
YMOJYaHUIO, OJIHAKO JIaHHBIE

Onnaueno panee |0.00

MOHO H3MEHUTh BPYYHYIO. SlauloRice |2B.I]1.l]5
ITocne  3anosiHeHUs  Bcex Kacca (p/cuer) [kacca =]
HEOOXOTUMBIX noJsieu

HEOOXOAMMO HaXXaTh KHOIKY
«OmaTuTp».

3nech cuemyer oOpaTUTh BHUMaHHME HA TO, YTO OIEparlHs
OTIPY3KH (OTIYCKAa) TOBAPOB U HX OILIATBI — JIBE COBEPLIECHHO
pa3Hble OIEepaluy, IOCKOJbKY, HAalpUMEp, TOBAPbl MOTYT OBIThH
OTIYLICHBl MOJA peajqu3aunuio (T.e. HMX OIUlaTa I[POU3BOAUTCS
MIOKYTIaTeJIeM HEKOTOPOE BpeMsi CIIyCTs).

Kpome TOro, B HacTpoMkax KoH(purypauuum (cM.
«Kondurypauuss nmporpamMmbi») Ha 3akianke «Pa3Hoe» MOXHO
YCTaHOBUTb OTMETKY «3amuch OIUIAThl NpH mpoxaxke». [Ipu
HaJUYUHM TaKOW OTMETKH TIPH 3alUCH PACXOJHOM HaKJIaJHON Oyner
ABTOMATUYECKHU NTPOU3BOIUTHCS 3aIMCh OILIATHI B KacCy (€CIIM TakKe
MIOCTaBUTh OTMETKY «Bompoc Ha 3anMch omIaTbDy, TO IPU 3aIUCH
pacxoJHOM HaKJIAAHOM NporpaMma cHayajga OyjaeT 3ampaliuBarth,
3aMMchIBaTh JIU OIUIATy B Kaccy, U 3alUCBIBATh OILIATY TOJIBKO MOCHE
NOJy4eHus: MoATBepkaeHus). Takke Ha 3akianke «Pa3Hoe» MOXHO
YCTAaHOBUTh OTMETKY «3amHCh OIUIAThI NPH MeYaTH PACXOIHOMH
HAKJIQJAHOM» - B 3TOM CJIy4ae perucTpanus omiaThl IPOUCXOIUT IPU
pacreyaTke COOTBETCTBYIOIIEH pacX0IHOM HAKIAAHOM.

Taxxke NpPOM3BECTH PETUCTPALMIO OIJIaThl 10 HAKJIAJIHOU
MOHO B 7ZKypHaJie onepanmii ¢ 1eHbramu 1 7KypHaJjie pac4eroB ¢
KJHeHTaMu (11oipoOHee cM. 1. 7 «Onepanun ¢ JeHbraMm»).
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@ - [IPY HAXKaTUU ITON KHOIKHU 3arpyxaercs okHO «CIucok
TOBapoB». B 3ToM cmucke Oynyr Bce TOBapbl M3 CIPaBOYHHKA
HE3aBUCHMO OT MX HAJMYUSA HAa YYETHOM cyeTe (CKIIaze).

- BbI3OB CTAHAAPTHOI'O KAJIbKYJIATOPA.

Taxke cieayer OTMETHTh, YTO MPU paboTe CO CMMCKOM ISt
3al0JIHEHUs] MOXKHO TIOCTaBUTh OTMETKY «BBOJ 0CTaTKOB»; mpu
HAJIMYUU PTOW OTMETKH MO BBEICHHOMY OCTATKY BBICUUTBIBAECTCH,
KaKoe KOJIMYECTBO TOBapa HYXKHO MPOAaTh, YTOOBI OCTAaTOK CTall
TakUM, KaKk HYXHO. JTa (QYHKIUS HCHOJIB3yeTcs IpH YydeTe B
NPEANPUITHSIX PO3ZHUYHOW TOPTOBIHM, KOTJa HET BO3MOXKHOCTHU
pErucTpUpOBaTh MPOAAKY TOBAPOB cpa3y, 1o ¢akry. B Takom ciydae
MEPUOINYECKH, HAIPUMED, MPHU Cllaye CMEHBI, TPOUCXOAUT MOJICUET
pealbHBIX OCTaTKOB. PeanbHble OCTAaTKM BHOCITCS B IIPOrpammy,
ABTOMATUYECKH IIOJYYAETCA PAcXOJIHas HAaKJIAIHAs C KOJUYECTBOM
MPOJAHHBIX 32 ATOT MEPUOJ] TOBAPOB.

Ha 3akmanke «CnuMcoK Jisli 3al0JJHEHHS» II0JIb30BAaTEIIb
MOXET YCTaHOBUTHh NPOU3BOJBHYI IEHYy: IIOCI€ KOJIOHKU
«KonuvecTBo BbIOpaHO» Haxoautcs koyioHka «Llena», B kotopoii
MOJKHO YKa3aTh (IIPOCTO BBECTH C KJaBUATYyphl) IIEHY TOBapa, IO
KOTOpOM OH OyZIeT OTIYILEH COTJIACHO JIaHHOM HaKJIaJHOM.

Ha 3akmagke «Cnmcok [Jisi 3amoJIHEHHMSD» BBI3BIBACTCS
KOHTEKCTHOE€ MEHIO, C TIOMOIIbI0 KOTOPOTO MOXHO BBITIOJTHHUTH PST
JICHCTBHI:

- CMEHa MOPSAKA COPTHPOBKH — IIPU 3TOM TOBAp B CITUCKE
OyZer oTcopTUpOBaH HE B andaBUTHOM TOpSAKE, a B TOPSIKE
BO3pacTaHus KOJOB TOBAPOB;

- COPTHPOBKA MO rpynmaM — IpUd ATOM TOBap B CIIHUCKE
OyIeT BBIBOJUTHCA B COOTBETCTBUHU C TPYIIIAMH: CHadajga TOBapHI,
OoTHOcAuecd K 1-if rpynne, moTom Ko 2-i, ¥ T.J4.; TPYIIbI TP 3TOM
BBIIEJISIIOTCS B CITMCKE JKEJITHIM I[BETOM;
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- IIeHA N0 YMOJTYAHMIO — [I03BOJISIET YCTAHOBUTD, KaKas 1IeHa
10 YMOJIYaHHIO OyZIeT yKa3blBaThCsl B HAKJIAJHOM: ydeTHas!, WM OJIHA
U3 JIONIOJIHUTENbHBIX;

- MH(popMaLus 0 NMpeAbIAYIIUX MOKYNKax — IIpHU BbIOOpe
ATOrO IYHKTa B CHHCKe JJIA 3amojHeHusi OyIeT OToOpakaThCs
uHpOpMaLKs 0 IPEbIAYIINX TOKYIIKaX TOBAPOB;

- JaThl peajM3allMM — IIpU BBIOOpPE BTOro IyHKTa
n00aBISIFOTCS (TMO0 yOWparoTcs, €Clii paHee OHHM OBLIM BKJIFOUYCHBI)
JIaThl peayin3aluy U3 CTOJNOIa HAMMEHOBAHUS TOBApOB (ISl 3TOTO B
«HacTpoiikax  KOH(pHUrypauuMm» Ha 3aKiIajke «Y4eTrHas
NMOJIUTHKA» JIOJUKHAa OBITh yCTaHOBJIEHa oTMeTKa «Pa3nesnenune
TOBAPOB 110 /IaTe Peain3alum?).

- CHATHE pe3epBa B TEKYILIEH CTPOKe — 3TOT IIYHKT MEHIO
MOSABJISIETCA TOJBKO B TOM ciaydae, ecau B «Hacrpoiikax
KOH(pUIypanum» Ha 3aKjIaJKe «Y4YeTHas NMOJHMTHKA» yCTaHOBIICHA
orMeTKa «Pe3epBupoBanue». [Ipu BeIOOpe 3TOTO IMyHKTa B CTONOIE
«Kos-B0o  BbIOpPaHO»  aBTOMAaTUYEeCKH  IPOCTABISAETCA  TaKOE
KOJIMYECTBO TOBapa, 4YTOOBI MpPH PE3EPBUPOBAHHH KOJIMYECTBO
3ape3epBUPOBAHHOIO TOBAapa CTAl0 PABHBIM HYJIO (QHAJIOTHYHO
«BpIOpaTh Bce B TeKyllel CTPOKe»);

- BpIOOp B mrykax wim MII — paer BO3MOXHOCTB
yKa3bIBaTh pacxoJ] TOBapa HE B E€IUMHUIAX, @ B MHUHUMAaJbHbIX
napTusx (ynakoBKax);

- CKHAKAa/HALlEHKA 10 TOBAPHBIM IPyNmaM — I03BOJISET
YCTAHOBUTH HAIIEHKY/CKHJIKY B MPOLIEHTaX JUIsl BBIOPAHHOW TPYIIIbI
TOBapoOB IO OTHOIIEHUIO K BBIOpaHHOM 0a30BOW LieHE, a TaKXke
OKpPYIJICHUE MOJIYyYEHHON LIEHBI;

- CKHUAKAa/HALleHKa B TeKylleil CTpoke — TIO3BOJIET
YCTQHOBUTH HALIEHKY/CKHJIKY B MPOLIEHTaX /sl BEIOPAaHHOTO TOBapa
M0 OTHOIIEHUIO K BBHIOpaHHOW 0a30BOM IIeHE, a TaK)Ke OKPYTJIEHHUE
MIOJIyYE€HHOMU 1IEHBI;

- CKHAKA/ HalleHKa BbIOPAHHBIX TOBapOB — IIO3BOJIET
YCTAHOBUTH HAIIEHKY/CKUAKY B MPOIEHTaX Ul BHIOPAHHBIX TOBAapOB
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[0 OTHOIIEHUIO K BBHIOpPaHHOU 0a30BOH IICHE, a TaKXKe OKPYIJIICHHE
MOJYYECHHOU 1IEHBI;

- BBIOpaTh BCe TOBapbI — BEIOMPaAOTCs (IOMAAaI0T B CIIMCOK
Ha 3aknagke «CopaepskaHue JOKYMEHTa» BCE TOBApbl B TOM
KOJIMYECTBE, B KOTOPOM OHU UMEIOTCS Ha CKIIAJIE;

- BbIOpPaTh Bce B TeKYyllell CTpoke — BbIOMpaeTcs ToOBap,
YKa3aHHBIM B TEKYIIEW CTPOKE, B TOM KOJUYECTBE, B KOTOPOM OH
HMMeEEeTCs Ha CKIIAJIE;

- BBECTH HA OCHOBAHHWH 3aKa3a — NO3BOJSIET chopMUPOBATH
pacxXogHYI0 HAaKJIaTHYI0 B COOTBETCTBHH €O C(HOpMHUPOBAHHBIM
3aka3oM (HEOOXOJMMO BBECTH HOMEp 3aKas3a, COTJACHO KOTOPOMY
Oyznet GopMHPOBATHCS IOKYMEHT);

- GUIBTP CHMCKA — MO3BOJIAET BKJIKOYATh B CIIMCOK TOBApBbI,
OTBEUAIOUINE YKa3aHHBIM B (QUIILTPE YCIOBUSIM.

W3 pacxomHoil HakiagHOW MOXHO copMHpOBaTH H
pacneuaTaTh c4eT-(paKkTypy, TOBApPHBIii YeK U MHOTO€ JPYroe.

6.8. lMopsiook co30aHus1 pacxoOHoOU
HaknadHolu

1. Co3natb HOBBIM JOKYMEHT
2. 3amaTth naty, THI JTOKyMEHTa, NPHU HEOOXOJAWMOCTH H3MEHHTH
HOMEp, yKa3aTb OpPraHM3allMIo, CKJIaJ, Ha KOTOPOIrO BBIIAIOTCS
TOBapbl, TMOKynarteas. B oIHOM  JOKyMEHTE  MOXHO
3a(pUKCHpOBaTh BbIJJauy TOBAapOB TOJBKO C OJAHOIO CKJaga U
TOJIBKO OJHOMY MOKYMNATeJI0, 32 UCKIIOYEHHEM TOro clyuas,
€CJIM TIOKYNaTeNN SBJBSUINCh PA30BBIMM KIMEHTAMHM: B TAaKOM
ciIydae HEOOXOJMMO YCTaHOBUTH OTMETKY «Pa30BbIi KJIHEHT,
U 3aIlMCcaTh BCE TOBAPHI, OTIYIIEHHBIE PA30BBIM KIIMEHTAM.
[TepeiiTn Ha 3aKkmanky «CniMcoK TOBApOBY.
4. Tlpy HeoOXOIMMOCTHM  yCTAaHOBMUTH, Kakas IleHa Oyner
UCIIONIb30BAaThCA B JOKYMEHTe (ydeTHas WIM OJHa U3
JOTIOTHUTEIBHBIX ).

w
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10.
11.
12.

HaijiTu HyXHBII TOBap B cHUCKE (AJ 3TOr0 HYXHO HayaThb
HaOupaTh Ha KIaBHAaType Ha3BaHUE HY)KHOTO TOBapa (3TO
Ha3BaHHE OTOOpaXKaeTcs B 3arojOBKE CTOJIONA HAMMEHOBAHUS
TOBApOB; yKa3aTellb JI0JKEH ObITh B KoJioHKe «HammeHoBaHme
TOBapOB») — YKa3aTelb AaBTOMAaTHYCCKH IEpEeMelaeTcsl Ha
HYXXHBIH TOBap) U yKa3aTb €ro KOJUYECTBO.

VYkazare KOJIMYECTBO TOBapa (MpocTo BBeCcTH HUDPH ¢
KJIaBHATyphl U JUO0 HaxaTh KiaBuily «Enter», mubo crpenaky
(BBepx Wiv BHHU3)).

[Tpu HEOOXOIMMOCTH U3MEHUTH LIEHY /IS TEKYIIETO TOBapA.
[ToBTOpUTH 1.4-7 17151 BCEX TOBAPOB.

[Ipy HEOOXOMUMOCTH H3MEHUTHh IEHY MNPOJAXHU (C TMOMOIIBIO
KOHTEKCTHOTO MEHIO MOYKHO YCTAHOBHUTBH CKUIKY / HAIleHKY Ha
TOBAap B TEKYIIEW CTPOKE, TUOO BHIOpAaHHBIX TOBApOB, JHOO Ha
IpymIy TOBapoB).

[TpousBectu 3anuch U MPOBOAKY IOKYMEHTA.

[Tpou3sBecTu omaTy HaKJIaJAHOM, €CIIM TaKOBas MOCTYIHIIA.

[Tpu HEOOXOIMMOCTH pacneqyaTaTh JOKYMEHT.

HOpﬂ)IOK co3daHMsl HaKJIaaAHOM BO3BpaTra TOBapoB OT

NMOKYNATeJsl AHAJOTMYEH aJIrOpUTMYy CO3JaHUsl  PACXOIAHOM
HAKJaJHOM, OJHAKO HEOoOXOoAMMO Ha 3akKiagke «PeKBH3MTLI»
MOCTaBUTh OTMETKY «PeskuM BO3BpaT. HAKJIAAHOI», a B CIHCKE
JJI51 3aMI0JTHEHUA YKa3bIBaTh OTPUIIATEIbHbIE KOJIMUECTBA TOBAPOB.

6.9. BHympeHHsisi HaksiaOHasi U akm
rnepeoueHKu

BHyTpeHHsq HakIagHas CIIY)KUT JUIsl PETUCTPALlN JBUKEHUS

TOBApPOB MCXKAY CKJIalaMH OpraHu3alunu.

«Cnam» - ckiaa, ¢ KOTOPOro ObUIM TEpEeMEIIECHBl TOBApPHI.

HpI/I HAXXaTUHU KHOIIKKM OTKPBIBACTCA CIIMCOK YUYCTHBIX CYHCTOB, B
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KOTOPOM HYXHO BbIOpaTb HYKHBIH CKIaJ M HaXaTb KHOIKY
«Bb1OpaTh»

«Ilosryuns»» - CKJIaA, Ha KOTOPBIM IIOCTYIMIM TOBapbl
(aHAJIOTMYHO)

«Ckugka %» - 1oje 3amojHsAeTCs] B TOM CiIy4yae, €clid Ha
IepEMENICHHbIE TOBapbl HAYUCIUIACh CKHJKA. 3HAYEHUE CKUIKU
MOXXHO BBIOpaTh M3 BBINAJAIOUICTO CIMCKA, a MOXHO BBECTH C
KJIaBUATYPBHI.

BuyTpeHHsAs HaknagHas MOXET OBbITh HCIOJb30BaHA B
KAauecTBE aKTa NepeoleHKH TOBAPOB (M3MEHEHHUsl YYeTHON LeHbI
TOBAPOB).

Ha 3axmagke «ChnuMcok JJisi 3amoJIHEHUSD» BbI3bIBacTCA
KOHTEKCTHOE MEHIO, C TIOMOIIBI) KOTOPOTrO MOYKHO BBIIIOJIHUTH P
JICUCTBUIL:

- CMEHa MOPSAAKA COPTHPOBKH — IIPU 3TOM TOBAp B CIIUCKE
OyzeT OTCOpTHUpOBaH HE B al()aBUTHOM IMOPSAIKE, a B MOPSIKE
BO3pacTaHUsi HOMEPOB TOBApPOB;

- COPTHMPOBKA IO IpynmaM — IIpd 3TOM TOBap B CIMCKE
OyzeT BBIBOAMTHCA B COOTBETCTBUHM C TPYNIAMM: CHadaja TOBaphl,
OTHOcCsIMECA K 1-¥ rpynmne, moTom Ko 2-i, U T.J.; TPYIIIbI IPH 3TOM
BBIJIETISIIOTCS B CIIUCKE JKEIITHIM L[BETOM;

- I[EHA 10 YMOJIYAaHUI0 — [TI03BOJIIET YCTAHOBUTH, KaKas I€Ha
[0 YMOJTYaHHIO OyZIeT yKa3bIBaThCsl B HAKJIAJHOM: ydeTHas!, MM OJTHA
U3 JIOTIOJIHUTEbHBIX;

- HH(popManusl 0 NMpeAbIIYyIIMX NMpoAaxax — Ipu BblOOpe
9TOTO NYHKTAa B CHHUCKe [JIsl 3amoJIHeHusi OyaeT oToOpaxaThcs
uHpopMaLys 0 IPEbIAYIINX TPOJakax TOBAPOB;

- BbIOOp B mrykax wiaum MII — ngaer BO3MOXKHOCTH
yKa3plBaTh pacxoj] TOBapa HE B €IUHHUIAX, & B MUHUMAJbHBIX
napTusx (ynakoBKax);

- CKHAKAa/ HAleHKa BbIOPAHHBIX TOBAapOB — II03BOJISET
YCTAaHOBUTH HAIEHKY/CKUIKY B MPOIEHTAX Ji1 BHIOPAHHBIX TOBAPOB
[0 OTHOILEHHUIO K BHIOpaHHON 0a30BOM IieHE, a TakKe OKpYIJIeHHe
MOJyYEHHOM LIEHBI;
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- CKHAKAa/HALlGHKa B TeKylleil CcTpoKe — TI03BOJIAET
YCTQHOBUTBH HALIEHKY/CKMJIKY B MPOLIEHTaX sl BBIOPAaHHOrO TOBapa
M0 OTHOIIEHHWIO K BBHIOpAaHHOW 0a30BOIl IIEHE, a TaKXKE OKPYTJICHHE
MOJTYYECHHOM IIE€HBI;

- BbIOpaTh Bce TOBapbI — BEIOMPAIOTCS (IOMAAAI0T B CIHCOK
Ha 3aknagke «CopepikaHue JOKYMEHTa» BCE TOBapbl B TOM
KOJIMYECTBE, B KOTOPOM OHU UMEIOTCS Ha CKJIAJIE;

- BbIOpaTh BCce B TeKylleill cTpoke — BbIOMpaeTcs TOBap,
YKa3aHHBIM B TEKYIIEW CTPOKE, B TOM KOJHYECTBE, B KOTOPOM OH
UMEETCsI Ha CKIIAJIE;

- ¢puabTp cnHMcKa — NO3BOJISIET BKJIKOYATh B CIIMCOK TOBAPHI,
OTBEYAOIME YKAa3aHHBIM B (PHIIBTPE YCIOBUSM;

- BBeCTH HAa OCHOBAHHUH 3aKa3a — [103BOJISIET CPOPMUPOBATH
HAKJIaJHYI0 TIepeMelIeHUs] B COOTBETCTBUU €O C(HOPMHUPOBAHHBIM
3aKa30M (HEOOXOAMMO BBECTH HOMEpP 3aKa3a, COIVIACHO KOTOPOMY
Oyznet popMHpPOBATHCS TOKYMEHT).

[Ipy ucnonp30BaHUM CEKLUMN BHYTPEHHSA HAKIIAgHAs MOXKET
(GuKCUpPOBaTh NepeMeleHIe TOBAPOB MEXTY CEKIIUIMHU.

6.10. [lopsiOok co30aHusi BHympeHHel
HaknaoHou

1. Co3narb HOBBIN JOKYMEHT

2. 3apaTth naTy, THI JOKYMEHTa, IpPU HEOOXOAMMOCTH H3MEHHTh
HOMEp, TaK)K€ MOXKHO YKa3aThb CKUJAKY, €CIM MpPHU NEepeMEelIeHUH
Ha JpYrof CKJaJ U3MEHsETCA ydeTHasl LleHa TOBapoB, CKJal, C
KOTOPOr0 TMEpeMEIIaloTCsl TOBapbl, W CKJIaJ, Ha KOTOPBIH
NEpEMENIAlOTCS  TOBapbl. B OIHOM  JOKyYMEHTE  MOYKHO
3a(hUKCHPOBaTh IIEpEMEIECHIE TOBAPOB TOJIBKO C OJHOI0 CKJajAa
Y TOJIBKO HA OJMH CKJIAA.

3. IlepeiiTu Ha 3aknanky « CMCOK TOBapOB».




58 CymnepCxkrnan. PykoBoAaCTBO MOJIb30BaTeIs.

4. HaiiTH HYXHBIM TOBap B CHHUCKE (A7 3TOr0 HYXXHO Haydarhb
HaOupaTh Ha KJIaBUAaType Ha3BaHUE HYXHOIO TOBapa (3TO
Ha3BaHUE OTOOpa)kaeTcs B 3arojOBKE CTOJOIA HAUMEHOBaHHSA
TOBApOB; yKa3aTellb JI0JDKEH ObITh B KoJloHKe «HammeHoBaHme
TOBapOB») — YKa3aTejlb AaBTOMAaTHYECKH IIEpeMelaeTcsi Ha
HY>KHBIN TOBap) U yKa3aTh €ro KOJINYECTBO.

5. VYkazare KOJIMYECTBO TOBapa (MPOCTO BBECTH IHM(PHI C
KJIaBUATyphl U JIMOO HaxaTh KiaaBuily «Enter», nmubo crpeiaky
(BBepX WK BHH3)).

6. Ilpu HEOOXOAMMOCTH HM3MEHUTH IIEHY MPOJaxu (C IOMOIIBIO
KOHTEKCTHOTO MEHIO MOKHO YCTAHOBMTH CKUJKY / HAalleHKY Ha
TOBap B TEKyIIEH CTpOKE, JIMOO BBIOPAHHBIX TOBApOB, JTUOO Ha
TpyIIy TOBApOB).

7. Ilpy HEOOXOOUMOCTH C TOMOLIbI0 KOHTEKCTHOTO MEHIO
OTPeJaKTHPOBATh XapaKTEPUCTUKHU TOBapa.

8. TloBroputs m.4-7 1715 BCEX TOBApOB.

9. IIpousBecTH 3amMch U NPOBOJAKY JOKYMEHTA.

10. [Tpu HEOOXOIUMOCTH pacneyaTaTh JOKYMEHT.

6.11. [lMopsidok co30aHusi akma rnepeoyeHKu

AHAJOTUYHO CO3JaHHMIO HAKIAJHON MEepeMelIeHUs, OJHAKO
«CoA» W «MOJYYHJD» - OJIMH | TOT ke ckiaa. He 3a0ynpTe ykazarb
CKUIKUA WIM HalleHKU — B CIHUCKE JAJIs 3alOJHEHUS IPH MOMOIIU
KOHTEKCTHOT'O MEHIO!

6.12. AKM nepeoyeHKU rno nocmasuw,uky

AKT TIEpEOleHKH TI03BOJSIET MPOU3BECTH IEPEOLIEHKY
TOBApOB, NOCTYMAIOMKX OT BeIOpaHHOTO IlocTaBIMKA.

«Cnan» - HeoOxomumo ykazarh IlocraBmmka, TOBap
KOTOPOT'O MOAJIEKUT IEPEOLICHKE.
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«Ilomyumip» - yka3bIBaeTCsl CKJIaJl, HA KOTOPOM IIPOU3BE/IECHA
HepeolieHKa TOBAapOB, MOCTYNMBIIUX OT BbiOpaHHOro IlocTaBmuka.

B pesynbpraTe mpoBeneHUs JAHHOTO JAOKYMEHTa KOJIMYECTBO
OCTaTKOB TOBAapOB Ha CKJIA/Ie HE U3MEHAETCS, U3MEHAETCS CTOMMOCTD
UX XPAHEHUS.

Ha 3axkmagke «CHucok AJsl 3amOJHEHHsD» BBI3BIBACTCS
KOHTEKCTHOE MEHIO, C TIOMOIIbI0 KOTOPOIO MOYXHO BBIIIOJIHUTDH PSII
IICUCTBHUI:

- CMeHA MOPSA/AKA COPTHPOBKH — IIPU 3TOM TOBAp B CIIHCKE
Oyner orcopTHpoBaH HE B ain(aBUTHOM IMOPSAJIKE, a B IOPSJIKE
BO3pacTaHUs HOMEPOB TOBAPOB;

- COPTHPOBKA MO IpynmaM — IIpd 3TOM TOBap B CIMCKE
OyZeT BBIBOJUTHCA B COOTBETCTBUU C IpyIIaMH: CHadaja TOBaphbl,
OoTHOcCsIIMEC K 1-i rpynne, noToM Ko 2-H, U T.J.; TPYIIIbI P 3TOM
BBIJICTISIIOTCS B CIIMCKE JKEITBIM LBETOM;

- CKHJIKa/HalleHKa BbIOPAaHHBIX TOBApPOB/3aKyNOYHAS
LleHAa — T03BOJISICT YCTAaHOBHUTH NPOLEHT CKUJKW/ HAllEHKU Ha TOBap
[0 OTHOIIEHHUIO K 0a30Boil 1eHe (0a30BOM IIEHON MOXET CIYKUTh
3aKyINOYHasl, yUe€THasl — YCTAaHOBJIEHA 10 YMOJIYAaHHUIO, UM PO3HUYHAS
1IeHa) JUIsl YCTAHOBKM HOBOT'O 3HAYEHHUS 3aKYNOYHOW LIEHBl TOBApOB;
TaK)K€ 3[€Ch MOXHO HACTPOUTh OKPYIVICHHE IIOJYyYEHHOH LIEHBI C
ydeToM HatieHku 10 1 xorm., 10 kom. u T.1.;

- CKHJKAa/HALICHKA BBIOPAHHBIX TOBAPOB/y4eTHasl LiEHA -
AQHAJIOTMYHO NPEIBIIYIIEMY MYHKTY; NPOU3BOAUTCA BBIYUCIIEHUE
HOBOH Y4Y€THOM LICHBI TOBApA;

- BbIOpaTh BCe TOBapbl — BHIOMpaOTCA (MIONAAaI0T B CIIUCOK
Ha 3akinangke «CopepikaHue JOKYMEHTa» BCE TOBapbl B TOM
KOJIMYECTBE, B KOTOPOM OHU UMEIOTCS Ha CKIIAJIE;

- BbIOpaTh Bce B TeKylleill cTpoke — BBIOMpaeTcs TOBap,
YKa3aHHBIM B TEKYyIIEW CTPOKE, B TOM KOJWUYECTBE, B KOTOPOM OH
MMEETCSI Ha CKIIAZE.

- GUIbTP cNMCKA — MO3BOJSET BKJIKOYATh B CIIMCOK TOBaphI,
OTBEYAIOIIUE YKA3aHHBIM B (PHIIBTPE YCIOBUSIM.
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6.13. [lMopsidok co30aHusi akma rnepeoyeHKu
rno nocmasuwjuky

3anate qaTy JOKYMEHTa, IPH HEOOXOAUMOCTH M3MEHUTH HOMED,
yKa3aTb IIOCTaBUIMKA, CKJIaJ, Ha KOTOPOM IIPOU3BOJIUTCS
[IEpEOllCHKa  TOBapoB. B OJZHOM  NOKyMEHTE  MOXKHO
3a(hMKCHPOBaTh MEPEOLEHKY TOBAPOB, MOCTYHMUBIIMX TOJBKO OT
OHOT0 MOCTABIIMKA HAa O/THOM CKJIajJie.

[lepeiiTu Ha 3aknanky «Cnmcoxk TOBapoB»,

HaiitTu HyXHbIII TOBap B chnucke (Ui 3TOrO0 HYKHO HauyaTh
HaOupaTh Ha KIaBUAaType Ha3BaHUE HYXHOIO TOBapa (3TO
Ha3BaHUE OTOOpaKkaeTcs B 3arojOBKE CTOJNOIA HAaMMEHOBAHUS
TOBApOB; yKa3aTellb JI0JDKEH ObITh B KoJioHKe «HammeHoBaHme
TOBapoOB») — YyKa3aTejlb AaBTOMAaTHYCCKH IEpEeMelaeTcsl Ha
HY>KHBIH TOBap) U yKa3aTh €ro KOJIMYECTBO.

VYkazaTh KOJIMYECTBO TOBapa (MPOCTO BBeCTH HUDPBHI ¢
KJIaBUATyphl U MO0 HaxaThb KiaBuily «Enter», nubo crpeiaky
(BBepX WM BHH3)).

BBecT HOBYIO 1IeHY (3aKyITOUHYIO, YYETHYIO).

[ToBTOpUTH N.3-5 114 BCEX TOBApOB.

IIponssecTu 3anuch ¥ NPOBOAKY JIOKYMEHTA.

[Ipn HEOOXOAUMOCTH pacnedaTaThb JJOKYMEHT.
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7. ONEPAUNN C AEHBIAMU

B nporpamme npenycMoTpeHa BO3MOKHOCTh PETUCTPUPOBATh
pasIMyHbIe OIIEpaluy C JeHbraMu. B OCHOBHOM 3TO BBIILIATHI JEHET
IIOCTABIMKAM 3a TOBAap U IOJy4YEHHUE JICHET OT IOKYIaTENIeH.

IIpyn 3amonHeHUM PacXOJHON HAKJIAAHOM MOXHO cpasy
3apErUCTPUPOBATh OIIATY, IOCTYNHBIIYIO OT IIOKYIIATElNsd, HA)KaB Ha
KHOIIKY  «OmiaTure» @ (mogpobuee cm. «PacxogHas
HaKJIaIHas»).

Kpome Toro, B HacTpoWkax NIpOrpaMMbl MOKHO YCTaHOBUTH
¢dnaxok «3anuch omIaThl NpH mpoaaxe». [Ipy Haiuuuum Takoro
bnaxkka TpU  PETHCTpAllUM  PACXOJHOM  HAKJIAgHOW  Oyner
aBTOMATHUYECKH PErUCTPUPOBAThCS MOCTYIICHHE JECHET B Kaccy (CM.
«Kondurypauus nporpaMmsI»).

Taxxke 3aperucTpupoBaTh IEHEXHBIE ONEpAlMU MOYKHO IIpU
pabore ¢ «7KypHajioM pacueToB ¢ KjaueHTamm». [Ipu BbIOOpE
KJIMEHTAa U3 CIIHCKAa 0TOOPaXKaeTcsl CIMCOK HAKJIAJHBIX 32 YKa3aHHbBIN
BPEMEHHON TMEpHOJl, OTHOCAUIMXCA K BbIOpaHHOMY KiHeHTy. C
MIOMOIIbI0 KOHTEKCTHOIO MEHK) MOXHO BBIIOJHUTH  OILIATY
BBIOPAHHOTO JOKyMeHTa (moIpo0Hee cM. « AKypHaabD»).

IIpoBeneHHble omepanuu C JEHbraMH OTOOpaKaloTCs B
sKypHaJie onepanui ¢ JeHbraMM, KOTOPBIN BBI3BIBAETCS C IIOMOIIBIO
[JIABHOTO MEHIO TpOrpaMMmbl (ITYHKT «/lOKyMeHTbD», MOJIYHKT
«KypHan onepanuii ¢ JeHbraMm»).
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KypHan onepaukA ¢ AeHbraMH _ o] x|
Crucak anepaumi | TTEY&THEI B3 ONEPALLHA | TapareTpil NEYSTHOND EWI KUpHana | [Tey&THEIM EML #ypHana |

ez _[Ho T [HowkD |I'IDM [Caan |Ewa |ﬂ0nchM§THn0nna‘rb| Tpumenatue

20079 1 1] KaCca M WeaHos 2000 000 un1
oan2me 2 I () 4 Hearoe 10 &0 000 tunl OTUIETE HaKN3IHONA
040205 3 0 Kacta 2400 000 tun2 OMAGT MPHKCAHON HaKAGIHON

o |—

[y

4 | Y
74 Nofasws | 4 Yuanae | HamemiTs | KuanoBaTb| X Brison u
4

Deramok aeker & kacee 21,00 \

Kypnan onepanmii ¢ JAeHbramMM COCTOMT H3 YETBIPEX
3aknanok. Ilo yMom4aHuio JKypHal OTKpBIBaeTCs Ha 3aKiajKe
«Cnucoxk omepanmii». 371eCb COAEPKUTCA CIHCOK IPOBEIECHHBIX
JCHEeXKHBIX OINEepaluil ¢ YyKa3aHueM JaTbl, HOMEpa TOBapHOIO
JOKYMEHTa, HOMEpa KaccOBOILO OpJepa, a TakkKe CYObEKTOB,
Y4YacTBYIOIIMX B OIEpALHH.

s nobGaBieHusi onepanuyd HEOOXOAMMO Ha)XXaTh KHOIKY

«odaButb». Ilpu sTOM
Bwifop THNOBOR OoNEpanHH x|
3arpyxaercss OKHO «BbiOop
Ho Onepauua o
1 THUIIOBOU onepanumn», B
¢ |Kacca : Beinnara noctaswmey KOTOPOM  HYXXHO BI’I6paTI’
3 |Kacca: vHEaccauwMa Toprogoi ToukM Tpe6yeMyI-O onepannuro u
2 {Kacca: HaknaaHkie packodsl HaXaTh KHONKY «BbIOpaThy.
5 |kKacca: onnara ot nokynatens B
B |Pacu.cy : BBINNaTa NOCTaBWMKY O3MOKHOCTb
7 |Pacu.cuet : onaata ot nokynatena yaajadenuss  onepanuu = M3
8 | Topr.Touka : nony4eHe geHer ot nokyr. CIIMCKAa MOKET OBITH
orpaHuyeHa MO0 B MpaBax
I10JIB30BaTCIIA, J'II/I6O
YCTaHOBKOH OTMETKH
«bJ1OKHpOBKaA CTapbIX
onmepauMii ¢ geHbrammw». B
o Brisipare I X Omvena | CIIy4ae YyCTAHOBKH yKa3aHHOM
OTMCTKHN JJIA YAAJICHHUA

ornepanuun Tpe6yeTc;1 napoJb.
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IIpu BeIOOpe onepamun «CTaHgapTHas  omepamus»
OTKpbIBaeTCsi OKHO «QOmnepamusi ¢ JAeHbraMWw», B KOTOPOM
HEeoOXOaUMO yKa3aThb Bce Iapamerpel omepauuu. Kro cman u
MOJY4YMJ JCHbI'M (HaXkKaB Ha COOTBETCTBYIOLIME KHONKH U BbIOpaB
HY)KHbIE 3Hau€Hus U3 cnucka). Jlaty u cymmy omepauuu, a TaKxke
MOJKHO YKa3aTb HOMEp TOBapHOI'O JTOKYMEHTA U KacCOBOTO oplepa U
npyrue mnapameTpel. llocnme BBoga uHGOpManMM HYXXHO €€
COXPAHHUTh.

Bce onepanun, KpoMe CTaHAAPTHON HACTPAUBAIOTCS B IIYHKTE
«Hacrpoiika/TunoBeie omnepanuud ¢ JEHbraMW» TJABHOTO MEHIO
nporpaMmsl (cM. « THNOBBIE onepanuy ¢ JTeHbraMm»).

Jnist ynajieHus1 orepanuy HeoOXOAMMO BBIOpATh ONEPaIuio B
CIIMCKE U BOCIIOJIb30BAThCS KHOIKON «Y JAJTHUTh.

IIpn Haxatum kHONKM «M3MEHHTB» OTKpPBIBAETCA OKHO
«Omnepanust ¢ JAeHbraMm», B OTOM OKHE HYXHO BHECTH
HEO0XOIMMBbIEC U3MEHEHUS 1 COXPAHUTh HH()OPMAIIHIO.

IIpu naxarun kHonku «KommpoBaTb» co3naercst HoBas
JICHEXHAas Ollepalys ¢ TAKUMHU K€ IIapaMeTpaMH, KaK y KOIIUPyeMOn
OIIEPALIUH.

Ha 3aknaake «IlewaTHblii BHI omnepamuu» HEO0OXOAUMO
BBIOpPAaTh W3 BBHINAJAIOIIETO CHHCKAa, B KaKOM BHJE JIOJDKHA OBITh
oToOpakeHa orepaius, BblOpaHHas Ha 3akiaake «Cnmcok
onepauuii». Ilocne BriOOopa (3T0 MOXeT ObITh «HOBBIM OmaHK 2%,
«ITpuxomHBI KacCOBBIN opaep», «PacxomHbIil KacCOBBIN opiaep») B
OKHe 0ToOpakaeTcs BbIOpaHHas orepalus B 3alaHHOM BUJIE.

Ha 3aknanke «Ilapamerpbl me4yaTHOro BHAA KypHaJa»
HEOO0XO/MMO BBECTH MapaMeTphl, IO KOTOPHIM JIOJKEH OBbITh
chopMUpOBaH TMEYATHBI BHUJA OKypHaJlla, M HaXaTb KHOIIKY
«IIoka3aTh NeYyaTHBIH BHIY.

[Ippy »>TOM HPOUCXOAUT ABTOMATHYECKUN TEPEBOJ Ha
3aknaaky «lledaTHblil BUA KypHada», T7ie 0TOOpakaeTcs *KypHai
omepanuii ¢ JeHbraMu TaK, Kak OH OyAeT BBHIIJISAETh B
pacrie4aTaHHOM BHJE.
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JloGaBnenue, W3MEHEHUE, ynaleHue HHGOpPMAIMK U TIp.
orepalyy TakKe MOXKHO MPOU3BOJUTH C IMOMOILBIO BCIUIBIBAIOIIETO
(KOHTEKCTHOT'0) MEHIO, KOTOPOE MOSIBISETCS MpU HaXKaTHUH IMPaBON
KHOIIKU MBI B 3akiajike «CNucoK onepamnuin.

IIynkr  «IloMCK»  KOHTEKCTHOTO  MEHIO  IO3BOJISIET
OCYILECTBIATh IOHWCK OMNEpalud MO0 CTPOKE WIM €€ YacTu
(3arpyxaetcsi CneluaibHOe OKHO, B KOTOPOM HEOOXOIUMO BBECTH
CTPOKY IIOHCKA).

[Torick MO’XHO OCYIIECTBIISITH IO HAMPABICHUIO BHU3 JHOO
BBepPX OT TeKyIien (BbiOpanHoi) 3amucu (oTMeTku «BHu3»(«Downy)
u «BBepx» («Up») coorBerctBenno). Otmetka «C  yderom
peructpa» («Match case») ompenenser, OyayT JIM pa3Id4aThCs
CTpOYHBbIE M MpONHUCHBbIE OYKBBI Mpu noucke. [locne BBoma ycnoBuit
MoKCKa HeoOX0auMo HakaTh KHONIKY « HaiiTu nanee» («Find nexty).

[Tonb3oBarento crneayeT OOpaTUTh BHHMaHUE HAa TO, YTO
mporpaMmMa TMO3BOJISIET  3apETUCTPUPOBATh HECKOJBKO Kacec U
pacueTHBIX CYETOB, W, COOTBETCTBEHHO, BHUMATEIILHO OTCIICKUBATh,
JUISL KakoW Kacchl (WJIM PpPacyeTHOTO CYETa) PErucTpUpyercs
onepanus.
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8. PEECTPbI (C[TIPABOYHUKWN)

8.1.

Cnucok moeapos

OKHO pEeNaKkTUPOBAHMS CIHCKA TOBAPOB COCTOMT M3 JIBYX
YacTel: cJeBa pACIOJIOKEH OOIIMi CIIMCOK TOBapoOB, CIIpaBa —
uHpOpMaIKs O TOBape, BHIOPAHHOM B CIIMCKE: HAUMEHOBaHHE, KOJI,
3aKyIIO4YHaA U y4€THas 1CHa 1 Jp.

Penax'rupuBaHue CMNUCKa TOBapoB !E m

Har, |
1 kapaHaaw Kaow-w-Hop 2T

2 kapaHiaw Kox-v-Hop 2M

kapaHiaw Kow-w-Hop T

an
k.apanaaw Kos-w-Hop Th
KApTOREN:
NOMEM CTON0ERE [Hadop

FAOPKOBE
TETpadE Y4EHHYECKEA KNeTka 12 AMCToE__ |

[r=)) == El = 2 P [l (O

HaMmeHoBaHWe | kapaHaaw Kow-u-Hop 3T
koo: 91708 <0: &0

JakynounaA uena: 080
YyetHaaueHa: 1.00

Horep cekummn 1

NononurensHan uena 1 0.00 [gukc.]
HononnurensHan uena 2 0.00 [dukc.]
NononurensHan uena 3 0.00 [gukc.]
MuHuraaneHas naprwa ;. 1.00

Nara peanusawsd - 01.07.00 [01.01.00)
Craekw HOC:  0.00%

Cragtu akunsa:  0.00%

Craekw HCM ;. 0.00%

[ pHrMEYEHME ©

CTpaHa NpomHEoHLeHmHa ;

Horep TTH :

K00 TOESPE Y NPOMEECGMTENA |
Mpuopurer: 0

HaneHme EOSMOKHD

| |

71 Lotiaeute | MamermTe | KDI‘IMDDBaTbl 3 Ynamre |

=

s
X EBeixon |

I[JISI L[OﬁaBJIeHI/Iﬂ HOBOI'0O TOBapa B CIIMCOK HCO6XOI[I/IMO

HaXkaTbh KHOIIKY «/l00aBUTH».
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IIpu »TOM 3arpyxkaercsi OKHO «XapaKTepHCTHKH TOBapa» C
IIYCTBIMU MOJISIMH.

02 XapaKkTepHCTHEW TOEapa m
HaumerosaHme I HoBwi Kon

REAHHECTED I 0.00

Craeka HAC ID_DD
Craeka HCI ||:|_|:||j

3aKUNo4HEA LeHa | o0

YueTHaa ueHa I 0.00 256/0|

Jon. wena 1 ID.DEI ICPMKCMDDEFEIHHEIH =]
Ton. ueHa 2 IU,UD |q:-chuposaHHan j
Don. wena 3 ID_DD Iq:MKCMpDEFaHHaFl j

FMuHMManbHaR NapTus I‘]DD—
e ETHHHLETOE S S IDDD—
e apHaR Ry S Iﬁ
Il = el e Iw
HH Erem ceruHr |1—
MpurdedaHWe[cepTUdHk aT) I
CTpana I— Homep rTﬂI
¥.a0 4 ApoMsEEaaMTENA I— En.uzma. I— MpuopreT ID—

\/ CoxpaHuTE | x He CCI:-:paHﬂTbl ‘

3nech HEOOXOAMMO yKa3aThb HaMMEHOBAHHUE, 3aKYyMOYHYIO U
YYETHYIO IIeHy ToBapa. Eciii yka3aHa 3aKylmo4Hasi LieHa ToBapa, TO
IpU HaKaTUM Ha KHONKY «25%)» ydeTHas ueHa ToBapa Oyner
aBTOMATHYECKH MepecYnTaHa KaK 3aKyno4Has uexa + 25%.

B mnose «y4derHas 1eHa» MOXXHO BBI3bIBATb KOHTEKCTHOE
MEHIO, KOTOpPO€ COJAEpXHUT JBa IIyHKTa: «3aaaTh MPOLEHT
nepecyera» u « BoImoJHUTH nepecyeT».

C nmomoIpl0 MyHKTA «3aAaTh MPOLEHT IMepecyera» MOKHO
MOMEHATh MPOIEHT HAICHKH (BBEIEHHBIH MOJB30BAaTEIEM IMPOLIEHT
OyzeT oToOpakaThbCsi Ha KHOTIKE BMeCTO 25%).

C nomomplo mnyHKTa «BBINONIHUTE IEpecyeT» MOKHO
BBITIOJTHUTH IME€pPEecUeT YyiKe BBEAEHHOH Y4YeTHOH WeHbI;, HOBas
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y4eTHas II€HA BBIYMCIAETCS MO (GopMyle: cTapasi yyeTHasi leHa +
NPOLEHT HAleHKH, YKa3aHHBIA Ha KHOIIKE.

B none <« 3akymouHas meHa» TakXKe  BbI3bIBAETCS
KOHTEKCTHOE MEHIO, KOTOPOE€ COJEPKUT TaKXKE IYHKTHl «3aAaTh
NPOLEHT nepecyeTa» U «BbINOJHUTHL mepecder». 31ech 3a7aeTcs
IIPOLEHT II€pecdyeTa M BBIIOJHAETCS IEpecyeT (B COOTBETCTBUU C
yKa3aHHBIM IPOLIEHTOM) HOBOH 3aKyNOYHOMH LIEHbI 110 OTHOIIECHUIO
K CTapoi 3aKyNO4YHOH IeHe.

Taxke cnemyer oOpaTUTh BHUMaHWE Ha TO, 4YTO IMIpH
YCTAHOBKE MPOLIEHTa aBTOMAaTUYECKOI0 IlepecyeTa MOXKHO HaCTPOUTh
oKpyrjeHue HOBOH neHbl (1o 1 xoneiiku, 10 xomeek, 1 pyOmus, 10
pyOueit).

Kon ToBapy npucBanBaeTcs aBTOMaTUYECKH.

Takke MOXHO YyKa3aTb 3 BHJAA JIONOJHUTEIBHBIX IICH
(Hampumep, 71 ONTOBOM TMPOAAXKH, MEIKOONTOBOM M T.I.).
JlononHurenbHas 1eHa MOXET ObITh (UKCHpPOBaHHOW 10O
pPacCUMTHIBATHCS KaK 3aKyNmO4YHasi HeHa +% WiIM y4yeTHasi neHa +
NpPOUeHT (HY)XHO€ 3HAuYeHHWE HaJA0 BBIOpPATh U3 BHINAJAIOLIETO
CITUCKA).

B cinyyae ¢ukcupoBaHHOM IeHBI YKa3bIBACTCS II€HA B
NEHE)KHOM  BBIDQXKEHHMM; €CIM BBIOpaHa pacueTHas IleHa, TO
COOTBETCTBYIOIAsl IONOJHUTENbHAS 1IeHa OyJeT yBEIUYUBATHCS IPU
U3MEHEHUH II€Hbl, OT KOTOpOM OHa 3aBUCHUT (3aKyNOYHOM WM
YUETHOM).

Heckonbko ~ J0MOJTHMTENLHBIX  IeH  MOTYT  OBIThH
WCIIOJIb30BaHbl IPU  3allOJIHEHUWH PACXOAHBIX HaKJIaJHbIX (C
MIOMOIIbI0 KOHTEKCTHOTO MEHIO CIMCKa JJIsl 3alOJIHEHHUS MOXHO
3aJaTh IIEHYy JUIsi TOBapoB, KOTOpas OylIeT MpOCTaBISATHCS B
HaKJIaJHOU — nojipoOHee cM. 1.6 «ToBapHble onepauuu: co3aaHue,
3amoJIHEHHe U NeYaTh JOKYMEHTOBY).

Munumanbnas naptus (MII) o3Hadaet, cKoIbKO TOBapa (B
eAMHMIIAX M3MEPEHHs) HAXOAUTCA B YNAKOBKE, O3TO IO3BOJISIET
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yKa3bIBaTh B HaKJIaHbIX KosunyecTBO MII ToBapa (pacuer CTOMMOCTH
MII nipou3BOIUTCS AaBTOMATHUYECKH).

ITons «Bec enuHunbI TOBapa», «ToBapHas rpynna», «/lara
peanuzanum», «Homep cexuum» OyayT akTUBHBIMH B TOM CIlIydae,
€CIT TPOU3BENICHBl COOTBETCTBYIOUIME HACTPOWKHM KOH(HUTypamuu
(cM. «KoHdurypamus nporpaMmMbD).

Takxe crnemyer oOparuTh BHHMaHue Ha mojie «CTaBka
HAC». Eciii B 3TOM 10JIe HUYEro HE YKa3aHo, HO B HAaCTpOMKax
KoH(Urypanuu ykasaHa npoueHTHas craBka HJIC 1iisi Bcex HOBBIX
TOBapoB, To aBToMarmyecku crtaBka HJIC Oyzner BBICUMTHIBATHCS
COTJIACHO 3HAYEHHUIO, YKa3aHHOMY B HACTPOIKax KOH(PUTypaIuu.

[Tone «IIpuopuTeT» ONpEneNseT NOPSAOK CIIECIOBAHUS
TOBAapOB IPH MPOYMX PABHBIX YCIOBUSX B CIIMCKE AJIA 3aIll0JHEHUS
PacXOJHbIX HAKJIAIHbIX.

s Toro, yToObl akTUBUpPOBaTh noie «ToBapHas rpynmay,
HEOOX0MMO B HACTPOHKaX KOH(PHUIypaluM [porpaMMbl Ha
3aKkiaake «/lomosHuTeIbHbIE BO3MOKHOCTH) YCTAHOBUTH OTMETKY
«ToBapHble rpynmnbl», a B HACTpOWKax CHUCKAa TOBAPHBIX IPYIIII
aKTUBUPOBATh HEOOXOJMMOE KOJMYECTBO TOBAapHbIX TIpynn H
NPUCBOUTH UM Ha3BaHus (cM. «HacTpoiika mporpaMmbI»).

[Tocie BHeceHMs HEOOXOOUMBIX JaHHBIX HH(POPMALIHIO
HE00XO0JIMMO COXPAHMTH.

B oxHe «XapaKTepHCTHKH TOBapOB» KpPOME CTaHIApTHOIO
nepeMeNIeH!s] MeXy MOJSIMA BBOJA MPH MOMOIIY KiaBuil Tab u
Alt-Tab MOXHO KCIIOIB30BaTh KJIABUILH CTPEIKH «BBEPX» U «BHU3Y.

IIppu Haxatum kHONKM «M3MEHHUTB» OTKpBIBAECTCS Ha
PENAKTUPOBAaHUE  COOTBETCTBYIOUIEE OKHO «XapaKTePHUCTHKH
TOBapa», B KOTOPOM YyKa3aHbl BBEJCHHBIE paHEE XapaKTEPUCTUKU
JAHHOTO TOBAapa; 3/1€Ch MOXHO BHECTH HEOOXOJMMbIE M3MEHEHUs, a
rocjie BHECEHHs] M3MEHEHHH HH(OpPMAalMI0 Takke HeoO0X0IuMO
COXPAHHUTb.

Jns  ynajnenus TOBapa U3 CIHCKa HEOOXOAMMO
BOCIIOJIb30BaThCSl KHOMKOW «YXaJHMThy»; yIaJIeHHBIN TOBAP OCTAETCS
B CIIHCKE, HO C TOMETKON «Yjaajiew»; I OTMeHbl yaajleHHs
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HEO0OXOUMO €1l Pa3 HaXaThb KHONKY «YaaauThby». Ilocne Haxarus
KHOIKA «BbIX0#» cucTeMa BbBIAACT 3aIpOC Ha NPOJOJIKEHHE
yAaJleHus TOBApPOB U IpU IIOJYYCHUH IIOATBEPKICHUS TOBAp C
IIOMETKOU «yAAJIeH» YAAIAETCS U3 CIIUCKA.

Knonka «KomupoBare» co31aeT HOBBIM  TOBap, BCE
XapaKTEPUCTUKU KOTOpOT0 IIOJIHOCTBIO UJCHTUYHBI c
XapaKTEepUCTUKAMHU CKOIIMPOBAHHOIO TOBapa (TOro, KOTOPBIM ObLI
BBIOpAH B CITUCKE Nepe]] HaKaTueM KHONKKA «CKONMHPOBATHY).

8.2. Xapakmepucmuku moeapoe

[lyHKT mO3BOJISIET BBI3BATH OJIMH M3 psfa CIPABOYHUKOB,
0TOOpaXKAIOIIUX TaKue XapaKTEePUCTUKU TOBapOB, KaK:
MHHUMAJbHbIE NapTuH; NPUMEYAHUS (ceprudukarsi);
JAONMOJIHUTE/IbHbIE 1eHbl; cTaBku aknuza, HJIC wu HCII;
HauMeHoBaHue; Homep I'T/1; cTpaHa nmpoucxo:KIeHns; TOBaApHbIE
KO/bl MPOU3BOAMTEIEl; eTUHUIBI U3MepPeHUusl. DTH CIIPAaBOYHHUKHU
(ciucku)  GOpMHPYIOTCSI  aBTOMATHYECKH  MPU  3alOJIHEHUU
XapaKTepPUCTUK TOBAPOB.

3nech mpu HEOOXOIMMOCTH MOKHO H3MEHHTH BBHIOPAHHYIO
XapaKTEePUCTUKY JIFOOOr0 TOBapa BPYUHYIO, HE 3aXOJs ISl 3TOTO B
OKHO «XapaKTepuCTUKHU TOBApPa».

B xaxaom cripaBOYHHKE peaTn30BaHO KOHTEKCTHOE MEHIO, C
MOMOIIBI0 KOTOPOTO MO>KHO BBITIONHSTH PSAJ JEHCTBUI (Hampumep,
MEHSATbH MOPSOK COPTUPOBKU TOBAPOB, U T.11.).

Jl11g moucka Hy»KHOTO TOBapa B CIIUCKE HEOOXOJAUMO BBECTHU C
KIIaBUATyphl €ro HauMEHOBaHUE (yKa3aTellb [OJDKEH CTOATh B
KOJIOHKE HaWMEHOBAHHE). [Tporpamma MIPOU3BOIUT
MOCJIEIOBATEIbHBIN MOUCK, U MTPOUCXOAUT MEPEMEIICHUE Kypcopa Ha
CTPOKY C HAaMMEHOBAaHHWEM TOBapa, COOTBETCTBYIOIINM BBEICHHOMY
3ampocy. Jns ynaneHus, Hampumep, OUIMOOYHO BBEIEHHOH OYKBHI,
CIIe/TyeT MoJb30BaThCs KiaBuiiei BackSpace (knmaBuiia co cTpenkoi
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Han kiaBumied Enter). HaOpannoe 3HaueHwe oToOpakaeTcsi B
3arojoBKe CTO0JI01a TOBapOB.

Jiss BBOJAa HOBOTO 3HAYCHHs BBIOPAHHOW XapaKTEPUCTHKH
HE00XO0AMMO C/ieNIaTh aKTUBHOW COOTBETCTBYIOILYIO SIYEHKY U ITPOCTO
BBECTH HOBOE 3HAUYCHHWE M Haxarh JMOO KiaBumry «Entery, mu6o
KJIaBUILU CTPEJIKU «BBEpX» / «BHU3». Ecium HyXHO He HpocTo
YIAJIUTh CTapoe 3HAuU€HUE XapaKTEPUCTHUKU U BBECTH HOBOE, a
HCIIPABUTB CTapO€ 3HAUY€HHUE, TO HYXKHO HaXaTh (PYHKIIMOHAIBHYIO
knaBuily F2 m orpemakTHpoBaTh 3HAUYEHUE JIMOO BOCIIOIB30BATHCS
KOHTEKCTHBIM MeHI0 (NyHKT «PemakTupoBanme»). Takke MOXHO
BOCIIOJIb30BaTbCSl IIYHKTaMU KOHTEKCTHOIO MEHK «3amoOMHHUTH
npuMeyanue» u «BcraBuTh npuMeuyanme» (3TO B OCHOBHOM
OTHOCUTCSI K PpENAKTUPOBAHUIO TaKUX XapaKTEPUCTHK, Kak
npuMmeyanus (cepTudukarel), a Tak e HauMeHoBaHue, Homep ['T/L,
CTpaHa IIPOUCXOXKACHHUS, TOBAPHBIE KOJIbI IPOU3BOAUTEIICH, €AUHULIBI
U3MEpEHHUS).

3areM HYXHO COXpPaHUTh BBEICHHYIO HH(popMaluio (mocie
U3MEHEHUS BCeX HYXHBIX CTPOK KHONKa «COXpaHHUTB» COXpaHSET
BCE U3MEHEHU).

8.3. HayvanbHbIlU 0012 KitueHmoas

OKHO «HayaJabHbII JOJIT KJIHEHTOB» COZEPKUAT
nH(OPMAIIMI0O O HAYAIbHBIX JOJNraXx KJIHMEHTOB B pa3pe3e TpyYIII
KJINEHTOB, yKa3aHHbIX B «HacTpoiikax».

’KenThIM 1IBETOM BBIJI€TIEHBI HAMMEHOBAHUS TPYIIIIL.
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Kaon Ooar kiametTa  [ABEHC OT KAKEHT
1 <4 YyeTHee cueTa = - -
1] “crknag
0o KACCa
93 PACHETHEIH CHET
1 crnan 1
2 crnag 2

101 << Mokynaren »»

100 4N Wearos

102 << MocTaewmes > >

1002 A0 "Bewranen'

1008 EHIBAEIES

103 << HaknagHele pacxonsl »>
1004 Japnnara

1005 Hanoru

1003 TpaHznopT

104 << HayaneHels CoTaTEM >3
1006 JCTSEHON KanWTan

JLU=NR < Mowoae) s>

1007 WTpatHElE CaHrkLMM
106 << >

c? [ ErEE | x He CDHpaHﬂTbl q’ CoxpaHuTe |

| 4

Jlisa BHeceHMsi MHGOpPMAIUMU O JA0JArax HEOOXOAMMO IMPOCTO
BBIOPATh HYKHYIO sIUE€HKY U BBECTH B HEl BpPYUHYIO0 CYyMMY JI0JITa.

UroObl HAMTH HYXHOTO KIMEHTa, HYXKHO Ha KJaBHaType
HayaTh HaOUpaTh €ro HaMMEHOBaHHUE (yKa3aTellb JOJDKEH CTOSTh B
KOJIOHKE HauMEHOBaHME) - HaOpaHHbIe OYKBBI OTOOpa)kaloTcs B
3arojoBKe CTOJOIA, XpaHSIIEr0 HaUMMEHOBAHUS YYETHBIX CUETOB,
nokynaresed u T.0. IIpp 3TOM NPOUCXOIUT aBTOMATHYECKOE
NEpEMELICHNE Kypcopa Ha 3HAUEHWE CIINCKA, YIOBJIETBOPAIOLLEE
BBEJICHHOMY YCIOBHUIO. ECiM monp30Barens CiaydyalHO HaXKal HE Ty
KJIaBHIIy, TO HEOOXOIMMO BOCHOJB30BATbCA [UIA  YAAJCHUS
HEHY)XKHO# OykBbI KiaBuieir BackSpace (kmaBuiia co cTpenkoi Haj
kinaBumreit Enter). /lns BBoga HOBOTO 3HaUEHHS J0JITa HYXKHO CEIaTh
AaKTHBHOM COOTBETCTBYIOIIYIO SYEHKY U BBECTU TyJla HOBOE 3HAUEHHUE
nonara. Beenennyro nHpopmalnio Hy*KHO COXPAHUTD.
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ITociie BBOAA HOBOrO 3HAyYeHUSA HAAO0 Haxarb Enter ymbo
KJIAaBUIIIH «CTPEJIKN» («BBEPX» U «BHHU3»). [lociae m3mMeHeHUs Bcex
HY>KHBIX CTPOK KHOTIKAa «COXPaHUTB» COXPAHIET BCE U3MECHECHHUS.

HauanbHblil 10AT KJIMEHTA 3a0aeTcA Ha 1aTy 10
M MIEPBOM HAKJIAJHOW WJIM ONEPALIMH C I€HbraMU.
8.4. Omcpoyka onnamsbi OJsis KJIUEHMOB

OTOT CIIPaBOYHUK HEOOXOIUMO c(HOPMHUPOBATH B TOM Ciyyae,
€CJIH HEKOTOpbIE KIUEHTbl MMEIOT MPaBO OTCPOUKH yruiarbl. OKHO
«OTCpoYKa 1JIs1 KIIMEHTOB)» COJIEPKUT CIIMCOK KIINEHTOB, KOTOPBIM

OTcpoyka onAaTe ANA KAHEHTOE _[Ofx]| mpenocraBicHa
Kog H aMtiEHOBaHkHE OTCpo4ka TaKas
1 1001 4 Mearos OTCpOUKA,
KOZbI ITUX
KJINEHTOB u
orcpouka (B
JTHSIX).
C  nomomipo
KOHTEKCTHOT'O
(BCTIIIBIBAIONIETO) MEHIO (MOSABISETCS NMPU HAKATUM MPAaBOM KHOIMKU
MBIIIK) B 3TOT CIIUCOK MOXHO A00aBMTH KiueHTa (Ipu 100aBICHUU
HE00X0/AMMO BBIOpaTh CHayajla TPYyHIYy, K KOTOPOH OTHOCHUTCS
KJIMEHT, a 3aTeM yKa3aTb CaMOro KJIMEHTAa), YAAJMTh KJIWEHTa JI100
YIAIUTh BeeX KJIHEHTOB (TIPU 3TOM IIPOMCXOIUT OUMCTKA CITUCKA).

? eyl | X He CDHDaHﬂTbl o CoxpaHiTe |

| Y

8.5. CKUOKuU 0ns1 KnnueHmMose

[Ipu BbIOOpe nyHKTa MeHIO «CKHAKHM JJsl KJIHMEHTOB»
OTKpPBIBACTCS OKHO «PejakTHpoOBaHMe CKUAKHU I KJIMEHTOB». B
HEM MOYHO CO3/1aTh CIIMCOK KJIMEHTOB U YCTAHOBUTH I KaKJIOTO U3
HUX NPOLEHT CKUAKHU. /{11 noGaBieHMs1 U ygajeHHUs] KIMEHTOB U3
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CHHCKa HE00X0IUMO BOCTIOJIb30BaThCS KOHTEKCTHBIM
(BCIUIBIBAOIIMIM ) MEHIO.

8.6. HaueHku Ha 3aKyrnoy4Hbie yeHbl Onsi
KslueHmos

B oxne «HanmeHKH Ha 3aKyNnoO4YHbIe LEHbI 1JIs1 KJIHMEHTOB)»
MOYKHO CO3/1aThb CHHUCOK KJIMEHTOB M YCTaHOBUTb JUIS KaKIOIrO
KJIMEHTa TPOLIEHT HAlEHKW IO OTHOLICHHIO K 3aKyNOYHOM ILieHe
ToBapoB. [l no0aBjieHMsi ¥ YyAaJeHMs KIMEHTOB M3 CIIHCKa
HEOOXOJUMO  BOCIOJIB30BaThCS KOHTEKCTHBIM  (BCILIBIBAIOIINM)
MEHIO.

8.7. Cucmema cKUOoK

[Tpu BeIOOpe MyHKTa MeHIO «CHCTEeMAa CKUAOK» OTKPBIBACTCS
okHO «PegakTupoBaHMe cHCTeMbl CKHIOK». B 3TOoM oOkHe cC
MOMOIIbI0 KOHTEKCTHOTO MEHIO MOKHO /100aBHUTh / YIAJUTDH 3aNUCh
(aBTOMaTH4eCKH MpH J00aBIEHUU KaxJas MOCIeayrolas 3anuch
ornuyaercs Ha 1 pyO. (B CTOpOHY yBEJIHWYEHHs) OT HpEablIylien
3anucy; pa3Mep ckuiaku paBeH 0%) U yCTaHOBUTBH pa3Mep CKUAKH B
MPOLIEHTaX OT CyMMBbI, IIPEBBIIIAIONIEH YKa3aHHYIO.

8.8. HakonumenbHoOU cucmemMbl CKUOOK

B oxHe «PegakrupoBaHHe HAKONUTEJBHOM CHCTEMbI
CKHJI0K», KOTOPO€ OTKPBIBAECTCS TPH BBIOOPE COOTBETCTBYIOIIETO
IYHKTa MEHIO, MO3BOJISIET 3a7aTh CHUCTEMY HAKONMUTEIBHBIX CKUIOK
(aHAJIOTMYHO CUCTEME CKUIOK).
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9. XYPHAIbI

[lyakr «PenakTupoBaHue» TJIaBHOTO MEHIO IO3BOJISET
OTKPBITh JJIsi palbOThl KYPHAJbI: MPHUXOIHBIX, PACXOAHBIX W
BHYTPEHHMX HAKJIaIHBIX, a TAaKKE PacCuyeToB € KJIMEHTAMH U
pacnpeaejieHUs 3aKa30B.

KYpHan NPHXOAHBIX HAKAARHLX M=k

YyaTHbIH cHET [ocTaBLME
21.01.05 “crnag A0 "Beitnen” 220000
21.01.05 “crnag A0 "Beitnen” 24.00
21.01.05 “crnag A0 "Beitnen” 24.00
26.01.05 “cknan A0 "Bemnen' 40.00
26.01.05 “cknan A0 "Bemnen' 40.00
25.01.05 “cenag A0 "Beirnen' 0.00
020205 “cenag A0 "Beirnen' 100.00
03.02.05 “cknag A0 "Beirnen' 15.00

[pbEYaHE

Mpu=og,
Mpu=og,
Mpu=og,
Mpu=og,
Mpu=og,
Mpu=oa,
Mpu=oa,
Mpu=oa,

[=-REN Y- AL QRPN

KI i

? (GG | X He co:-cpquTbl " Coxpanurs |

| 4

XKypHanbl NPUXOAHBIX U PACXOAHBIX HAKIATHBIX BBITIISIAT
OJIMHAKOBO M COJZIEP’KAT CIHCKH JOKYMEHTOB BBIOPAaHHOTO THUIA 3a
BCE BpeMs paboOThI ¢ TPOrpaMMON C yKa3aHHEM HOMepa W JaThl
JOKYMEHTa, CYOBEKTOB, YyYacCTBYIOIIUX B OIEpallHf, CYMMBbI
HakKJQJHOW W ee craryca (CTaryCc O3HAayaeT, BBINOJHEH JIH
MIPUXO//pacXof] TOKYMEHTOB, T.€. M3MEHIWINCH JIU OCTaTKH TOBapOB
Ha CKJIaJiax).

’KypHan BHYTpeHHUX HAKJIATHBIX COJEP>KAT COOTBETCTBEHHO
HaKJaJAHbIC nepeMemeHml " aKThbI HepeoueHKu.
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[To HaxkaTHIO NPaBOM KHONKH MBIIIH MOSBIIAETCS KOHTEKCTHOE
MEHIO, COJIEpIKalllee CIECAYIONIUE MTYHKTHI:

| [MpeasayLIME gEHE F10 HYHKTBI 3TOIr0 MCHK IIO3BOJJIAKOT
Hauano aHA F11 OoIIacTh Ha JOKYMCHTBI
Creqymowmil AeHs F12 IPEAbIYIIEr0/IOCIEAYIOIETO IHS,
[Mpegboyuwmi meca,  Chl+F10 mecdAna 1 T.J.
Y RS Chl+F11 3arpy3ka BBIOPaHHOTO JIOKYMEHTa
CNEqyroLL i rMecAL, Chl+F12 MOXET OBITh IIPOM3BEACHA KakK C

nomompo  nyHkra  «Iloka3are
AOKYMEHT», TaKk H  IPOCTO
JBOMHBIM  HIENTYKOM  MBIIIK IO
Mokazare gokymedt  Chlas BBIOpPAHHOMY JTOKYMEHTY.
Mouck Chi+F IIynkr «Ilouck» [103BOJISAET
OCYIIECTBIISITh TIOUCK HAaKIAIHOU
[0 yKa3aHHOMY MapameTpy (3arpyXkaercs CHELUaJIbHOE OKHO, B
KOTOPOM HEOOXO0JIMMO BBECTH IapaMeTphl IOUCKA).
JIJisi BBITIOTHEHUS TOMCKA TI0 KaKOMY-JTHOO CTOJOIY HEOOXOIHMMO,
4TOOBI 3TOT CTONOEI] ObUI aKTHBHBIM - HalpuUMeEp, IOJb30BaTElb
XO4yeT HaWTH HakjaaHble Ha cymMmy 200 py0.— aKTUBHBIM JIOJIKEH
ObITh  crosbernr «Cymma». Ilomck MOXXHO OCYHIECTBIATH 110
HaIpaBJCHUI0O BHU3 MO0 BBEPX OT TeKyiel (BbIOpaHHOM) 3amucu
(ormeTku «BHu3»(«Downy) u «Bepx» («Up») COOTBETCTBEHHO).
Otmetka «C yuyerom peructpa» («Match case») onpenenser, oyayt
JM pa3NnyaThCsi CTPOYHbIE U MPOMMCHBIE OYKBBI MpH noucke. [locne
BBOJIa YCJIOBUW TIOMCKAa HEOOXOoauMo HaxkaTh KHoONKy «Haiitu
nanee» («Find next»).

37ech ciaenyeT OTMETUTh, UTO €CIIU MOJIb30BaTeb UCIOIb3YeT
pycckoszpryHyto Bepcuto WINdows, To Haamucu Takke OyayT Ha
PYCCKOM SI3bIKE — COOTBETCTBEHHO «BHU3», «BBepx», «BpiOparb
CIEAYIOLIUI.

BoccTaHoEMTE 3amkoce Al+BRSp
i auTE daUEHT (el

KypHay pacyera ¢ KJIMEHTAMH BBIIIAIUT TaK:
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ZypHan pacyeToE C KAHEHTamMH

DNareic |D1.D1.05 no |D1.03.05 & KeHm | 4N Hearos

= O] x]

(.'3 O BHOEMTE |

HauaneHeH 40 /agaHe kaverTa T -
poHE. Hok M1 25.00
ook ok b2 - 25.00
poHe. Ook M 3 - 50.00
pHe. Hok M 4 - 0.00
a8 HK. 2 onnata HaknanHoi ok b -

IDneEaguq [Mewimon W[ Packon n]Bennara [Onnara Iﬂegeoge] Jonr IABch I

20,00
5.00
30.00
20.00
- - 20.00
25.00 - 55.00

B COOTBCTCTBYIOIIIUX  IIOJAX H606XOI[I/IMO YKa3aTb TI'paHULbL
BPECMCHHOI'0O I€puoJa MU, Ha)XaB Ha KHOIIKY «KJ'I]/IeHT», BI)I6paTI>
KJIIMCHTA, PACUCThI C KOTOPBIM HYXKHO OTO6paSI/ITB.

Crucox COACPKUT HaTbl, HAUMCHOBAHHA U CYMMBI onepaunﬁ u

CYMMBEI JOJITOB.

C moMoIbl0 KOHTEKCTHOTO (BCIUIBIBAIOIIETO) MEHIO MOKHO

MoaTBepXAEHHE ONAATH |

CymMHa HaKknanHoi I5l].l]l]

OnnayeHo paHee I 0.00

CymMmMa Kk onnarte Im

llTpadgHHe cCAHKLWH I 0.00

INarta onnaTtu |U3.|]2.l]5

Kacca (pfcuerT) Ilcac:c:a j

IPOCMOTPETh  BBIOpAHHBIN
JOKYMEHT  (TakXke  €ro

MOKHO IIPOCMOTPETB,
IIEJIKHYB Ha HEM JIBaXKIbl
MBILIKOH), IIPOU3BECTH

orIaTty AOKYMCHTA n
9KCIIOPTUPOBATH JKYpHAI B
Excel.

IIpu BbIOOpE mMyHKTa

«OnmiaTurp AOKYMEHT»
3arpyskaercs OKHO
«IloaTBepKACHNE

OIJIATHI», B
KOTOpOM yKa3aHa oOIas

CyMMa HakJaJHOW M CKOJIBKO 110 Hell ObIJIO OIUIaYeHO paHee; MO
«Cymma Kk omnare», «llItpadubie cankuum» u «Jlara onmjaarsn
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3aIOJIHAIOTCSl aBTOMATHYECKH (110 YMOJIYAaHUIO CyMMa paBHa 0OIei
CyMM€ HaKJIaJHOH, Jara — TeKyllas, HTpapHble CaHKUUU — B
3aBUCHUMOCTHM OT YCTAHOBJIEHHOT'O Ha 3akiajke «Pa3Hoe» moamyHkKTa
«Konourypamus»  nynkra  «Hacrpoiika»  IJIaBHOTO  MEHIO
IIPOrPaMMBI.
B mome «Kacca (p/cuer)» HeoOXoaumo BBIOpaTh Kaccy WU
pPacyeTHBIN CYET, HA KOTOPBINA IMOCTYIIWIIN JEHBIH.

KypHan B3auMOpacueToB C KJIIMEHTaMHU aHAJIOTUYEH OTYETaM
«Kaprouka B3aumopacuetroB» u «BegomocTh B3ammMopacdeToB»
(cm. .10.1. «OTHeTHI»).

Kypnaa pacnpenesieHus 3aka3oB. DyHKIHS 3aKa30B B JAHHOU
BEPCUU MPOTrPaMMBbl HE peali30BaHa.
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10. NMONYYEHWE AHATNIUTUYECKOM
MHPOPMALNU O PABOTE
NMPEAMNPUATUA

10.1. Omuemabi

I[JISI MMOJIYy4CHHUA OTYETOB HCO6XOILI/IMO BOCIIOJIB30BATHCA
IJIaBHBIM MCHIO IIPOIrpaMMbl U BbI6paTb B HCM ITYHKT «OT4YeTB).

CynepCknan 6.111 peMoOHCTpaUMOHHAaA BEPCHA

HokyreHTel  PegakTupoBadqe | Otyetel AHankmuka Hactpoika Cepewc [Momowe  Beixog

OcTaTk TOBSPOE Ha Y4ETHOM CYETE
MH®OpMaUMA o ToBapaX

OryeThl no NEpErAELL EHMID TOESDOE
Oryersl no PACHET M C KAHEHT 3K
Oryersl no PACHET ar C MOKYNATENAMM
Oryersl no PACHET M C MOCTIELHE 3K
Cruerel no YYETHBEIM CHETaM

CTyeTEl MO NEPEMYHEIM GOKYMEHT ki

OxknHa GhopMHPOBAaHUS OTYETOB COJIEPKAT, KAK MUHUMYM, JIBE
3aKJIaJKu: «YCJI0BUAL cocTaBjieHus ordyera» U «llewaTHbiii Bua».
Ha mepBoii 3akianke 3amai0Tcs YCIOBHs, HEOOXOAMMBIC ISt
dbopMupoBaHUs OTUYeTa(HAIIPUMED, BPEMEHHOM MepHo, 3a KOTOPBIH
HY)XHO chopmupoBath BbIOpaHHBIM oT4eT). [locie BBOja ycimoBuit
HeoOxonuMo HaxkaTh Ha KHOMKY «I[loka3zaTh meuaTHslii Bum». [Ipu
3ToM  (GOPMHPYETCS OTYET B COOTBETCTBHM C  3aJaHHBIMHU
napameTpamu; OH pacrosaraercs Ha 3aknaake «IledaTHbIil BUIY.

Jns popMupoBaHUs TaKOToO e BUAA OTYETa, HO C APYTHMHU
YCIOBUSIMH, HEOOXOJMMO HaXxaTh Ha KHONKY «3aaaThb HOBBIE
YCJOBHUSD» - TIPU 5TOM TPOUCXOJUT BO3BPAT HA 3aKIAAKY «Y CIOBUS
COCTABJIEHHUSI 0TYETAY», TJIe MOXKHO 33]]aTh HEOOXOAUMBIE YCIOBUSI.
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st hopMUpOBaHHS HEKOTOPBIX OTYETOB HEOOXOIMMO BBECTH
JOTIOJIHUTEe/IbHbIE YCJIOBUS (OHM BBOZATCA Ha COOTBETCTBYOILLEH
3aKiagKe). JTa 3aKjiajka MPUCYTCTBYET TOJIBKO B TEX OTYeTax,
ycioBus 11 (POPMUPOBaHMSI KOTOPHIX HE NOMELIAIOTCS Ha OJHOM
3aKyaJKe.

3aknanka «lleyaTHbiii Buja (0J1aHK)» TPUCYTCTBYET B TeX
oTyeTax, IJIeé IIOJb30BaTEIb HMEET BO3MOXHOCTb HACTpauBaTh
BHEIIHUI BUJI OTYETA IIPH TOMOIIHU S3bIKa HACTPOMKH OJIaHKOB.

Hexotopbie ot4eTsl (GOpMUPYIOTCS TaKkKe B rpaQHUuecKoM H
TaOJMYHOM  BHJAX; Takue BUABI C()OPMHUPOBAHHOTO  OTYETA
pacIoyaratoTcsl Ha OTJENIbHBIX 3aK/IaJKax.

C 1noMmompio  BCIUIBIBAIOIIETO  (KOHTEKCTHOIO)  MEHIO
Ta0IMYHBIA OTYeT MOXXHO OKcroptupoBatb B Excel, a
rpauyeckuii 0T4eT — BBIBECTH Ha I€4aTh: TOPU3OHTAJIBHO JINOO
BEPTUKAJIBHO.

[Ipy 3amaHuy BpEeMEHHOIO HMHTEpBaia, 3a KOTOPBIA Oyner
(dopMHpoBaThCs BEIOPAHHBIN OTUET, HaYaJbHasl 1aTa BXOAUT B OTYET,
a KOHEYHasi HE BXOJMT.

Otuer «OCTaTKM TOBAPOB HA YYETHOM CYETe» COACPKHUT
nHopmaio 00 OCTaTKe TOBApOB Ha JIOOOM YyYE€THOM CYETe Ha
TEKYIIMl MOMEHT BpeMEeHM (B TOM 4YHCIE MOXHO YyKa3blBaTh U
KOJIMYECTBO «CBOOOJHBIX» (HE3ape3epBUPOBAHHBIX) TOBapoOB), C
pa30MBKOM M0 HAMMEHOBAHUAM TOBapoB. [103BosIsIeT 3aqaBaTh LebIi
psan ycnoBuil ans gopmupoBaHus (Hampumep, B cOPMUPOBAHHBIN
OTYET MOJKHO BKJIIOUATh 3aKyNOYHbIE W YYETHBIE LEHBI, KOJBI
TOBapOB). TOT OTYET MOKET BKJIIOYATh UM HE BKIIOYATh MO3UIIMH C
HYJIEBBIM KOJHMYECTBOM (2 MOXET BKIIOYATh TOJBKO C HYJIEBBIM
KOJIMYECTBOM — B TaKOM Cllydyae 3TOT OTYET OTOOpakaeT TOBAapHI,
KOTOpBIE «3aKOHYWINCH» Ha CKJazae). ITOT OTYET MOXKET CIYKUTh
NpoBepKoOil Ha Ay0JIMpOBaHHe — OJUHAKOBBIX TOBapOB C Pa3HBIMU
LIEHaMH 1 OIMHAKOBBIX KOJIOB C Pa3HBIMH HAaUMEHOBAHUSIMH.

Taxxe 371ech MOXHO MPOCMOTPETh M BBIBECTHM Ha I€4aTh
npaiic-nmuct (3aknanku «lledatnsiii Bua (0ank) u «lleyaTHbli
BUA (BbBIOP.)); B COOTBETCTBYIOIIEM II0J€ MOXKHO BbIOpaTh U3
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BBINAJIAIOIIEr0 CIUCKA BUJ MpPaWC-IIMCTAa, KOTOPBIA MOJDKEH OBITh
chopMHUpPOBaH.

[Tporpamma mo3BoiisieT (OPMHUPOBATH MPAKNC-TUCT B OAHY
aM00 HECKOJbKO KOJOHOK, a Takke pacnonarate 1o 50
HAaMEHOBAHMUN TOBApOB (TAKXKe B OJIHY JIMOO B HECKOJIBKO KOJIOHOK).
CdhopMupoBaHHbIH paic-IMCT COAEPKUT JaTy ero GopMUpOBaHHUSL.

Ha 3aknanke «TaGauuHblii BUA» OTOOpakeH OTYET B
TaOJIUYHOM BU/JIE; C TOMOILBIO KOHTEKCTHOT'O (BCIUIBIBAIOLET0) MEHIO
MOXHO Tpou3BecTH OJKcmopT otuera B EXxcel. Kpome Toro,
KOHTEKCTHOE MEHIO COJEPKUT IYHKThl «BbIOpaTh /0TMEHUTH
BbIOOp B CTPOKe» (BbIIENEHHAss CTpPOKAa IIOMEYAeTCs Kak
«BbIOpaHHas»), «BbIOpaTh Bce cTPOKH» (BCE CTPOKH MOMEYAIOTCS
Kak BbIOpaHHbIe), «OTMEHHUTH BBIOOP BceX CTPOK» (BCE CTPOKH
CTaHOBSITCSI HeBBIOpaHHbIMH), «OOpaTHTHL BBIGOP BCEX CTPOK»
(Bce BbIOpPaHHBIE CTAHOBATCS HEeBBIOPAHHBIMH, BCC HEBbIOPAHHbIE
— BbIOpaHHbIMH). Bce BbIOpaHHbBIe B pe3ysIbTaTe BBIIOJIHEHUS 3TUX
NEUCTBUM CTPOKM IIOMELIAIOTCA B MPANC-IMCT Ha 3aKIaJKe
«IleyaTHblii Bua (BBIOP.). TakuM o00pa3oM MOXHO CO3/1aBaTh
pa3IM4YHbIE NIPANC-IMCTBI, BKIIOYas B HUX TE WM UHBIE TOBAPBHI.

Otuer «Hdopmanus 0 ToBapax» COIEpPKUT MH(DOPMALINIO
00 ocTaTkax TOBApOB Ha TEKYLIMH MOMEHT BpPEMEHH, a TaKke O
XapaKTepUCTHKaX d3TUX ToBapoB. CrieBa pacrojoXkeH CIHCOK
TOBAapOB, OTCOPTUPOBAHHBIN COTIACHO HANMEHOBAHUIO TOBAPOB JINOO
B Mopsake KoJIoB. B mporpamme mnpenycMoTpeH ObICTPbIH MOMCK
HYKHOTO TOBapa MO JaHHOMY CIIMCKY: NpPH Ha0Ope Ha KiIaBHaType
Ha3BaHMsI TOBapa yKasareib INEepeMeliaeTcs mocje Habopa Kaxiaou
OYKBBI.

CnpaBa otoOpaxaercsi mojapoOHas WH(oOpMaIs O TOBape,
BBIOpDAaHHOM B JIeBOM dYacTu (ToBape, Ha KOTOPOM HaXOAUTCS
ykazatenb). [Ipu mepeMeniennn ykasatels MO CIHUCKY WH(opMaIus
aBTOMAaTHYECKH OOHOBIISIETCS.

IIpn BHammumm otMmetrkn «PacmmpenHass uHoOpmanus»
BbIJIaeTCA MHPOpPMAaLKs O HAIWNYMM BBIOPAHHOTO TOBapa Ha YYETHBIX
cyerax.
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Knomnka «IleyaTh» MO3BOJISIET pacredaTaTh HHPOPMAIUIO O

BBI6paHHOM B CIIMCKE TOBape.

[TyHKT «OT4YeThI 110 NMEepeMeleHHI0 TOBAPOB» MT03BOJISIET OIY4YHUTh
uHPOpPMALIMIO O ABIKEHHMH TOBapoB. B rpymmy BXOAWT Takue
OTYETHI:

«KapTouka mepeMemieHusi TOBapa» - OTOOpa)kaeT JBUIKECHUS
BbIOpaHHOIO TOBapa 3a YKa3aHHBbIH BPEMEHHOH NPOMEKYTOK IO
BCEM YUYETHBIM CUETaM HJIM 110 BBIOPAHHOMY YYE€THOMY CYETY,
[0 BCeM WIM 10 YKa3aHHOMY KiueHTy. Kpome Toro, aTot otuer
MOET 0TOOpaXkaTb TOBAp HE TOJBKO B €MHMIIAX U3MEPEHUs, HO
U B YIAKOBKax («MHUHUMAaJIbHBIX IApTUSAX»), B pa3pe3e peabHbIX
nar wid 0e3 ydera jnaT ero JBMKeHUs. [Ipu Hanuuuu OTMETKU
«MrHOpMpoOBaTHL MepeoleHKM» OT4eT OyIeT coaepxkarb
UHPOPMALIMIO TOJBKO O pealbHBIX JBH)KEHUSX TOBApOB;
OIEepalyy IEPEOLIEHKH TOBAapOB B Hero He BouayT. Ha 3aknaake
«TabdamuHbIi BUA» OTOOpa)KalOTCs JaHHBIE CPOPMUPOBAHHOIO
0TYeTa, IMPEACTABICHHBIC U OOJBIIEro yao0CTBa B TaOIMYHOM
BUJIE; 37I€Cb MOXXKHO OTKPBITh COOTBETCTBYIOIIMK (BBIOpaHHBIN B
Ta0nuIEe) JOKYMEHT — ABAXbl IIETKHYB JICBOM KHOIMKOW MBIIIN
a100 C TOMOUIbI0 KOHTEKCTHOTO MEHIO; TaKXe C IMOMOIIBIO
KOHTEKCTHOTO ~ MEHIO MOXHO OJKcmoptupoBath B  Excel
c(OpPMHUPOBAHHBIN OTYET.
O06opoTHO-ca/IbA0BasA BeAOMOCTh — (GOpPMHpPYETCS O0OOPOTHO-
CaJbA0Basi BEAOMOCTD 32 YKa3aHHBIM BPEMEHHOW IEPUOJ 10 BCEM
a100 1o BBIOPAHHOMY YYETHOMY CYETy, MOXET OToOpaXkaTb
CYMMBI 10 3aKyNOYHBIM II€HaM, CyMMbl [0 PO3HHUYHBIM II€HaM,
kosmyectBo B MIIL. IIporpamma no3Bossier ¢popMHpOBaTh TaKHe
Pa3HOBUAHOCTH, Kak 000POTHO-CAJILA0BAs BEAOMOCTh:

- 0e3 1eH — He 0TOOpaXkatoTCsl IIEHbI TOBAPOB;

- ¢ leHaMH — 0TOOpakaroTcs LEHbI TOBApOB;

- 0e3 meH Mo ceKHUsiIM W € HEeHaMH IO CeKOHMAM —

COOTBETCTBEHHO 0OOPOTHO-CAJIb/IOBBIE BEIOMOCTH TOJIBKO IO

YKa3aHHOM CEKIMHU TOBApOB;
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- 0e3 LeH ¢ JOMOJHHMTEJbHOH BBIOOPKOM - TOJIBKO JUIs
BBIODAaHHOW TOBapHOW TPYIIBl WIM JJIs BBIOPAHHOTO
HaNMMCHOBAHUA TOBapOB.
O6opoTHasi BeIOMOCTh 1O BO3BpPaTaM — OTOOpPa)KaeT TOJBKO
BO3BpaThl TOBAPOB.
OO0opoTHO-CcaILA0Bas BEAOMOCTb MO KJIHEHTY — OTOOpakaeT
nH(pOpMaIIHIO B pa3pe3e KIMEHTOB, a HE YYETHBIX CUETOB, KaK
oT4eT «O00POTHO-CAJILA0BASI BEIOMOCTD).

O0GopoTHasi BeAOMOCTb — IIOKa3bIBa€T MpHXoj/pacxor (1o
BBIOOpY) TOBApOB 32 YKa3aHHBI BPEMEHHOW UHTEPBAJ.
laxmaTtka «ToBap-nokynareab» - oToOpaxkaer, KakoMy

MOKYNaTeIl0 B KaKOM KOJHMYECTBE ObLI OTIIYILEH TOBap; OTYET
MOKET OBITh C()OPMHPOBAH 1O BHIOPAHHOMY KIIHMEHTY, TaK U IO
BCEM KJIMEHTaM, a TakXKe JIMOO 10 BCEM YYETHBIM cyeTaM, JIHOo
10 BBIOPAaHHOMY YUYE€THOMY CUETY.

HYHKT «OT4eTsl MO pacueTaM ¢ KJIHCHTAMMN» I103BOJIACT

MOJYYUTh OTYEThl, OTOOpaxarouue HHPOPMALUIO O COCTOSHUU
B3aMMOpPACUETOB € IIOCTaBIIMKAMM M NOKyHaTteJssMu. B rpymmy
BXOJAT CIIEAYIOIINE OTYETHI:

Kaprouka B3aummopacdeToB — OTOOpa)kaeT B3aUMOPACUETHI C
BBIOpAaHHBIM KJIMEHTOM 3a YKa3aHHBIA IPOMEKYTOK BPEMEHH, ITPU
HEOO0XOMMOCTH — C JeTalu3alell HakIaJHbIX 1Mo ToBapaM. Ha
3aknagke «TaGamunblid  BHI» 0TOOpa)aroTcsi  JIaHHBIE
Cc(OPMHPOBAHHOTO OTYETAa, MPEICTABICHHbIE Uil OOJIBLIETO
ynobctBa B TaOIMYHOM BHJE; 3[€Ch MOXHO OTKpPBITh
COOTBETCTBYIOLIHH (BEIOPaHHBIN B TaOJIUIIE) JOKYMEHT — JBaXK/IbI
HIEJIKHYB JIEBOM KHOMKOW MBIIIN JIUOO € MOMOILIBI0 KOHTEKCTHOTO
MEHIO; TaKX€ C IIOMOLIbI0 KOHTEKCTHOTO MEHIO MOYKHO
IKCTIOpTHPOBaTh B EXCel chopmupoBanHbIii OTUET.

JloJirM  KJIMEHTOB — OTOOpakaeT Ha YyKa3aHHYIO JaTy JOJTH
BbIOpaHHOW  Tpynmsl  (Hampumep, — MOKymaTened — wiu
MOCTABIIMKOB) KIUEHTOB. MOXHO OTCOPTUPOBAaTH CIHUCOK
KJIMEHTOB 10 HAaWMEHOBAaHUIO WIM IO CcymMMe joira (4To
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MO3BOJISIET Cpa3y OTMETHTb HanOoJee «3JIOCTHBIX)» IOKHUKOB).
W3 3zaknmagku  «IleyaTHBId BHI» MOXHO OTKPBITH OTYET
«Kaprouka B3aummopacyeToB» U SKCIOPTUPOBATH CIIMCOK
KJIMEHTOB-I0/DKHUKOB B EXCel.

BenoMocTh B3aMMOpacyeToB — OTOOpakaeT 3a YKa3aHHBIN
BPEMEHHOM IIEPHOJ B3aUMOpPAcyeTbl C YKa3aHHOM TIPYIION
KIJIMEHTOB.

OO0opoTHO-caibI0Bast BeAOMOCTH (CyMMBbI) — OTOOpaXkaeT
000pOTHO-CAJIBJIOBYIO BEIOMOCTh B cymmax. MoxeT ObITh
chopMUpoBaHa B pa3pe3e BHIOPAHHBIX YUYETHBIX CUETOB JIMOO B
pa3pese BEIOpaHHBIX TPYI KINEHTOB.

HYHKT «OT4YeTsI O pacueTraM C¢ NOKynaTeJassMm» Io3BOJIACT

chopMupOBaThH OTYETHI, oTOOpaxaromiue B3aMMO/ICHCTBUE
OpraHU3aIMH C MOKYIATeIIMUA TOBAPOB:

Cnucok pacxoJHbIX HAKJIAIHBIX € J0JIaMHM — OToOpaxaer
CIMCOK HEOIUIAYEHHBIX (WJIM YACTUYHO OIUIAYEHHBIX) PACXOJHBIX
HAKJIaJIHbIX 3@ YKa3aHHBI BPEMEHHOM MEPUOL.

CnHcoK pacxoaHbIX HAKJIAJAHBIX M0 JaTe OIIATBI — COAEPKUT
CIHMCOK pacXOJHBIX HaKJIAAHBIX (IO BCEM KJIMEHTaM JMOO MO
BBIOPAHHOMY KJIMEHTY), C yKa3aHHEM JI0Jira W JAAThl OIJIATHI.
[To3BosseTr  yKka3bplBaThb CYMMBI 3aKYIIOYHBIX, YYETHBIX H
po3HuuHbIX 1ieH, HaneHku, HJAC u np. (BbIOOpKa Mpou3BOAUTCS
0 JaTe OIUIAThl JOKYMEHTA).

OTtyer Mo pacyeramM ¢ NOKYNaTeJIsIMHM — COJEPKUT CYMMBI
JIOKYMEHTOB (B pa3pe3e MOoKymnaresnei) 3a yKa3aHHbIi BpEMEHHON
NEPUOJ, a TAK)KE CyMMBbI OILIAT IO 3TUM JAOKYMEHTaM, U CyMMBI
BO3BpATOB TOBApOB OT MOKYyMareseil.

Otyer mo pacyeram c¢ peasmzaropamu u Ortuer mno
peajm3aTopaM - cojiep)kaT WH(POpMalKI0 O B3auMopacueTax U
B3aMMOJICHCTBUM C peanu3aTopamu (peaanu3aTopbl — MOKYMATeNH,
KOTOpbIe OepyT TOBap Ha peayn3aluio, T.e. HE OIUIAYMBAIOT TOBAP
cpa3y MpH ero MOJyUYeHUH).
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HYHKT «OT4yerBl MO pacuetam ¢ HNOCTaBIHIMKaAaMM»

IIO3BOJISACT C(l)OpMI/IpOBaTB OTYCTHI, 0T06pa>1<a101une B3aHMOﬂCﬁCTBHe
opraHu3anuvu C NoCTaBIIMKaMu TOBApPOB:

CnMcoK NPHUXOAHBIX HAKJIAAHBIX € AOJIAaMH — COICPKUT
CIIMCOK HEOIUIAYEHHBIX IPUXOIHBIX HAKJIAIHBIX 3a yKa3aHHBIN
BPEMEHHOM NIEPUOIL.

OT4yer Mo pacyeraMm ¢ NMoCTaBIIMKAMHU HeHaMu U OT4yeT MO
pacyeraM ¢ MOCTaBIIMKAMH 0e3 IeH — COIEeprKaT B pa3pese JaT
BBEJICHHOIO BPEMEHHOI'O IIEPUOJA  CIIMCOK  pPACUeTOB €
BbIOPAHHBIM TOCTABIIUKOM — C YKa3aHHEM LE€H MOCTYIUBLIETO
TOBapa U 0€3 yKa3aHUs 1LIEH COOTBETCTBEHHO.

3aka3 TOBapoOB I NOCTABIIMKA — COACPXKHUT B paspes3e
IIOCTaBIIMKOB MWJIM YYETHBIX CYETOB MH(OpManuio o 3aka3ax
TOBapoOB. JTOT OTYET — IOIBITKA BBIYUCINTH, CKOJIBKO TOBapOB
HY)KHO 3aKyIHUTb, UCXOIS W3 NPOULIbIX MNpoaaxKk. ToBapbl B
CIHUCKE MOTYT OBbIThb OTCOPTHPOBAaHBI JINOO IO HAUMEHOBAHMIO,
0o 1o pasMepy BanoBoi npuObuin. COAEPKUT 3aKIaJKU
«Tabanunblii BUA» (HA KOTOPOM MOYKHO HPOU3BECTU 3KCIOPT
ciucka B Excel u mpocnenuts uCTOpUIO MOKYMOK (C MOMOIIBIO
KOHTEKCTHOTO MEHIO), IPUYEM HCTOPHS MOKYIOK OTOOpa)kaeTcs
HE TOJBKO JJIsi BHIOPAHHOTO MOCTABILMKAa TOBApOB, HO JUIs BCEX
MOCTABIIMKOB, Yy KOTOPBIX BbIOpaHHBIM TOBap 3aKymajicsi) |
«IleyaTtHblii BUA 2», nHGOpMaLKsi O KOTOPOH OTIMYaeTcs OT
uHpopmanun Ha 3aknanke «IleyaTHblii BUA» TeM, 4YTO He
COJIEPIKUT «ITYCTBIX» CTPOK (3/1€Ch MOXHO pacliedaraTh 3aKa3 JUis
otnpaBku [locTaBmuky, Harpumep, 1o (akcy WIH 3JIEKTPOHHOM
1oyTe; peKoMeHayercs A otrnpasku [loctaBimuky popmMupoBath
3aka3 0e3 yKka3aHUsl OCTaTKOB U ILIEH — JUJISl 3TOTO HEOOXOAMMO,
4T00BI OTCYTCTBOBaAa 0OTMETKA «LleHbI 1 0cTaTKN»).

OT14er 0 NOBBIIIEHUM LEH IMOCTABIIMKOM — COJEPKUT
nH(}OpPMAIIHMIO O TOBapaxX, Ha KOTOPBIE 3a YKa3aHHBIH BPEMEHHOMN
NepUOJT IOCTABIIMKOM ObljIa H3MEHEHA LIeHa.
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CTaTuCTHKA TOBAPHBIX NO3MIUH — COJCPKHUT CTAaTUCTUKY
TOBAapHBIX MO3UIMI 3a BBIOpAaHHBIN Mecsl (KOJ, IMOCTaBIIUK,
1[eHa, KOJI-BO U CyMMa TOBAapOB).

HYHKT «OT4YeTsI MO YYE€THBIM CUE€TaM» IIO3BOJIACT IMOJTYYUTH

IPYyNIly OTYETOB, OTOOpaXKalOMMX HHYOPMAIIMIO O COCTOSIHUU
YUETHBIX CUETOB (TOBaphl U JCHEXKHBIE CPEJICTBA HA YUETHBIX CUETAX
HOPENIPUATHSL, JBUKEHUS TOBAapOB U JIEHEXKHBIX CpPEACTB, W 1p.) B
TPYIILYy BXOJAT CIEIYIOIIHAE OTUETHI:

OcTaTku TOBapoOB U JieHer HA Y4YeTHBIX CYeTaxX — OTOOpa)kaeT
OCTaTKHU TOBApOB (B JICHE)KHOM BBIPRXKEHUH) U JCHET 110 YYETHBIM
cueraM (MOKHO TOJBKO [UIsl BBIOPAHHOIO TOCTAaBIIMKA WIH
TOJIBKO JUIsl BbIOpaHHOW IpyHIbl TOBAapOB); MOXKET COAEPXKaTb
uH(GOPMAIIMI0O B 3aKyMOYHBIX, YYETHBIX II€HaX, OXXHJaeMbIe
Hal[CHKU.

Kaprouka pacyeroB no yuernomy cuery, Kaprouka pacueros
no Kacce (Y4eTHOMY CHeTy) — OTOOpa)kaeT IBUIKEHHE JEHET U
TOBapoOB B JICHEKHOM BBIPAKEHUHU 10 YKA3aHHOMY pPAaCUETHOMY
CUETy 3a yKa3aHHbIM BpeMeHHOH nepuona. CoJaepkKHUT JaHHbBIE O
NOCTYIUIEHUSAX (TPUXOJ WM TEpeMElIeHHEe Ha yKa3aHHBIN
pacyeTHbI cyer) W pacxojgax (pacxoi WM NepeMelieHHe ¢
YKa3aHHOT'O PACYETHOr'O CYETa) TOBAPOB B JIEHEKHOM BBIPAKEHUU
(MMM IeHer) B pa3pe3e HaKIaJHBIX C YKa3aHHEM OCTaTKa B
JEHE)KHOM BBIPDA)KEHWH Ha JIaHHOM YYE€THOM CYeTe IOocie
BBITIOJIHEHHS COOTBETCTBYIOLIEH ONEPALINH.

Kaprouka pacyeToB 1o y4eTHOMY c4eTy ¢ BbLIOOPOM LeHbI —
TO K€ CaMoe€, TOJIbKO MOKHO BBIOpaTh, 0TOOpaxaTh HHPOPMAIIHIO
B YUYETHBIX IIeHaX 00 B 3aKYMOYHBIX LIEHAX.

HNudpopmauus o pacnpenenennu topapos (1) u Uudopmanus
0 pacnpenejieHUd TOBapoB (2) — oroOpakaeT MH(OpPMAIUIO O
ToBapax (KOJ, 3aKylo4Has M Yyd4eTHas IIeHa, MHUHHUMaJbHas
napTHsi, KOJIHMYECTBO U TIp. ).

HNudopmanusi 0 HAYAIBHBIX 0CTATKAX TOBAPOB — OTOOpakaeT
UHPOPMALIMIO O TOBapaX, HUMEIOIIMX HayaJlbHbIE OCTATKU Ha




86 CynepCxkian. PykoBoAaCTBO MmoJIb30BaTesl.

CKJIaJIax HAa MOMEHT Hadana paboTel ¢ mporpammoit (T.e. 10
perucTpayy nNepBoro TOBApHOro JOKYMEHTA.

OTyer 1O pacnpefejeHHI0 TOBapoB —  OTOOpakaer
pacrpezielieHue CTOMMOCTEH TOBapOB 110 CKJIa/IaM.

HYHKT «OT4YeTHI 1O NEPBUYHBIM JOKYMEHTaAM)) I1O3BOJIACT

chopMUpPOBATH TAKUE OTYETHI:

CnMcoKk NPHXOAHBIX HAKJIAJAHBIX — COACPXKUT  CIIMCOK
IIPUXOJHBIX HAKJIAQJHBIX 33 YKa3aHHbII BPEMEHHOM IEPUOI C
yKa3aHHEM IIOCTaBIIMKA M YYETHOrO CYeTa, Ha KOTOpbIH ObLIM
OIIPHXOJIOBAHBI TMOCTYIHUBIINE TOBapbl (MOXKHO C(OPMHUPOBATH
TOJIBKO /ISl BBIOpAHHON OpraHu3aliy, TOJbKO 10 BBIOPAaHHOMY
YYETHOMY CYETY JINOO TOJILKO IO BIOPaHHOMY IOCTABLIUKY).
CnMcoK pacxogHbIX HAKJIAJHBIX — QaHAJIOTMYHO CIHMCKY
IIPUXOJHBIX HAKIIAQJHBIX.

CnHcoxk BHYTPEHHHX HAKJIAJHBIX (2 Yy4YeTHBIX cYeTa) U
CIIMCOK BHYTPEeHHUX HakJaAHbIX (1 yueTHbIH cuer) -—
COJZIepKAT CIUCKU BHYTPEHHHMX HaKJIaJHBIX (PErHMCTPUPYIOLINX
ONepaly IEpPEMEIICHUS] TOBAapOB MEXKIy CKIIAJaMH, aKTOB
MIEPEOIICHKH).

CnMcoKk aKTOB NepeoleHKH IO MOCTABIIUKY — COICPKHUT
CIMCOK JIOKYMEHTOB «AKT IEpPeOleHKH TOBapoOB IO
NMOCTABIIMKAM» 32 YKa3aHHBII BDEMEHHON UHTEPBAI.

CnMcok c4yeTOB HAa OILIATY — COJIEPXKUT CIHCOK CYETOB Ha
OIJIaTy, TAaK)K€ MOXKET ObITh CPOPMUPOBAH KaK IO BCEM YUETHBIM
cueTaM U 10 BCeM KIIMEHTaM, TaK U 10 BIOpPaHHBIM.

10.2.  AHAJINTUKA

Kpome Toro, anamutuyeckyro HMHQOPMAIMIO  MOXHO

IIOJIyYUTh, BOCIIOJIB30BABIIUCH IIYHKTOM «AHAJMTHKA» TJIABHOTO
MEHIO IIPOIPAMMBI.
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CynepCrnan 6.111  aemoHCTpauHOHHAA BEpCHA

HokyseHTel  PegaktuposaHie  OT4eTel | Anpandruka Hactpofika Cepewc Momowe  Beivod

Oryetel no ofopoTar
OTueTel No ooTaTkAar

HuHaruea npogas .. 3
CTpykTypa Npoga: .. 3
TuHarMK 3 NoKYNaK ... 2

CTpyKTYpa NOKYNOK MO TOBAPAEN
CTpyYKTYpa NEpEMELL EHHE N0 TOESPaM

CTpykTypa OCTATKOE M NpOLAs ... 3
AHANWS NPOAAR W OCTATK.OE

OTueT o Npogaskas W ocTatkax ana PT
PeHTatiensHOCTE TOBApoE 3
IUHaMWE S AEM#EHHA TOBAPOE

CrarucTika npogak
CTaTWoTHIES NaKYAaK

JUig co3iaHus OTYETOB HEOOXOAMMO 3a/aTh MapaMeTphbl UX
dbopmupoBaHHus. DTO BpeMeHHO# Tmepuoa (0OBIYHO 3a7acTcCs
HaualbHas M KOHEYHAas Jara BPEMEHHOIO IepHoja, 3a KOTOPBIHA
HE00XO0/IMMO MOJIYYUTh HHPOPMALIUIO).
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OTyeTH No o6opoTam !Elm

YenoBMA coCTaENEHMA OTYETA EvaTHEI Bid |

Y

Oruer o mpuBamax 1 pEuTRax © 1 RMEaps 2005 r.mo 1 pespans 2005 p.

JAoxon o mpomam Z25.00
CToMMOCTE TPOTAMHEY TOBAPOE Z0.00
Bamcoear mpHBans (yBaToR) E.dd
Bamcepar pedTafMmeHocTE Opolask (3) z0.00

Hzmepwmn obpawerns

Hroro : o_ao s

Upcrad OpHBHENTE OT TOPTOEHM E.oo
Upcrad peHTaPMIEHOCTE HIpoXam (%) E0.00
MpoyMe TOXOXE LI
a 3anaTh HOBLIE YCADEHA | | Ha4arh neyaTe AoKYMEHTa |
? I'Iomou.l,bl X Brixon | | |

OkHO MoOXeT coaepxaThb 2 u Oonee 3awianok. Ha mepsoii
3aKJIaJIKe 3a/al0TCs ycJoBUs Uil (OpPMHUPOBaHHUS oOTYeTa. 3aTeM
HeoOxonuMo HaxkaTh Ha KHONKY «Iloka3zaTth meuaTHbiii Bum». [Ipu
3TOM  (opMmupyeTcs OT4eT B COOTBETCTBHM C  3aJlaHHBIMH
napaMeTpamu; OH pacrosiaraercs Ha 3akiazake «lleyaTHblil BUm.

Hnst popMupoBaHus TaKOTo ke BUAA OTYETa, HO C APYTHMHU
YCIOBUSIMH, HEOOXOJMMO HaxxaTh Ha KHONKY «3aaaTh HOBbBIE
YCJOBHSD> - IIPY 3TOM IPOUCXOAMUT BO3BPAT HA 3aKIAIKY «Y CIAOBHSA
COCTABJIEHUS 0TYETA», IJIe MOKHO 33]1aTh HEOOXOAMMBIE YCIIOBHSI.

Kuomnka «CoxpanuThb» (—=) CIIy)KUT U1 COXpAaHCHHS OTYeTa
B TEKCTOBOM (hopmare.

Knonka «PempakTupoBathb» (|) BKJIIOUAET  PEXKUM
pENAaKTUPOBAaHUS  TEKCTOB, B KOTOPOM MOXHO BHECTH B
chopMUPOBaHHBII OT4YEeT HeoOXxoaumble u3MeHeHus. Kpome Ttoro, ¢
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NOMOIIBI0O MEHI0O 3TOr0 OKHa C(OPMHUPOBAHHBIA OTYET MOXKHO
COXpaHUTh B Buje (ailna, cOXpaHUTb C JPYI'MM HauMMEHOBAHHUEM,
OTKPBITH PaHEe COXpPAHEHHBIH (aiin, 3a1aTh MapaMeTphl MeYaTH U
p.

Hexotopbie oTt4eTsl (OpMUPYIOTCS TaKke B rpaduyeckoM u
TaOJMYHOM BHJAX; Takue BUABl C(HOPMUPOBAHHOIO  OTYETa
pacnosararoTcs Ha OTAEJIbHBIX 3aKIaJIKax.

Js popMUpOBaHUS HEKOTOPHIX OTUYETOB HEOOXOJUMO 3a/1aTh
JAONMOJIHUTEIbHbIC YCIOBMS — OTU YCIOBUS 3ajaloTcd Ha
COOTBETCTBYIOILIEH 3aKJIAJIKE.

C nomolbI0 BCIUIBIBAIOIIETO MEHIO  TAOJMYHBIA OTYeT
MOHO JKCHOpTHpoBaTh B EXCel, a rpadmueckmii oTueT — BhIBECTH
Ha [1€4aTh: TOPU30HTAIBHO JINOO BEPTUKAIBHO.

Kaxnprii chopMupOBaHHBI OTYET MOXKHO pacriedyaraTh; s
3TOrO CIyXUT KHoNKa « HavyaTe meyarb J0KyMeHTa».

OxHa ¢opmupoBanus oT4eTOoB «CTPYKTypa OCTATKOB H
npoAazx» (M0 MOCTABUIMKAM M 110 TOBAPHBIM I'DYNIIaM) BBIIJISAAT
uHaue. DTH OT4YeThl (OPMHUPYIOTCS aBTOMATHYECKH MO (hakTy Ha
TEKYIIYIO0 JaTy B TAaOJUYHOM U IpauuecKoM BUJe. ITU MapaMmeTpbl
MOKHO M3MEHSTh; MpPU D1TOM MporpamMma BbIAAe€T 3alpoc Ha
nepepacyer OTYETa ¢ HOBBIMU JAHHBIMHU.

[lo Ha)xaTHIO KHOIKH ﬁl 3arpy»Kaercs CIUCOK YYETHBIX
CYETOB, B KOTOPOM MOKHO BbIOpaTh y4Y€THBIH CUET, [0 KOTOPOMY
HYXHO C()OPMHUPOBATH OTYET.

B
ITo naxxatuto kHonkH «IleyaTn» (|) IIPOU3BOJUTCS T€YaATh
oT4YeTa.

[Tynkr «OT4eTHI MO 000pOTAaM» - MOXHO C(HOPMHUPOBATH
Otuer o npudbLIAX U YObITKAX U TOpProBoiii 0TYET 32 YKa3aHHBIN
BpeMeHHON mepuoJ. OTyer 0 MpHOBLIAX M YOBITKAX COACPKUT
uH(pOpPMaLIMI0 O J0XO0Jle, CTOMMOCTH NPOJAHHBIX TOBApOB, YUCTOU
npubsuM, % peHTabenbHOCTH MPOAAHHBIX TOBapoB; Topro.blii
OTYeT COJAEPKUT MHPOPMALHUI0 00 OTHYCKE TOBapOB CO CKJIAAKa
(ydeTHass CTOMMOCTb, CTOMMOCTbH OTIYIIEHHBIX TOBapOB, BaJOBas
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npuObLIb, a TAKXKE TOCTYIUIGHHE JCHEr B Kaccy, pacxoi JEHEr U3
KacChl, BAJIOBBIE PACXOJIBI U IIP.

JlaHHBIN OTYET SIBJISIETCA MOJHOCTBIO HAaCTPAUBAEMBIM IIPU
MIOMOILM 53bIKa HACTPOIKU OnaHkoB. B oruere obecrneueH nocTym K
00opoTaM IO BCEM KIIMEHTaM M YYETHBIM CYETaM 3a YKa3bIBaeMBbIH
IIEPUOJ, BPEMEHHU. DTO IMO3BOJISIET IOJIy4aTb OTYETHI IIPOU3BOJIBHOU
¢dopmMBl THMHA OTYeTa MO MPUOBUIAM M YOBITKaM 3a ONpeAeTICHHBIN
IIEPUOJ] BPEMEHHU.

[Tynkt «OTYeTHI MO OCTATKAM» MO3BOJSET c(HOPMUPOBATH
TakMe BUAbl OTYETOB, KaK 0AJJAHCOBYI0 BeAOMOCTbH, 0AJTaHCOBBIMH
otueT Nel u 6anancoBblii oTyeT Ne2 (0TOOpaXKarOT 3amachkl TOBApOB
Ha CKJaJ€ IO IIeHaM IOCTaBIIMKOB, JIOJI'M IOKYyIaTejeH, aBaHChI
IIOCTABIIMKAM, OCTaTKU JI€HEI B Kacce M Ha pacyeTHOM CYETeE,
UTOrOBBIE CyMMBbI aKTUBOB M 00513aTENbCTB).

JlaHHBIN OTYET SIBJISETCA MOJHOCTBIO HAaCTPAaUBAaEMBbIM IIPU
MIOMOIIIM SI3bIKA HACTPOMKHM OJaHKOB. B oTdyere obecreyeH MOCTyI K
OoCcTaTKaM Ha BCEX YYETHBIX cyeTax W JojraM (aBaHcaM) Bcex
KJIMEHTOB Ha yKa3bIBAEMYIO J1aTy. DTO IMO3BOJISET IMOJIy4aTh OTYETHI
IPOU3BOJILHON (OopMBI THIIA OaaHca Ha 3aJaHHYIO JaTy.

IIyHkT «/[MHAMHMKa NMPOAAXK» TO3BOJISET MOJIYYUTh OTHETHI
00 M3MEHEHUHU IOKa3zaresled Npojax 3a BHIOpPAHHBIM MPOMENKYTOK
BpeMeHHU (1o oOmiel cymMMme, MO MOKyHaTessiM, MO Tpojaxam — B
paspese KIMEHTOB M YYETHBIX CueTOB). MoxkeT ObITh chpopMHUpOBaH
TOJIBKO I10 BBIOPAHHOM TpyIilie TOBApOB, MO BCEM IpyMIaM TOBapoOB,
[0 BCEM IpyIIaM, KpoMe BbIOpaHHOM, B pa3pe3e TOBAapOB, B pa3pese
MOCTABIIMKA WJIM TOJIBKO 10 BBIOPAaHHOMY THIIY JOKYMEHTOB.
Ormerka «MHTepBaN» ompenenser, ¢ KakKUM BpPEMEHHBIM
MHTEPBAJIOM BBIBOJUTH nH(bOpMaLHIO (Hampumep, pu
YCTQHOBJICHHOM BpPEMEHHOM HHTepBajie B 1 Mecsi oTueT Oyner
coJiep’KaTh JaHHbIE B 1I€JIOM, HapUMeEp, 3a SHBapb, (eBpajb, MapT;
IIPU YCTAaHOBJIEHHOM MHTepBaie B 1 gekany oTueT OyaeT colepiKaThb
JaHHbIE 3a 1, 3aTeM 2, 3aTeM 3 neKay KakI0ro Mecslla, BXOISIIETo B
yKa3aHHbII BpEMEHHOM nepuon).
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OTtuer coaepKUT AaHHbIE 00 M3MEHEHHMH J0XO0Ja C MPOJaX,
BaJOBOM MpHOBUIM U BaJIOBOIl peHTalelbHOCTH mnpoaaxk (B %).
Taioke comepXuT rpaduk, OTOOpaXKarolIWi H3MEHEHHE J0X0Aa C
IPO/IaX U BallOBOW MPUOBLIH.

[Tynkr «CTpyKTypa HpoOAaXk» COJICPKUT HHPOPMALHUIO O
npojaxax ¢ pa3OUBKOM IO ToBapaMm, MO0 MO MOKYHaTeNsaM, JIMOOo o
TOBAapHBIM Tpymmam, Ju00 1o moctaBukam. COIEpKHUT eI P
JIOTIOJIHUTEIBHBIX HACTPOEK, MMO3BOJIAIOLIMX O0TOOpa)xaTh Ha rpadpuke
Oonpmold 00beM wuHGpOpMaMK (HampuUMep, BaAJOBYIO BBIPYUKY,
HAIICHKY, KOJMYEeCTBO M T.H.). I'paduk oroOparkaeT HpPOIEHTHYIO
Ioi0 (B JICHE)KHOM BBIPOKCHUHM) KAXKAOrO TOBapa (MOKyMaTes,
MOCTABIIMKA) B OOIIUX MPOJaXKax.

[IynkT «/lMHAMHKA HOKYNOK» - AHAJIOTMYHO OTYETaM II0
JUHAMHUKE IPOJAX.

[Iynkr «CTpyKTypa NOKYNOK 10 TOBapam» - aHAJOTUYHO
OTYeTaM I10 CTPYKType MpPOAaxK.

[Tyakr «CTpyKTypa mnepeMemieHM 10 ToBapam» -
COJIEPKHUT UHPOPMALIUIO O MEPEeMEIEHNH TOBAPOB MEXY CKJIaJaMH
opraHu3aiui (HaMMEHOBaHHWE, KOJMYECTBO, CyMMa, HAIleHKa H Jp.
mapamMeTppl — B 3aBHUCHUMOCTH OT BBEJCHHBIX IapaMeTpOB
(bopMUpOBaHUS OTUETA).

[Iyakt «CTpPyKTypa OCTAaTKOB M NPOAAX» - MOXET ObITh
chopMHpOBaH M0 TOCTaBIIMKAM WJIM 110 TOBAapHbIM TpYIIaM;
COJIEP’)KUT OCTaTKU TOBApOB B JICHE)KHOM  BBIPDAKEHUU  TIO
3aKyNOYHbIM, YYETHBIM CyMMaM, CKOJBKO IPOJaHO TOBapoB (II0
3aKyMOYHBIM M IO y4YeTHbIM cyMMmaMm) U T.A. ['paduueckas vactb
0TOOpa’kaeT MpPOLEHTHYIO JOJI0 TOBAapOB (COOTBETCTBEHHO —
Ka)KJ0r0 MOCTABIIMKA WM Ka)KI0M TOBApPHOM TPYIIIIEI).
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[TyHKT «AHaIU3 MPOJAK U OCTATKOB» - COJCPKHT
nHpopManuoo 00 ocTaTKax TOBapOB Ha HAYaJlo U KOHELl YKa3aHHOI'O
BPEMEHHOI'O MEPUOJIA, a TAKXKE O MPOJaXaxX TOBAPOB 3a yKa3aHHBIN
BPEMEHHO! Nepuo/I (B JEHEXKHOM BBIPAKEHUN).

[Iynkt «OTuyer o mpoaaskax u ocrarkax aiasa PDT» (nas
PO3HHMYHOI TOProOBJIM) — AHAJIOTUYHO MPEBIIYIIEMY OTYETY.

[lynkr  «PeHTa0eIbHOCTH  TOBApPOB» -  IO3BOJISET
chopmupoBath «Pacuer moka3aTesieii pPeHTA0eIBLHOCTH» W
«AHau3 nokasaresieii penradeabHocTH». OTOOpaKaeTcss cpeaHHit
OCTaTOK, BaJIOBasi IPUOBLIb, IPOLIEHT HALICHKU U TIp.

[lynkt «/JluHamMuKka JBHKEHHSI TOBApOB» - OTOOpa)kaeT
OCTaTOK HAa Hayalo BEJIEHHOIO NEpHOJa, MPUXOJ U IPOJaXy 3a
nepuon u % mpomax YISl KaXIOrO TOBapa; MOXKET ObITh
c(hOpMHUPOBAH B pa3pe3e YUETHHIX CUETOB.

[Tynkr «CraTHcTMKa NpoOAak» - OTOOpaXkaeT cpejHee
KOJIMYECTBO PACXOJHBIX HAKIAJAHBIX 32 YyKa3aHHBI BpPEMEHHOM
nepuoJl (yYUTHIBAIOTCS TOJNBKO T€ JaTbhl, B KOTOpPble O()OPMIISLTUCH
NPUXOJHBIE HAKJIAIHBIE) — B pa3pe3e YacoOBBIX BPEMEHHBIX
MHTEPBAJIOB, a TAK)KE CPeIHEee KOJMYECTBO HAKJIAIHBIX HA CYMMY OT
o 10 200 py6., ot 200 o 500 py6., ot 500 go 1000 py6., ot 1000 10
2000 py6. u csimze 2000 pyO.

HYHKT «CTaTHCTHKA MOKYITIOK> - QAQHAJIOTHUYHO OTYCTY
«CTaTHCTHKA MPOoAaX>», HO YUYUTBIBAIOTCA IPUXOJHBIC HAKIIATHBIC.
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11. CEPBUCHbIE ®YHKLUU NMPOIrPAMMBbI

IIporpaMMa mpenoCTaBiIseT IOJIB30BATEI0 PSAL CEPBUCHBIX
¢ynkuuii. WX MOXHO BBI3BaTh, BOCIOJIb30BABIINCH ITYHKTOM
«CepBHC» INIABHOTO MEHIO IIPOIPAMMBI.

CynepCrnan 6111  peMoOHCTPanMOHHAA BEPCHA

HokyrieHTel  PegakTHposadie  OT4eTel  AHanMTHka HacTpoika | Cepewc [Nomowk  Beimod

il EPEENHMYEHKE Gazkl AaHHbBX

PenakTop TekcTos
MeyaTs LEHHWKOE ... »
MNpaiic-nMcTel

HMHboprauma o Gase LaHHEIR

KonupoBaHue W BOCCTAHOBAEHWE Ga3kl GaHHEIX ¥
OrTUMHZELHA BaFkl GAHHBIK

pOBEPKE H BOCCTAHOBNEHWE Ga3kl 4aHHEIX
pOBEPKE H BOCETEHOBNEHWE TEKYLIMA OCTATKOE
YpaneHue AOKYMEHTORE W ONEPAUMIA C AEHBT N

AuypHan padoTel NONEZ0EATENN
AypHan patioTkl © Nporpatddob

Ilepexiouenue 6a3bl JAHHBIX — NIPU BBIOOPE ATOTO IMyHKTA
BKJIIOUAEeTCsl pe3epBHas 0a3a JaHHBIX (M HAao0OpOT — eciu ObuIa
BKJIIOYEHA pe3epBHas 0a3a, TO BKJIOYyaeTcs OcCHOBHas). [lpu
BKJIIIOYCHHOW pe3epBHOM 0a3e JJaHHBIX OTKJIIOYEHBI ITYHKTBHI
«/lokyMeHTbD» U «PegakTHpOBaHMe» ITTaBHOI'O MEHIO MPOrpaMMBbl,
COOTBETCTBEHHO, IIOJIb30BaTeNlb HE MMEET JIOCTyNa K CO3/IaHUI0 H
PEaKTUPOBAHUIO JIOKYMEHTOB, PETHCTpallM{ OIUIaT, J0O0aBJICHUIO
HOBBIX TOBapOB.

Penakrop TeKCTOB — BBI3BIBAETCS OKHO pENaKTOpa TEKCTOB
(mycroe). B mpuHuIMIE MOXeT OBbITh MCHOJNB30BAaH W MPOCTO IS
CO37IaHUs TEKCTOBBIX (halIOB.

I'maBHOE MeHIO OKHa coaepXuT 2 mnyHKkrTa: «®Pailm» (c
IIOMOILBIO 3TOTO ITYHKTa MOYKHO CO31aTh, OTKPBITb, COXPaHUTh W
pacrieyaraTh (aily, a TakKe HACTPOUThH IMapaMeTphl MeyaTH; MpU
BbIOOpE MyHKTa «OTKPBITHY MporpamMma IMpeajgaraeT OTKPbITh OAWH
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u3 OnaHkoB, Xpausumics B aupektopun  «BLANK») wu
«PenakTupoBanmne» (C MOMOIIBIO ATOTO ITYHKTa MOKHO II€PEBECTH
TekcT B kKoaupoBky Windows nu6o B koguposky DOS).

PenakTtop TEKCTOB TO3BOJSET CO3[aBaTh IPOU3BOJILHBIC
OJaHKM JJIs IeYaTH TIEPBUYHBIX JIOKYMEHTOB U HEKOTOPBIX OTYETOB.
JIns onmcaHus TMOCIEAOBATEIbHOCTH JICHCTBUIL, KOTOpPBIE JOJIKHBI
ABTOMATHYECKH BBIMIOJIHATHCS MPU (OPMUPOBAHUM TEUATHOTO BUJA
NEePBUYHOIO JOKYMEHTa, NPEIyCMOTPEH BCTPOEHHBIH SI3BIK (CM.
1.12. «BCcTpOEHHBIH A3BIKY).

IleyaTh HEeHHMKOB — TO3BOJISICT BBIOPATH Ui NEYaTH OJUH
u3 27 TUINOB LIEHHUKOB (MpU paboTe ¢ TOBapHBIMH HAKJIAJHBIMHU B
KOHTEKCTHOM MeHI0 ecTb GyHKIUN «/lo0aBUTH CTPOKY (Bce
CTPOKH) B NeYaTh LEHHHUKOBY»; MOApoOHee O JO0OABICHUH CTPOK B
CIMCOK JUIsl TMeYaTh LEeHHUKOB cM. 1.6 . «ToBapHble omepanuu:
co3/1aHHeE, 3aN0THEHNE H eYaTh IOKYMEHTOBY).

[Tocne BpIOOpa THMA LIEHHUKOB 7S IEYaTH OTKPBHIBAETCS OKHO
«IleyaTp HEHHHKOB», pa3jeineHHoe Ha 2 dyactd. Crhpasa
pacrioyiaraeTcsi CHUCOK TOBapoB, JOOABIIEHHBIX YKa3aHHBIM BBIIIE
crocobom (rpu paboTe ¢ TOBapHBIMU HakKJIaAHBIMH). C MOMOIIBIO
PacIOJIOKEHHBIX B HUJKHEW YaCTU KHONOK MOKHO pacrlevyararb OAUH
U3 CIUCKa (aKTUBHBIN), 1100 BbIOpaHHbIE, TUOO0 BCe.

Bb10paTh cTpOKy 1S Ie4aTH MOKHO TaK: HY)KHO €€ CIENaTh
aKTUBHOM, a 3aTeM JIMOO JBaXKJbI MICIKHYTh JIEBOW KHOIMKOW MBIIIIH,
1100 BOCHOJIB30BATHCSI KOHTEKCTHBIM MEHI0. BblOpaHHasi cTpoka
HMMeEET MOMETKY B cTo01e «Ney. YopaTh OTMETKY MOXKHO TOYHO TaK
XK€, KaK ¥ €€ ITOCTaBUTb.

CrnpaBa oToOpakaercsi e4aTHbIN Bl BHIOpAHHBIX [IEHHUKOB.

IIpajic-iMcTBI — 10 YMOJIYAHUIO OTKPBIBAECTCS Ha 3aKJIAJIKE
«Tabnauunblii BUA». 371€Ch MOXHO OTOOpaTh TOBAphl, KOTOPHIE
OyIyT BKITIOUEHBI B TIPANC-TTUCTHI.
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MNpafic-aucTo !E m

Crcor, T aBHYHBIR 54D | MeyarHesii Ewll

kapanaw Kos-u-Hop 3T_ - 1.00
kapaHaal Fox-i-Hop T - 0.oo
KapTORED 100 200
noskW cTonoewie (Hadop), 990 260
MOPK.OER 500 0ED

[« | 0 [« | i
bimD.ll |
3 o
[To HaxaTui0o KHOMKA —=X BBIOpaHHBI B CIHUCKE TOBap

MTOMEIAETCS B MTPANC-TIUCT.

- o o
Ilo HaxxaTHIO KHOIIKU J BLI6paHHLIPI B IIpaMC-JIMCTC TOBAP
YAAIACTCA U3 HpaﬁC-HHCTa.

C momoIIpl0 KHOMOK ﬂ u il IIPOUCXOIUT COPTHUPOBKA
TOBapOB B IIPANC-JIUCTE.

Ha 3axnanke «IleyaTHblii BUI» 0TOOpakaeTcs MeYaTHBIN BU/T
c(hOpMHUPOBAHHOTO TpalC-JINUCTA.

Ha  3akmanke «Cnucox» oTtoOpaxkaercs CIIMCOK
c(hopMUPOBAHHBIX Mpanc-JIMCTOB. Ecnu Mpanc-IMCTOB
c(hOpMHPOBAHO HECKOJIBbKO, TO Ha 3akiaakax «TabauuHblii BUI» U
«ITeyaTHblii BUA» oTOOpa)kaeTcsi MHGOpMAIUs U3 BHIOPAHHOTO Ha
3aknajgke «Cnmcok» npaiic-nmicra. KOHTEKCTHOE MEHIO, BBI3BIBAEMOE
Ha 3akinagke «Cnmcok», AyOnupyeT maHeldb HWHCTPYMEHTOB U
MO3BOJISIET CO3JaTh, M3MEHUTb, KOIMUPOBATh WIM YAAJIUTh Mpaic-
JIUCT.

Ha 3akmagke «TaO0amuHbIii BHA» BBI3LIBAETCS  OBa
KOHTEKCTHBIX MEHIO: TIEpBOE€ — B 00IIEM CINHCKE TOBAPOB (C €ro
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MOMOIIIBI0 MO>KHO U3MEHHTH MOPSAIOK COPTUPOBKH, J0OABUTH CTPOKY

=i
B Ipaiic-IuCcT (QHAJOTMYHO KHOIKE -2 MaHeld MHCTPYMEHTOB), a

TaKXe YCTaHOBUTb, KaKas 1IeHa 110 YMOJYaHUIO OyJeT yKa3bIBaThcs B
IIpatC-JINCTE (yuerHas, 3aKyIIOYHas, 0o OIHa U3
JIONOJIHUTENbHBIX), BTOPOE — B CNHMCKEe TOBAPOB, BKJKYEHHBIX B
npaic-JuCT (31€Ch MOXHO OTCOPTUPOBATh IE€PEUEHb TOBApOB (110
HaMMEHOBAHMIO JINOO 110 TPYIIE U HAUMEHOBAHHIO), OOHOBUTH LICHBI
U KOJINYECTBO, YCTAHOBUTH CKMJKY/HAalleHKY B TEKYIIEH KOJIOHKE
(mpy yCTaHOBKE CKUIKU/HALIEHKW OTKPHIBAETCS OKHO, B KOTOPOM
MOKHO YyKa3aTb IpPOLEHT CKUJAKM JMOO HaleHKH (CKHUIKa
YKa3bIBa€TCsl CO 3HAKOM «-»), yKa3aB, % IO OTHOLICHHUIO K YeMY
UCTIOJB3YeTCsI — MOXET OBITh BhIOpaHa B KadecTBE 0a30BOM Kak
OCHOBHAs II€Ha, TaK W Jt00as W3 JONOJHUTENbHBIX ILIEH, a TaKXe
MOKHO YCTaHOBUTb OKpPYIJIEHUE pACCUMUTHIBAEMOW II€HBI), WIH

YAAIUTh CTPOKY W3 Mpaic-IucTa (aHaJOTUYHO KHOIKE ﬂ IIaHEIU
UHCTPYMEHTOB).

Ha 3axmanke «IleyaTHbIM BHI» KOHTEKCTHOE MEHIO
MO3BOJISIET PEIaKTUPOBATh MEYaTHBIM BHUJI, PEJaKTUPOBAThH caM OJaHK
1 COXPAHUTh B BUJIE TEKCTOBOTO (ailna.

B otnnume ot mpaifc-nucroB, (GopMuUpyeMBIX B OTYeTe
«OcTaTkn TOBapoB Ha y4eTHOM cuere»(cM. m.i. 10.1. «OT4eTs»),
316Cb MOJKHO CO3/1aBaTh IIPOU3BOJIBHOE KOJMYECTBO IIPAC-JIIHUCTOB,
BKJIIOYAKOMMX A0 7 JONOJIHATEIBHBIX KOJOHOK II€H, Kaxzaas W3
KOJIOHOK MO’KET OBITh MOJICUNTaHa aBTOMAaTHYECKU B 3aBUCUIMOCTH OT
YKa3aHHBIX YCIOBUI pacyera; KpoMe TOro, CIIMCOK TOBapOB B Ipaiic-
JUCTE MOXHO COPTHUPOBaTh IO HAaWUMEHOBAHWIO WJIM IO TPYMIE H
HAaMEHOBAHMIO, a TAaKXe MPOCTO IepeMenas I0 YCMOTPEHHIO
BbIOpaHHBIE TOBAPHI (CM. BBIIIIE).

[leyaTHBII BHUJI TIOJHOCTBIO HACTpawBaeTcs (C MOMOIIBIO
nyHkta «buaanku pas...» nyskra «HacTpoilkm» ITTaBHOTO MEHIO
IIPOrpaMMBbl WJIM C IIOMOIIbK0 KOHTEKCTHOI'O MEHIO, BBI3BIBAEMOI'O Ha
3aknagake «IledaTHbIii BUI).
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HNudpopmanus o 6a3e JaHHBIX — BBIBOAUTCS TOCIIE HAXKATHA
Ha kHomKy «lIloka3arh medaTHblii Bua». CoOIepXHUT O0OIIYIO
uHpopmanuio o 0Oa3ze MaHHBIX, TaKyl0, Kak oO0Ilee W TIO0JIe3HOEe
KOJINYECTBO HAKJIAJHBIX (B pa3pe3e THUIOB HAKJIAIHBIX), CpeIHEe
KOJIMYECTBO CTPOK, % 3allOJHEHMs, AHAJOTMYHO — O TEKYLIUX
ocraTkax M 00 omepalnusx ¢ JAEHbraMHu, a Takke HH(popMaluo 00
OCYILECTBIICHUH JIOCTYTA K 06a3e JaHHBIX (JIOCTYII C MapojeM wiu Oe3,
UCIOJIb30BAJIOCh JIM pPa3/ielieHue MpaB JOCTyla IOJib30BaTeNel) U
paboTe B CETH, OCHOBHBIE HACTPOMKHM YYETHOW IOJIMTHUKH, KaKHe
BU/Ibl KOHTPOJISI POBOJMIIMCH, UCIIOJIB30BAJIOCh JIM PE3EpBUPOBAHUN
u OJIOKHpOBaHUE pe3epBa.

KonupoBanue n BoccTaHoB/IeHHe 0a3bl JAHHBIX — MOXXHO
BBIMIOJIHUTh PE3EPBHOE KOMHUPOBAHME U BOCCTAHOBUTH JIAHHBIE W3
KOIMHM, Hampumep, B TOM ciydae, korga bJ] momyuuna ¢aranbHble
NOBPEXICHHS (B pe3ysbTare cO0eB 000pYAOBaHUS, WU, HAIIPHUMED,
npu cityyaitHoMm yaanenuu bJl unu ee yactu nosbp3oBaresnem).

I[Ipu  BeIOOpe nyHKTa  «BbINOJHEHHEe  pe3epBHOIO
KONMPOBAHMSA» 3arpy’kaeTcsi OKHO «Pe3epBHoe konupoBaHue 0a3bl
JAHHBIX», B KOTOPOM MOKHO YKa3aTh MankKy, B KOTOPYIO HYXHO
COXPaHUTh PE3EpPBHYIO KOMHIO 0a3bl JaHHBIX (IPU HAXATUU KHOIKH
«O030p» MOXHO BBIOpaTh NANKy JJIS COXPaHEHMs, €ClH
NOJb30BaTENsl HE YCTpauBaeT coXpaHeHue ©0a3pl B MAaIKy,
YCTAaHOBJICHHYIO TI0 YMOJIYaHHWIO). 37eCh MOXXHO YCTaHOBUTH
napamMeTpsl  KONMHUPOBaHUS  (KOMHUPOBaTh JaHHbIE, KOIUPOBATbH
HACTPOMKH NIpPOrpaMMbl, KOIUPOBATH OJIAaHKH JUIsl JIOKYMEHTOB U
TUIIOBbIE  ONEpalMM); 3aTeM HYXHO HaXaTh Ha  KHOIIKY
«BBINOJIHUTBY.

IIpu BBIOOpEe mMyHKTa «BOCCTAHOBMTH NaHHBIE M3 KONMN»
Tak)ke He0OXO0JMMO yKa3aTh MECTOIONIOKEeHHE (paiiyia KoUK, yKa3aTh
IapaMeTpbl BOCCTAHOBJIEHMS U HAXKaTh KHONKY «BBIMOJTHUTBY.

OHTI/IMI/I331[I/IH 0a3nl JAHHBbIX — IIO3BOJISICT BBIIIOJHHUTH
OIITUMH3AIINIO 0a3nl JAaHHBIX, YyKa3aB MIapaMe€Tpbl OINTUMH3AINN
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(ynaneHue TMyCThIX TNO3UIMKA B TEKYIIUX OCTaTKaX — I[IOJIHOE
yAQJICHHE, YJAJICHUE KpOME IOCIEIHEH MO3ULUH, yIaJeHUE KpoMe
MO3UMUMA C MAKCUMMAJIbHOM LEHOW, a TakKXKe ONTUMH3ALMIO
MIEPBUYHBIX JOKYMEHTOB M OINTHMHU3ALMIO >KypHaja ONepanuil c
JeHbramMu). YjajleHue MyCThIX NO3MUMHA B TeKYIIMX O0CTATKAX
PEKOMEHIYEeTCSl BBINOJHATh PEryJIspHO; MPU 3TOM YBEIMYHMBACTCS
CKOpOCTh pabOTHI IPOTPAMMBI.

Jis  BBINOJHEHHWS  ONTHUMM3AIMM  HEOOXOJUMO  3ajJaTh
rapameTpbl U HaXKaTh KHONKY « BbINOJHUTH onTUMuU3anuo». [locie
BBITIOJIHCHUSI ONTUMHU3ALMK B HUKHEH YaCTH OKHA COJCPKUTCS
uH(popMalKs 0 pe3yibTaTax BbINOJIHEHUs onTuMu3anuu. [lpu padote
¢ b/l ynajseHHble mo3uIMu Ha caMoM Jeiie U3 0a3bl JaHHBIX HE
YAAISAIOTCS, a TOJIBKO MOMEYAIOTCS KaK yAAaJeHHbIe, YTO IPUBOAUT K
(bu3nUecKOMy yBEIIMYCHHUIO 00beMa 0a3bl JaHHBIX. [Ipy npoBeacHUH
ONTHUMM3AIMUM TPOUCXOAUT (u3MYecKoe yAajeHue (3aTHpPKa)
CTPOK, IIOMEUEHHBIX Kak YyJAaJileHHble. B KOHTEKCTE JaHHOU
MpOrpaMMbl IOJIb30BATENb MOXET IPOU3BECTH IOJHOE YyAAJEHUE,
YAAJIEHUE KPOME IMOCIEIHEN MO3ULHH, YIAJIEHUE KPOME MO3ULHH C
MaKCUMaJbHOM II€HOM, a TakkKe ONTUMHU3ALMI MEePBUYHBIX
JIOKYMEHTOB M JKypHaJia ofepaluii ¢ IeHbraMu (Takyke MpOou3BOIUTCS
busnueckoe yaaneHue «yaaqeHHbIX» 3amuceil).

Ontummzanuio 0a3bl JAaHHBIX MOXET BBIOJHUTH TOJIBKO
MOJIb30BaTeh C COOTBETCTBYIOIIMMHU MpaBaMu I0CTyMa (CM. T.I. 5.8.
«Cnucok moJib30BaTesiei»).

IIpoBepka u BoccTaHOBJIeHHe 0a3bl JAHHBIX — O3BOJISET
BBITIOJIHUTH TIPOBEPKH TOBTOPSIOMIMXCA KOJIOB TOBAPOB B TEKYIIUX
OCTaTKax, JAMana3oHa KOJMYECTBA U LIEH B MEPBUYHBIX JOKYMEHTaX,
MOBTOPSIFONIIUXCSI  HOMEPOB  TMEPBUYHBIX  JOKYMEHTOB, KOJIOB
KJIUEHTOB.

B HwxHell 4yacTH OKHA BBIBOAUTCS HHPOpMANUS O
BBITIOJIHEHHOW MTPOBEPKE.

B cnyuae oOHapyxkeHue omuOOK mporpamma IPOU3BOJIUT
3aMEHY HEKOPPEKTHBIX 3HAYEHUN KOPPEKTHBIMH.




CynepCxknan. PykoBoncTBo nonb3oBarens. 99

[IpoBepky u BoccTaHOBIIeHHE ©0a3bl JaHHBIX  MOXET
BBIMIOJIHUTH TOJIBKO IOJIb30BAaTEIb C COOTBETCTBYIOIIMMH IpaBaMU
noctyna (cM. .11. 5.8. «CHucoK mojib3oBareiein»).

IIpoBepka u BocCTaHOBJIEHHE TEKYUIMX OCTATKOB - IIpU
HaXaTud Ha KHONKY «HayaTh npoBepKy M BOCCTAHOBJICHHE
TeKyLIUX OCTAaTKOB» (opmupyercs MPOTOKOJI  Pe3yJabTaToOB
NPOBEPKH COBIAACHUS TEKYIIUX U 00OPOTHBIX ocTaTkoB. IIpoBepky
U BOCCTAHOBJIEHHE TEKYIIUX OCTATKOB HEOOXOIMMO MPOU3BECTH B
TOM  CcIy4yae, €ClIM €CTh  IIOJO3pPEHHME, 4YTO  I[POM30LLIA
paccunxponm3anust b/l (Hampumep, korga cOOW MPOWCXOMUT B
MOMEHT TMPOBEACHUS JIOKYMEHTa); MpU paccUHXpoHuzauuu bJl
«Kaprouka nepememieHuii ToBapa» 0TOOpa)kaeT OJHO 3HAaYCHHE
OocTaTKa TOBapa, a B CHHCKe [JIsl 3amoJiHeHHsl (IIpU 3alOJHEHHUH
TOBapHbIX JOKYMEHTOB) WM B oTueTe «(OCTaTKM TOBapoB Ha
YUYEeTHOM cuYeTe» MOXeT ObITh coBceM japyroe 3HaueHue. [locre
BOCCTAHOBJIEHMSI 3HAUEHHE OCTAaTKa TOBapa B CIMCKE JJIs 3aI10JIHEHUS
OyZIeT TakuM ke, Kak U B «KapTouke nepeMenieHus TOBapa».

[IpoBepky M BOCCTaHOBJIEHHE TEKYIIUX OCTATKOB MOYET
BBITNIOJIHUTH TOJIBKO IOJIB30BATENb C COOTBETCTBYIOLIMMM IIpaBaMu
noctyna (cM. .11 5.8. «CHHCOK MoJIb30BaTeIein).

YaaneHue JOKYMEHTOB M oOmepauMid ¢ JeHbramMmm —
MO3BOJIIET BBINOJIHUTH IOJIHOE YAaJlEHUE MEPBUYHBIX JIOKYMEHTOB
au00 yacTMyHOe (10 YKa3aHHOM JaThl) yJalleHHe IEepPBUYHBIX
JOKYMEHTOB, a TaKXXe 4YacTUYHOoe (TOXe 10 YyKa3aHHOM JaThl)
yZaJeHue ONepannii ¢ IeHbramMu.

[IporpaMMa He ™O3BOJISIET YAAIATH JOKYMEHTBI JPYIHM
o0pa3oM, UTO MPHUBOAMT K pa3pacTaHMiO 0a3bl JaHHBIX W,
COOTBETCTBEHHO, 3aMEUIEHHI0 paboThl mporpamMmbl. C MOMOUIBIO
BBITIOJIHEHUS] 3TOM ONepali MOXHO YHaluTh W3 0a3bl cTapble
JTOKYMEHTBI; TpHU TONBITKE YJAJIEHUs MporpaMMa 3alrpalivBaeT
napoJib (TakuM 00pazoM, yJaJeHue JOKYMEHTOB MOXET BBIITOJHUTD
TOJIBKO TOJIb30BaTelb C COOTBETCTBYIOIMMHU IIpaBaMH). Y lajeHHE
JIOKYMEHTOB PEKOMEH]IYeTCsl BBIIOJIHATh NEPUOTUYECKU (TIOCKOJIBKY
00JbIION 00bEM [TOKYMEHTOB MPUBOAUT K 3aMEIUICHHIO paboTh
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IMporpamMmsl, TO, COOTBCTCTBCHHO, C yAaJICHUC HCHYXXHBIX
JOKYMEHTOB IporpamMma HayHeT paboTaTh ObICTpee; MepUOAUYHOCTD
yAQJIEHUs] CTapbhIX JOKYMEHTOB YCTaHABJIMBAET CaM I0Jb30BaTellb B
3aBHUCHUMOCTH OT KOJIMYECTBA JOKYMEHTOB, MOIIIHOCTH KOMIIbIOTEPA U
T.1.)

Kypnan paborbl moJib3oBaTesieii — cepBHCHas (DYyHKIHS,
UCTIONIB3YIONIAsiCS TPU  CceTeBOMl pabore ¢ mporpammoit. Jls
noyiydeHuss uHGopManuu o paboTe MOJIb30BaTENsl C MPOrpaMMOoi
HE0OXOIMMO yKa3aTh BPEMEHHOUN MEpHOJ M BBHIOPATH TOJIH30BATEIIS
U3 BBIMAaroniero cnucka. Crnucok oroOpakaeT WHOOPMALUIO O
JOKYMEHTaX, C KOTOPBIMU paboTas BRIOPAHHBIH MOIb30BATENb.

XKypHan paloT NonNLI0BaTENA !Elm
Dateic |U4.02.05 no IUS.UZUS MonbzosaTens  [anlaRanEL il u]
Tun gokyraer] Homep| Nata | fara sandcu | Moy |_Caan |_Curarna |
Kypnan pabGorel ¢ mnporpamMmoii — oTOOpakaeTcs

nH(popMalyg 3a yKa3aHHbIA BPEMEHHOM MepuoJl O TOM, B KaKue JaThl
U B Kakoil Bpems Kakoil IMojib30BaTelb paboTall ¢ KaKUMH OKHaMH
IIPOTrpaMMBI.
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12. CMNPABOYHAA NHO®OPMALIUA

12.1. BcmpoeHHbIU s13bIK HacmpoUKu
6naHkoe

Jns onucaHus MOCIEIOBAaTEIbHOCTH JACUCTBUH, KOTOpbIE
JOJDKHBI ~ aBTOMATHYECKU  BBIMOJHATHCA NpU  (POPMUPOBAHUU
[eYaTHOTO  BHJA  INEPBUYHOIO  JIOKYMEHTa, MPEeIyCMOTPEH
BCTPOCHHBIN 53bIK. C MOMOIIBIO BCTPOSHHOTO SI3bIKa MOKHO OIHUCATH
0001 HeoOxonuMbIii Bam meuaTHbINA BUJ NEPBUYHBIX JOKYMEHTOB.
Bo BcTpoeHHOM s3bIKE WMEETCs OOJBINOe KOJIWYECTBO (YHKITUH,
KOTOpbIE IO3BOJIAIOT IMOJYYUTh JOCTYN K JAHHBIM, XPaHSALIUMCS B
nporpamme. B si3bIke Takke MMEIOTCS CPEeJICTBA, 00ECIECUMBAIOIINE
BeTBJICHHE aNropuTMOB (KitoueBoe ciioBo «ECJIU») u opranuzanuio
1uKi10B (KimoueBoe ciioBo «LIAKJID»).

KiroueBnie cjioBa

ECJIM (<ycaosue>) TO
<meucrBue 1>
<meficTBUE 2> U T.1I.

HNHAYE
<nericTtBue 1>
<meWcTBUE 2> U T.Q.

KOHEIl_ECJIN

HUKJI(<nepeMeHHass>=<HAa4. 3HAYeHUE>,<KOH. 3HAYCHUE>)
<meiictBue 1>
<meWcTBHE 2> U T.1I.

KOHEII_IIUKJIA
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HAYAJIO
<neWcrtsue 1>
<nefcTBUE 2> U T.1.
KOHEIL

Cnncok pyHKIMI BCTPOEHHOT0 SI3bIKA:

(I’yHKIIHH AJIA XAPaAKTEPUCTUK TOBAPOB

DyHKIMSA U ee NapaMeTpsbl

Ha3nauenue pyHkuum

HAWMEH(<HOMED CTpOKK>)

HAMMCHOBAHHUC TOBAapa B CTPOKEC

[TPUMEY(<Homep cTpoku>)

coJepKaHue
npuMedaHus(cepTudukara) B
CTpOKE

KOJI T(<Homep cTpoki>)

— KOJI TOBapa B CTPOKEC

KO/l I'(<Homep cTpoku>) KOJI TPyIIIbI TOBAapa B CTPOKE
ITOCT(<HOMEp CTPOKI>) KOJI IOCTABIIMKA TOBapa B CTPOKE
KOJI(<nomep cTpoku>) KOJIMYECTBO TOBApa B CTPOKE
KMII(<nomep cTpoku>) paszmep MUHHUMaJIBHON
napTUH(yIakoBKH) TOBapa B CTPOKE
IHEH(<Homep cTpokm>) [IEHAa TOBapa B CTPOKE
IHEH H(<Homep cTpoku>) HOBAas [1EHA TOBapa B CTPOKE
3ILIEH(<HOMmMep cTpoku>) 3aKyIOYHas [IeHa TOBapa B CTPOKE

3LEH_H(<unomep cTpoxu>)

HOBasl 3aKyIOYHas IIeHa TOBapa B
CTpOKE

CTPAHA_ITP(<nomep
CTPOKHU>)

CTpaHa TPOUCXOXKJCHHUS TOBapa B
CTpOKE

HOMEP_I'T/I(<Homep
CTPOKHK>)

Homep ['T/I ToBapa B cTpoke

JAT ITPUX(<Homep
CTPOKHU>)

JlaTa IpUXoja TOBapa B CTPOKE

MEPA (<HOMEp CTpOKIT>)

CAVMHHUIA U3MCPCHUS TOBapa B CTOKE

ITPOLI_HAC(<nomep
CTPOKHK>)

npoueHT HJIC ToBapa B cTpoke
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[TPOLI_ AKII(<nomep MPOLICHT AKLIA3a TOBApa B CTPOKE
CTPOKI>)

[TPOLI_HCII(<nomep npoueHT HCII ToBapa B cTpoke
CTPOKI>)

TAPAI(<HOMEp CTPOKI>) KOJIMYECTBO Taphl | B cTpoke
TAPA2(<HOMEp CTpOKI>) KOJIMYECTBO Taphbl 2 B CTPOKE
TAPA3(<HOoMep cTpOKH>) KOJIMYECTBO Taphl 3 B CTPOKE
JAT PEAJI(<nomep JlaTa peanu3alyy TOBapa B CTPOKE
CTPOKI>)

[IEH BT(<Homep cTpoku>)

3aJ10roBasi 1IeHa Tapbl B CTPOKE

KOJI_PE3(<nomep cTpoku>)

KOJINYCCTBO 3apC3CPBUPOBAHHOIO
TOBapa B CTPOKE

[TPOL(<HoMep cTpoKu>)

IIPOOCHT AJIsI TOBApa B CTPOKE

JOII IIEH(<nomep

AOIOJIHUTCIIbHAA 1OCHa TOBapa B

CTPOKHU>,<HOMEP IIEHbI | CTPOKE

[1..7]>)

YIHEH(<nomep yuyeTHass neHa | wim 2 ToBapa B
CTPOKHU>,<HOMEP IICHBI | CTPOKE

[1/2]>)

YIEH_ H(<nomep HOBas yueTHas 1eHa | unu 2 1eHa
CTPOKH>,<HOMED LIEHBI | TOBapa B CTPOKE

[1/2]>)

CEKII(<Homep cTpoki>) HOMEp CEKIIUH TOBapa B CTPOKE

BEC(<HOMep cTpokn>)

BCC CAMHUIBI TOBAPA B CTPOKE

ITHOM(<HOMEp CTpOKH>)

MIOPSIAKOBBII HOMEp TOBApa B CTPOKE

KO/ TTPOU3B(<uomep
CTPOKK>)

KO ToOBapa y IIPOU3BOAUTCIIA JIA
TOBapa B CTPOKE

DYHKIUH VIS XaPAKTEPUCTHK NEPBHYHBIX JOKYMEHTOB

DyHKIHUA U ee NapaMeTpbl

Hasnayenue pyHKIHUH

KOJI CTP(0)

KOJMYCCTBO CTPOK B TOKYMCHTC

JIOK _HOM(0)

HOMEP NJOKYMCHTA

JIOK JIEHD(0)

JACHBb U3 NAaThl JOKYMCHTA

JIOK MEC(0)

MCCAIl U3 JAaThl JOKYMCHTA
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HOK I'O(0)

roa U3 OaTbl JOKYMCHTA

JIOK_ITOJIK(0)

KOJ IIOJdy4aTens ToBapa IO
JOKYMEHTY

JIOK_CJIAJIK(0)

KOJ OTIIyCKAaIoUIero TOBap I10
JOKYMEHTY

JIOK_I10JIC(0)

HAaUMEHOBAaHHE
TOBapa 10 JOKYMEHTY

moJrydareiisa

JIOK_CJIAJIC(0)

HalIMEHOBAHHWE  OTIIYCKAIOLIEro
TOBAp MO JOKYMEHTY

JIOK_JIEHb_K(0)

JCHb u3 JaThl OKOHYaHHA

OTYETHOTO nepuosa o
JIOKYMEHTa

JIOK MEC _K(0) MecsAll W3 JaThl  OKOHYaHUs
OTYETHOTO nepuosa o
JIOKYMEHTa

JIOK T'OJ_K(0) rog M3  JaTbl  OKOHYaHHUSA
OTYETHOTO nepuoJia o
JOKYMEHTa

JIOK_TIPOLI(0)

ITPOLCHT CKUJAKU B JOKYMCHTC

JIOK_BPEMSI(0)

BpeMs  co3naHus  (TociieHen
pelaKIiiK) JOKyMEHTa

JIOK OITEP(0)

MMs orepaTopa JT0KyMeHTa

JIOK_OIIEPK(0)

KOJl OIIEpaTopa JOKYMEHTa

JIOK ITPOB(0)

KO IMMPOBOJKU NOKYMCHTA

JIOK_KVYPC(0)

BAJIFOTHBIA KypC TOKYMEHTA

JIOK_JIOI_HOM(<1/2>)

JOIOJIHUTEIbHBIN HOMEp
JIOKYMEHTa

JIOK TIPHIM(<1/2>)

NpUMCYaHNC JOKYMCHTA

JIOK ®JIAT HAJI(0)

MPU3HAK HAJIWYHOTO pacyeTta (
JA umu HET )

JIOK_TH®OPM(0)

CTpOKa uH(popManun 0
JOKYMEHTE

CYMMA OIIEP(0)

CyMMa OIepalnu C AeHbraMu




CynepCxnan. PykoBoacTtso monb3oBarens. 105

(I)yHKIII/II/I AJISl PEKBU3UTOB OpraHusanuu

DYyHKIMSA U ee apaMeTphl

Ha3znauenune pynkuum

HAUMEH ®(0)

HAaMMCHOBAHUC NTPCAIIPUATHUA

AJIPEC ®(0) azpec MPeANpPUITHS

TEJIE®GOH ®(0) Tese)OH MPEeIPUATHS

BAHK ®(0) HAaMMCEHOBaHME OaHKa MPEIITPUATHUS

PC ®(0) pacUYCTHBIN CUET MPEIITPUATHS

KPC ®(0) KOp.CYET NPEIPUATHUS

BUK ®(0) BUK Ganka npeanpustus

'OPOJ_®(0) HAauMEHOBAaHHE ropozaa
IpeIIPUITUS

NHH ®(0) WNHH npennpustus

OKOHX @(0) ko npennpusitug no OKOHX

OKIIO ®(0) xox npeanpusitus no OKIIO

DYHKUIMY VIS PEKBU3UTOB KJIUEHTOB

DyHKUMSA U ee IapaMeTpbl

Hasnayenue pyHKIUH

HAMMEH_ KJI(<kon
KJINCHTA>)

HaNMMCHOBAHUC KIIMCHTA

AJIPEC KJI(<xon knueHTa>)

aapeC KIIMCHTAa

TEJIE®@OH_KJI(<kox
KITUEHTa>)

TenedoH KIMeHTa

BAHK KJI(<xon kiuenra>)

HanMEHOBaHIe OaHKa KIIMEHTA

PC KJI(<kon kinneHTa>)

pacyeTHBIN CYET KJIMEHTA

KPC KJI(<xon knueHTa>)

KOp.CUCT KIIMCHTA

BUK KJI(<kon kiueHta>)

BUK 6aunxka ximenra

I'OPOJI KJI(<kon knueHTa>)

HAaNUMCHOBAHHUC IopoJia KIIMCHTA

NHH KJI(<xon xnueHTa>)

MNHH xnuenta

OKOHX KJI(<kox kineHTa>)

ko kiuenta no OKOHX

OKTIO KJI(<kox kineHTa>)

ko kimenTta no OKIIO

I'PVII KJI(<kox xnueHTa>)

KOJ I'pYIIIBI KIIMCHTA

DOyHKUMH 00111er0o HAa3HAYEHU S
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DyHKIUA U ee apaMeTpbl Ha3znauenne
GyHxunn
JJATA TEK(0) TEKyIllas Jaara
CUET HMI(0) HaMCHOBaHHE
YYETHOTO CUETa
HAVWMEH I'T(<kon rpynmnsr>) HAaMCHOBaHHE
TPYIIBI TOBAPOB
H TAPA(<1/2/3>) HAaMCHOBaHHE
Tapbl
I TAPA(<1/2/3>) 1IeHa Tapbl
KOIl(<cymma>) BBIJICIICHHE
KOTIEEeK u3
CYMMBI
PYB(<cymma>) BBIJICTICHUE
pyOueit u3
CYMMBI
OKP(<cymma™>,<TOYHOCTH>) OKpYTJICHUE
CYMMBI hi (6]
YKa3aHHOHN

TOYHOCTU (KOJI-
Ba 3HAKOB I10CIIE
3arsIToN)

OKP_M(<uncno>,<T04HOCTH>,<TOYHOCTH2[0/5]>)

OKpYTJIEHHE
CYMMBI hi (6]
YKa3aHHOHN
TOYHOCTH
(TouroCTH2 -
MpHU3HAK
OKpYTJICHHE 10
Owmu 5)

MAKC(<cymmal>,<cymma2>)

OoJibLIas u3
JIBYX CYMM

BbIJI HCII(<cymma>,<npouent HAC>,<npoueHt
HCII>)

Beinemuts HCII
W3 CYyMMBI
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BbIJI HAC(<cymma>,<mpouent HIAC>,<npouenr | Beraenuts HJIC

HCIT>)

N3 CYMMBI

BbIJI [EH(<cymma>,<mpouent H/[C>,<npoueHT | BbLACIUTD

HCII>)

CyMMY oe3
HAJIOTOB

CTABKA_HJIC(0)

craka HJIC u3
KOH(HUTypaIu
IPOrpaMMBbI

CTABKA_HCII(0)

craBka HCII u3
KOH(UTypauu
IPOrPaMMBI

OBLL[ HJIC(0)

MPU3HAK
HCIIOJIb30BaHMS
o0leld cTaBKHU
HAC (0 - ner, 1
- 1)

OBIL]_HCII(0)

MPU3HAK
HCIIOJIb30BaHMS
o0mIell  CTaBKH
HCII (O - mer, 1
- 1)

Padora ¢ Badoroi

DyHKIHA U ee TapaMeTphbl

Hasnayenue GpyHKUMH

KYPC(<0/1/2/3>)

BamoOTHBIM  kypc (0 —
tekymu, 1, 2, 3 — wu3
oTyeTa MO  OCTaTKaM
TOBApOB  HAa  YYETHOM
cyeTe)

KYPC JAT(<geHp>,<mecsIir>,<rom>)

BAJIFOTHBIN Kypc Ha
3aJIaHHYIO J1aTy

BH_KVYPC(<Bamora[3/4]>)

BHYTPEHHUN  BAJIFOTHBIN
Kkypc (3 - nonnap, 4 - eBpo)
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YrnpasjieHue ne4arbio

DyHKIMSA U ee NapaMeTpbl

Hasnayenue pyHKIUH

PA3MEP HIPUDTA(<pa3mep>)

3allaHue pasmepoB uipudra B
MMYHKTax

BYMATA_OPUEHT(<0/1>)

3aJjaHue OpUeHTauuu OyMaru B
npunrepe (0 — mnoprtper, 1 -
aITbOOM)

KOH CTPAH(0)

— CUMBOJI KOHIIa CTPaHUIIbI

dopMaTHPOBaHNE U PAGOTA CO CTPOKAMH

DYHKIUA U ee TapaMeTpbl Ha3nayenmue
byHkuun
[MTPOITUCH(<cymma>) uenas 4acTh
CYMMBI
PONKCHIO
[MTPOITMCH_PK(<cymma>) cymma B pyOisix
151 KOIIEHKax
IPOIUCHIO
JAT CTP(<penp>,<mecsir>,<rom>) JlaTa IPOIHUCHIO
CTP_MII(<xonnyecTBO>,<MUHHUMaJIbHAs CTpOKa BHJIA
MapTHUs>) AxB+C
CTP_MII_2(<konnuyecTBO>,<MHHHMMAaJIbHas - CTpoKa BHJa A
napTHs:>) /BC
[NOACTP(<cTpoka>,<HauyanbHas BBIJICIICHHE
MO3HUITA>,<KOJI-BO 3HaKOB>) 4acTH CTPOKH
CTPOKA(<cymma>,<KoJ-BO npeobpazoBaHue
3HAKOB>,<TOYHOCTbH>) 41CIla B CTPOKY
OOPMAT(<cymma>,<koj-BO npeoOpa3oBaHue
3HAKOB>,<TOYHOCTbH>) 4uciia B CTPOKY
(B ciydae
OTCYTCTBHS
npoOHasi  4acTh
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HE BBIBOJUTCS)

BPETI'(<ctpoka>)

npeoOpa3oBaHue
MEePBOTO

CHMBOJIA B
CTpOKe K
BEPXHEMY
perucTpy

VBPATD_ITPOBEJIbI(<ctpoka>,<[0/1/2/3/4/5]>)

yOpatb TpoOebI
B cTpoke (0, 3 -
clieBa WM CIIpaBa;
1, 4 - ToNBKO
cieBa; 2, 5 -
TOJIBKO ~ CIIpaBa;
3, 4,5 - youpator
3HaK ' ' crpaBa)

[MO3ULMA(<nmoacTpoka™>,<CTpoOKa>>)

HOMEp IEepPBOTrO
3HaKa MOACTPOKU
B CTPOKE

JUIMHA CTP(<ctpoka>)

KOJIMYECTBO
3HAKOB B CTPOKC

3HAK(<kox 3HaKa>)

3HAK C 3aJaHHbBIM
KOIOM

PabGota ¢ Microsoft Word 2000

DOyHKIUA U ee IapaMeTpbl Hasnayenue
byHKuun
OTKPBITb_ WORD(<0/1>) OTKPBITh

2000 (0

BHJIUMBIH )

Microsoft Word

HEBUIUMEBINA, 1 -

PUCYHOK(<ums ¢aitna>,<umpuHa>,<BbICOTa>)

BCTaBHUThH

PUCYHOK
3aJJaHHBIMH

C
B
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CaHTHMETpax
pa3mepamu B
CTPOKY
[MEPO(<ums mpudra>, <pazmep>, <sxkupubsid[0/1]>, | 3amath
<kypcus[0/1]>, <noguepkuyTtbiii[0/1]>) XapaKTEePUCTUKU
mpudTa
TEKCT(<cTpoka>) HaINCaTh TEKCT
TEKCT B_SYEMKY (<cTpoka>,<cTonferr>,<CTpOKa™>) | HAIUCATh TEKCT
B SIYCUKY
TaOIUIIBI
I[NEPEXO/I B KOHEL] nepexon B

KOHCI TCKCTa

HOBAA CTPAHULIA

HOBad CTpaHHLa
B KOHIIC TCKCTa

HOBA TABJIMIJA(<kon-BO  CTpOK>, <KO0J-BO
CTOJIOLIOB>, <BHEIIHISA manws| 1/2/3]>,
<wIpaBHHBaHuE [0/1/2]>)

BCTaBKa
TaOJIULBI c
3aJaHHBIM
KOJINYECTBOM
CTPOK U
CTOJIOIIOB,
BbIpaBHUBaHHE
(0 - mo nmeBOMYy
kpato, 1 - 1o
LHEHTpY, 2 - 1O
IPaBOMY Kparo)

KOJIOHKA INHWPUHA (<xkonoHka>,<m1puHa>)

3a/1aTh I[MUPHHY
KOJIOHKH
TaOIUIIBI B
CaHTHMETpax

HOBBIN_AB3AI]

HayaTh HOBBIH
ab3arg

BBIPABHVUBAHUE(<1/2/3/4>)

3a/1aTh
BBIPABHUBAHUE
tekcta (1 - mo
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JeBO-MY Kparo,
2 - 10 TEHTpY, 3
- 10 TpaBOMY
Kpato, 4 - 10
LIMPUHE)

DOH(<0/5/10/15/20/25/30>)

3anath ¢oH (0 -
HeT ¢ona, 5..30
- cephlil PoH)

ITOKA3ATH WORD

clenarh
Microsoft Word
2000 BUOUMBIM

OTKPBITb JIOKYMEHT WORD(<0/1>,<ums OTKPBITh

daitna>) Microsoft Word
2000 U
3arpy3uThb
YKa3aHHBII
daiin

12.2. «opsiyue» knasuwu
«['opsiume» KIAaBUILIKM — ATO KIABUIIM WM KOMOMHAIUU

KJIaBHIII, KOTOPBIC UCIIOJIB3YIOTCS IJIA Ooiee 6BICTp0FO BBIIIOJIHCHU A

T€X WU UHBIX (PYHKIHH.

[Ipu BBI30BE KOHTEKCTHOTO (BCILIBIBAIOIIET0) MEHIO PSIOM C
HaMEHOBaHMEeM (QYHKIMK 0003HAYeHbl KOMOWHAIIMU  KJIABHIIL,

I[Y6J'II/Ipy1-OH_II/Ie IMYHKTBI KOHTCKCTHOI'O MCHIO.

IIpu paGore CO COUCKOM 3alOJHEHUS] TOBAPHBIX
JAOKYMEHTOB:
Kaapumm HeiicTBue IIpumeyanue
Ctrl+S CMEHa MOPsIIKa COPTUPOBKHU | BCE JOKYMEHTHI
Ctrl+M BbIOOp B mTyKax miau MIT | Bce TOKyMEHTHI
Ins J00aBUTh HOBBII TOBap NPUXOJIHAS HAKJIaHas
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Ctrl+Ins | pemakTupoBaTh TOBap MIPUXO/IHAS HAKJIAHAS

Ctrl+C KOIHMPOBATh TOBAp NPUXO/IHAS HAKJIaIHAas

Ctri+l uH(pOopMaIus 0 | pacxoj, mepeMenieHue
HPEIBLAYIIHX ITPOJIasKax

Ctrl+N CKUIKa/HalleHKa BCE, KpOME IPUXOJHOU
BBIOPAHHBIX TOBAPOB HaKJIaJJHOW

Ctrl+A BBIOpaTh BCE B TEKYIIEH | Bce, KpOMe NPUXOIHOM

CTpOKeE

HaKJIaJHOH

IIpu padore ¢ 3akaaakoi «Coaep:xkaHue TOKYMEHTa»:

Kiasumm JeiicTBue IIpumeyanue
Ctrl+Ins JloGaBUTH BCE CTPOKH B | BCE, KpOME PACXOIHOI
1eYaTh [IEHHUKOB HAaKJIagHON
Ins JloGaBuUTH  CTPOKY B | BCe, KpOME pPacXOIHOI
1eYaTh [IEHHUKOB HAaKJIaJHON

Alt+BKSp | O4ucTUTh CHUCOK ISl | BCE TIOKYMEHTBI

I1eyaTu ICHHUKOB

KypHaJu onepaumii ¢ feHbIraMu:

Knapuum HeiictBue ITpumeyanue

Ins JlobGaBuTh 3amuch

Ctrl+Ins | UcnpaButs 3anuch

Del Y nanute 3anmce

Ctri+C Konuposarts 3anuce

F10 [lepexon Ha npeabLAYIIMMA
JIeHb

F11 ITepexon Ha HayaIo0 JIHS

F12 Ilepexon Ha crnenyrommii
JICHb

Ctrl+F10 | [lepexon Ha mpeabIIyIIHii
MecsIIL

Ctrl +F11 | Ilepexoq Ha  HayaJio
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MecsIa

Ctrl +F12 | Ilepexox Ha clemyroui
MeECSII]

Ctrl +F ITowuck

CnpaBoyHMKHN (CIIMCOK TOBApPOB,

O0TCpPOYKa OIlIAThI 1JIsA

KJIMEHTA).

Knapuum HeiictBue IIpumeuanue

Ins JloGaBuTH KJIMEHTA, TOBap U T.J.

Ctrl+lns | 3menuts

Del VY nanuth

Ctri+C Komnuposatb

Ctri+l Hcropus nokynok CITMCOK TOBAapOB

Ctrl+M Kaprouka  mepemenieHus | CIIUCOK TOBApOB
TOBapa

Ctrl+S CwMmena HOpSIIKA | CIUCOK TOBApOB
COPTHPOBKH

Ctrl+P Jlo6aBuTh/ynaauTh TOBAp B | CIHCOK TOBApOB
IIpaC-JINCT

Ctri+L Jlo6aBUTH CTPOKY B IeYaTh | CIHCOK TOBApOB

OCHHUKOB

XapaKTepHCTI/IKI/I TOBapoB

Knasum HeiicTBue IIpumeuanue
Ctrl+S CMEHa MOpsAJIKA | BCE XapaKTEPUCTUKU
COPTHPOBKH

Ctrl+Ins | 3amoOMHHUTH pEAAKTUPOBAaHUE NPUMEUYAHU,
HaVMEHOBaHUH, CTpaHbI
MIPOUCXOXKACHUS, TOBAPHBIX
KOJIOB TIPOM3-BOIAMUTEIS,
€/IMHUL] U3MEPEHHUs
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Shift+Ins | BcraBuThH pelaKTUpOBaHHE IPUMEYaHUH,
HAaUMEHOBAHMUIA, CTpaHbI
MIPOUCXOXKICHHUS, TOBapHBIX
KOJIOB POU3-BOAUTETIS,
CAMHUI] U3MEPEHUS

F2 pENaKTUPOBATh peIaKTUPOBAHUE TPUMEYAHUH,
HOMEpa I'TH, €JIUHUIIBI
M3MEpEHUs

AHaJIUTHKA

Ctrl+G — moka3zath rpaduk (I aHAIUTHYECKUX OTYETOB, HMEFOIIUX
rpadUUecKyro 4acTh)

Hacrpoiika

Kaasumm JeiicTBue IIpuMmeyanue

Ctrl+E H3menuts CIIMCOK KJIHUEHTOB,
YUETHBIE CUYeTa, CBOU
OpraHu3alu

Del V nanuth CITHCOK KJIIMEHTOB,
«Oenplity,  «YEpHBIN»
CIIFICOK KITUCHTOB,
OJaHKH

F12 CIHCOK 0€e3 rpymni CIIMCOK KJIIMEHTOB

Ctrl+M OTMETHTH YUYETHBIE CUeTa

Ins BCTaBHUTh «Oenplity,  «UEpHBIN»
CIIFICOK KITUCHTOB,
OJaHKH

Ctrl+A cienarb TPYIITY | CIIACOK TOBAPHBIX

AKTUBHON/HEaKTUBHOMN IPYII, THIIOB OTILJIAThI

U T.JI.

Ctrl+S COpPTUPOBKA 110 HOMEpaM CITMCOK TOBapHBIX
TPYII, TUTOB OTILIATHI
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U T.JI.

F2 pEIaKTUPOBATh CIIMCOK MOJb30BaTeNeH
F2 M3MCEHUTH Ha3BaHHUE «bmanky mIs. .. »
Ctrl+F W3MEHUTH (haiii «bmaukn nud...»
Ctrl+E PEIAKTHPOBATH «biaHku 4. .. »

12.3. O6buwue ceedeHusi

I'1aBHOe OKHO — OKHO, KOTOpPOE€ MOSBJISETCS IMPH 3aIycKe
nporpammsl (B mporpamme «CynepCriaa» TJ1aBHOE OKHO BBITJISIIUT
KaK I10JI0ca B BEPXHEH YacTu dKpaHa).

I'1aBHOe MeHI0O — MEHIO, KOTOpPO€ HAaXOJIUTCS B BEpXHEH
YacTH IVIaBHOT'O OKHa.

Jliga mepexojla K HYKHOMY HOANMYHKTY TJaBHOTO MEHIO (B
BBINA/IAI0LIEM MEHIO, MOSABJISIOUIEMCS IIPU BbIOOpE MYHKTA IJIABHOTO
MEHIO) HEOOXOJMMO HaXaTh MEpPBYI0 OYKBY HAaWMEHOBAHHUS 3TOTO
noanyHkra. Kypcop aBToOMaTHUeCKM TMEpEMECTHTCS K IEepBOMY
HNOJNYHKTY, HauMHAIoIeMycs ¢ 3Toi OykBbl. B ciiyuae ¢ myHKTOM
MeHI0 «JlokyMeHTBI» 3T0 He OyKBbI, a IU(PPHI — COOTBETCTBYIOIINE
HOMEpa MOJIIYHKTOB MEHIO.

Kpome riiaBHOro meHio, B mporpamMme €uie peajn30BaHbl
BCILIBIBAIOIIME, WM KOHTEKCTHBIC MEHIO — MEHIO, BBI3BIBAEMBIC B
OKHax [MpOrpaMMbl HaXaTUEM TMPaBOHl KHOMKKH MBIIM U
BBITOJIHAIOLINE T€ WIM UHBbIE (PYHKIIMM B 3aBUCIMOCTH OT KOHTEKCTa,
B KOTOPOM OHH ObUIN BBI3BaHBI.

OxHa auaJjora — okHa, MOSIBIISIOIIMECS] KPAaTKOBPEMEHHO (BO
BpeMs BBINOJHEHUS Kakux-mubo neictuii). Iloka okHO auasiora
OTKPBITO, HEBO3MOKHO TOJIb30BAThCSI (PYHKLIHUAMHU JPYTUX OKOH.

«/louepHee OKHO» - OKHO, KOTOPOE€ OCTAe€TCi Ha DKpaHe M
rocjie TOro, Kak IoJIb30BaTelb Hayajd paboTarh ¢ IPYTMMH OKHAMH.
OT0 oueHb yAOOHO, Tak Kak HH(POPMAIMIO OJHOTO OKHA YacTo
ObIBacT HYXHO BHJIETb, paboTtas B napyrom okHe. Kpome ToTO,
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IIepexol K3 OKHa B OKHO OCYUIIECTBIISIETCS B OSTOM Cllydae
Ype3BBIYAIHO MPOCTO, (PUKCAIMell Kypcopa MBIIIK HAa HYKHOM OKHE
Y Ha)KaTUEM JICBOM KHOIKH MBIIIIH.

Ileq4ok MBINIBIO — (PUKCALMA Kypcopa MBIIIN Ha HYKHOM
OKHe (T10J1€, 3aMK1CH) U HAXKATUE JICBOM KJIIABUIIIN MBIIIH.

CnenaTb aKTHBHBIM (BbII€JUTH, BLIOPATh) 110JI1€ (CTPOKY U
T.JI.) — HICJIKHYTh Ha HEM MBIIIBIO.

Ecnmu B «PykoBOACTBe» YyKa3aHO, 4YTO JUJIs BBINOJHEHUS
KaKoro-mubo JCHCTBHSI HYKHO HA’KaTh KHOMKY, TO 3TO O3HAYaeT,
YTO HEOOXOIMMO YCTAaHOBHUTH KypCOpP MBIIIM HA YKAa3aHHYIO KHOIIKY
Ha BKpaHE M ILIEJIIKHYTh OJHMH pa3 JIEBOM KHOMKOW MbIM. Ecim xe
YKa3aHo, YTO HYKHO ABAKAbl HIEJIKHYTh MBIIIbIO, TO 3TO O3HAYAET,
YTO HEOOXOAMMO JIBa pa3a OBICTPO HaXKaTh JICBYIO KHONKY MBIIIN Ha
YKa3aHHOM 3JIEMEHTE.

Bbi3oB m00oro okHa wiM  (QYHKIUH TNPOrpaMMbl
(Hanpumep, BBOJ HAKJIaJHON) MOKET ObITh BBINOJIHEH U3 IJIABHOTO
MeHI0. OJHOBPEMEHHO MOXHO BbI3BaTb HECKOJIBKO OKOH, 4YTO
MO3BOJISIET JIETKO MEPEKIII0YaThCsl MEXAY OKHaMU M IIPOCMaTpUBAThH
HeoOXxoauMyto MHpopMaruio. s NepekItovYeHus] B HY)KHOE OKHO
He00X0IMMO MO0 IIETKHYTH [0 HEMY JIEBOM KHOMKOM MBIIIH, JTUOO
HaXXaTh COOTBETCTBYIOIIYIO KHOMKY Ha maHenu 3amad Windows.
OpHako HeXenaTeNIbHO OTKPBIBATh CPa3y CIUIIKOM MHOTO OKOH, Tak
Kak 3To OyJIeT MemaTh I0JIb30BAaTeNl0 M 3aMeAsaTh paboTy
IIPOrpaMMBI (€CIIH PECypChl KOMIIBIOTEPA HE CIIMILIKOM BEJTHKN).

B mpaBom BepxHEM YINIy BCE€X OKOH MMEKTCA 3 KHOIKH —
MUHHMMH3alUNA, MAaKCUMM3AlUA U 3aKpbITUs OKHA. IIpu Haxkatum Ha
KHONKY «MMHHMH3UPOBATB» OKHO OylIeT CBEpHYTO Ha IMaHeNb
3agady Windows, mpu HakaTuu Ha KHONKY «MaKCMMH3MPOBATH
OKHO OyzieT pa3BepHYTO BO BeChb pa3Mep 3KpaHa (cama KHOIKA
M3MEHUT BHEIIHUM BUJ; €CJIM HAXXaThb HA HEE IPU Pa3BEPHYTOM OKHE
— OKHO BEPHETCS K IPEXKHEMY pa3Mepy.
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H3MeHuTH pasMep 0KHA MOXXHO, «IIOTSIHYB)» MBIIIBIO 32 YTOJ
okHa. J[ist 5TOro Heo6X0IMMO HABECTH yKa3aTelb MBIIIN HA OJIUH U3
YIJIOB OKHA JI0 MOSIBJICHHS YKa3aTessl B BUJE JBYCTOPOHHEH CTPENIKH
Y HaXkaTb JIEBYIO KJaBUIIY MbIid. He oTmyckas KiaBuIlly W JBUras
MBI, MOKHO HM3MEHUTh pa3Mep OKHa HYXHbIM oOpa3oM. Korna
OKHO IOJIYYMJIOCH JKEJIaeMOI'0 pa3Mepa, HYXKHO OTIYCTUTh KHOIIKY,
bukcupys BblOpaHHBIH pasmep. Takum ke 00pa3oM MOXKHO
«3aleNNTh» OKHO 3a 3aroJI0OBOK U IEPETALIUTH €T0 Ha HOBOE MECTO.

Boigenurs uHpOPMANMIO MOXXHO C MOMOIIBIO MBIIIN: IS
ATOr0 HEOOXOIUMO ITOMECTHTH Kypcop B HadajbHYIO MO3HUIIHIO
BBIIETISIEMOTO TEKCTa M HaXKaTh JIEBYIO KHOIKY MBIIIH. Y IepKUBas
KHOIIKY, HEOOXOIMMO MEPEMECTUTh KYypCOp B KOHEUHYIO MO3UILIUIO U
OTIYCTUTh KHONKY. Ilpu 95TomM BbyieneHHas  uHbOpManus
NOJICBEUMBaETCs Ha SKpane. Jpyroi cnocol BBICIUTH HH(OPMAIIHIO
- BOCIOJIb30BaThbCs  KiaBuIIamu  kiaBuaTypbl  Shift+Crpenaka
(BIpaBo WK BJIEBO).

BoiiesieHHy0  MHQOPMAIIMIO  MOXKHO  KONMHPOBATh,
BbIpe3aTh, a 3aTeM BCTABJSATH B HY)XHOEe MecTo. /i KonmupoBaHust
noabp3yrorcss komOuHanumed xmaBumr Ctrl+C wmm Ctrl+Ins; mns
Boipe3anusi — Ctrl+X u Shift+Del; ana BctaBku - Ctrl+V wm
Shift+Ins.  CkomupoBaHHBIH  WIM  BBIACICHHBIA  (parMeHT
nomenaetcs B 0ydep oOmena nanusiMu Windows U JOCTYIIEH Takxke
B IPYI'HX pOrpaMMax.

[TepememnaTbcsi MEXIY TOJSIMH B OKHE MOYKHO C MTOMOIIBIO
MBI, & Takke€ B HEKOTOPBIX CIy4asX YJO0OHO TMOJb30BaTHCS
knaBumein Tab mus  mepeMerieHds BOeped W KOMOHHAmuein
Shift+Tab s nepememenus Haza.
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CoBMmecTHOE  HakaTHMe  JBYX  KJIaBUII  00O3HAYaeTcs
MEePEYHCICHUEM Ha3BaHUN ITHX KJIABUII M 3HAKOM «+» MEXIy HUMHU
(manpumep, Alt+A).

Jlyist BBI30Ba IOMOIIM HaxXMUTe Kiapuiry F1 wimu BeIOpath
noANyHKT «CnpaBo4yHasi cucTemMa» nyHkTa «Ilomomb» rmaBHOro
MEHIO IIPOrPAMMBI.

Jns  3aBepuienus 1000l TporpaMMbl WM BBIXOJA W3
JIMAJIOrOBOT0 OKHA MOXKHO BOCIIOJNIb30BaThcs Kiapuiiend Alt+F4 wim
KHONKOW «KpecTUK» (X), HaxXxoJsIIeWCs B JIEBOM BEpPXHEM YIIy
3aKpbIBaeMoOro okHa. Jljis  3akpbITHsl OOJIBIIMHCTBA OKOH JHMAJIOra
HYKHO BOCII0JIb30BaThCs KiiaBuieil ESC.

Ecnu mporpamMma «3aBucia», TO Hy’)KHO HEOOXOAMMO Ha)arTb
koMmOuHarmio knaum Ctrl+Alt+Del. Cnenyer o6paTuTh BHUMaHHE,
YTO YaCTh BBEJCHHOI B 3TOM ceaHce paboThl HH(GOPMAIMH TIPH ITOM
MOJKET IIOTEPATHCS.

HUKOI'JIA HE BBIKJIIOYAUTE KOMIBIOTEP,
ITOKA BbI HE BbIIIJIA ITOJTHOCTBIO U3 ITPOI'PAMMBI!
B sTOM cnyuae Bcerja uMeeTcsl BEpOSITHOCTh MOTEPU YacTH JaHHbBIX !
IIpu  cOosX  HNEKTPOIHEPIMHM  TAKXKE MOXKET  HaOII0IaThCs
paccoriacoBaHue JaHHbIX. B Takoii cuTyauuu HeoOX0IuMo
BOCIOJb30BaThCsl NMyHKTaMH «IIpoBepka cOOTBETCTBHSI TEKYIIMX
octatkoB» U «BoccraHoBeHMe TeKyHIMX OCTATKOB» ITYHKTa
«CepBHC» ITABHOTO MEHIO TPOIPAMMBI.

12.4. Yacmo 3adaeaembie 80MnpPoOChI

Bonpoc. Kak ynanuTs Bce JaHHbIE Tporpamme?

OtBer. Ecan B Hawane paboThl ¢ mporpammoil 0a3a JaHHBIX HE
SBJISUIACH ITYCTOHM, TO HEOOXOIUMO TaK)K€ BBIMOJHUTH CIEAYIOIIUE
NEUCTBHS:
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1. Eciu ecTh ocTaTKu TOBapoB Ha CKJIale — «IPOAATH» MX
(pacxogHasi ~ HakjIajgHas), OYMCTUTH CIOHUCOK TOBapoB  (CM.
«CepBHCHBIE QYHKIIHNY).

2. Y aanuTh nepBUYHBIE JOKYMEHTHI U OTIEpaIiH C JJEHbI'AMHU.

Bonpoc. Ilpu 3amonHeHWW HaKJIaAHOW MAOIMYyIIeHa OIMMOKa, HO
HaKJIa/IHas elle He 3anucaHa. Kak ucnpaButh ommoKy?

OtBer. HeoOxommMo BepHYyThCs Ha 3akianaky «Cnucok ajst
3aMOJIHEHUsD, HAUTU CTPOKY C HY>KHBIM TOBapOM U BBECTH
HEO0OXOAMMBbIC 3HAUCHHS KOJIMUECTBA TOBAPOB (B CiIydae, eciiu
BBEJICH HEHYXHBII TOBAp — MPOCTABUTH €ro Konuyecto = ().

Bonpoc. Ilpu 3anomHeHWM HakJIQgHOW  JOMyIleHAa OmIMOKa,
HaKJIa/THAs 3alicaHa u nmpoBeieHa. Kak ucrnpaBuTh OMImoKy?

OtBer. Heo0Xx01MMO 0TMEHHUTH ONePaIuIo (C TTOMOIIIBIO
COOTBETCTBYIOILIEH KHOIIKHM), HAKaTh KHONKY «PeqakTupoBarth»,
3aTeM — KaK B IIPEAbIAYILEM BOIIPOCE.

Bonpoc. Kak BbIBecTH T0KyMEHT Ha eyaThb ?

Ortser. /s pacieyaTky JOKYMEHTA HYXKHO MEPEUTH HA 3aKIAIKy
«IlevaTHblii BUA (cTaHaapTHBIH)» Wik «IleyaTHblii BUa (0JaHK)»
Y BOCIIOJIb30BaThCs KHONKON «HauaTh meyaTs J0KyMeHTa».

Bompoc.
OTBeT.

4. Onjary JOKyMEHTa MOXXHO TPOM3BECTH OJHUM W3
CJIETYIOIINX METOJIOB:
- B ZKypHaJie onepauuii ¢ JeHbraMmu
- B KypHajle pacyeroB ¢ KJIMeHTaMH (ToJIpoOHEEe CM.
«Onepanuu ¢ 1eHbraMm»).
- HEMOCPEACTBEHHO U3 PACXOHOM HAKJIAAHOM — C
ITOMOIIBI0 KHONIKK «OIIaTHTh»

()-
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Bompoc.
OTBerT.

5. CymMMBbI [JOKYMeHTa OTOOpakaeTcs Ha 3aKJagkax
«PekBU3UTHI d0KYyMeHTa», «lleyatHplii Bua (cTaHL.)» U
«leyarnpiii BuA(01aHK)». CyMMbl Ha 3akiaake «PekBH3MTHI
AOKYMEHTa)» OOHOBIIAIOTCS MPU IBOMHOM IIEITYKE MBIIIBIO 10 HUM.

Bompoc.
OTBerT.

6. Crapplii g0KkymMeHT MoxHO Haiitu B JKypHaje
COOTBETCTBYIOILIUX JOKYMEHTOB (moapoOHee o ZKypHasax u moucke
B HUX cM. «’KypHaabl»). Kpome Toro, crapslii JOKyMeHT MOXHO
HailTu emie Tpemsi crnocoOamMu: HPSMO U3 TOBapHOIO JIOKYMEHTa C
nomouipio KHOMok «IIpex. mokymenT» u «Cien. JOKyMeHT»; U3
TOBapHOI'0 JOKYMEHTa ¢ MOMOLIbI0 KHONKH «Ilomek»; Takke cTaphblii
TOBApHbBIM JOKYMEHT MOXHO HAaWTH C MOMOLIBIO MyHKTa «OT4YeThbI»
IJIABHOTO MEHIO TpOorpaMMbl (3/1€Ch HYXHO BBIOpaTh MOAIYHKT
«OT4YeThl N0 NEPBUYHBIM IOKYMEHTAM» U BbIOpaTh HEOOXOIUMBIi
BUJ] TIEPBUYHBIX JIOKYMEHTOB; B COPMHPOBAHHOM oT4eTe «CHucok
... HAKJAJHBIX» Ha 3akiaake «TaOJu4yHbIA BHI» MOXHO OTKPBITh
HYXHBIH JIOKyMEHT).

12.5. Maponb Onsi yOasneHus1 0OKYMeHmMoe

[Tapone /i ynaneHuss JOKYMEHTOB U OINepaluil ¢ AeHbraMu
dbopmupyercs U3 Texymen natel. Hanpumep: 15 centadps 2004 rona
naposis Oyaer 1592004 , 31 nexabps 2004 - 31122004 , 1 suBaps
2005 - 112005 .




